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STAFF PRESENT: Interim City Clerk & City Treasurer, Cindie Re|ter

CITY OF BIRCHWOOD VILLAGE
REGULAR CITY COUNCIL MEETING
June 11, 2013

MINUTES

MEMBERS PRESENT: Mayor Mary Wingfield, Councilmembers Randy LaFoy, Greg Donovon, Bill Hullsiek,
Kevin Woolstencroft

Ro: s & Streets Committee

Members Mark Anderson and Gene Ruehfe

OTHERS PRESENT: CINDY - I DIDN'T HEAR ANY OTHERS P’hESEN

Mayor Wingfield called the regular meetlng to order @ 7:00 p.m: The Pledge of Allegiance was
recited.

AGENDA APPROVAL:

few items to ad‘d‘tq‘trh}e agenda prior to the agenda
y additions. Thér_éf\gere no other additions. She then

Mayor Wingfield announced she ha
approval. She asked if anyone else
added the following items:

Future Agendas L
Meeting minutes process = -
Roads Committee

Collecuon of Hockeyr Funds

YV VY YY

LMAN RANDY I.AFOY, AND SECONDED BY COUNCILMAN BILL HULLSIEK
AS MODIFIED ALL AYES. MOTION PASSED.

0 open forum.

1. Approval of the 113 Regular Meeting Minutes (see Exhibit)

Mayor Wingfield requested this item be tabled. it was decided to move the discussion to the
end of this meeting.

2. Acceptance of Treasurers Report and Approval of Disbursements (see exhibit) {Moved to Item
#6)

Mavyor Wingfield stated she would also like to pull the bills as welt and in the future, make it as a
line item rather than part of the Consent Agenda.
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Approve Mayor & Clerk to sign amended Manship Plumbing & Heating contract. (see exhibit)
LMCIT Liability Coverage Waiver Form - Decline Waving monetary limits on tort liability

MOTION WAS MADE BY MAYOR WINGFIELD, SECONDED BY COUNCILMAN BILL HULLSIEK TO
APPROVE THE CONSENT AGENDA AS MODIFIED. ALL AYES. MOTION PASSED.

CITY BUSINESS - REGULAR AGENDA:

sign could be done The pafntmg fncludes'th'

5. Roads Committee Report: Gene Ruehle and Mark Anderson.gave an update. Mark Anderson

ather. Most the work has been
He stated that they did an
t need repairing. Notes were made

stated the road repairs have been pushed back due to the,
done. The crack and sealing will begin next week {June
inspection with (T.A.) Schifsky and found 20 more spots
as to where the needed repairs are located. -

There was some discussion regarding the drailhage problem on oneof the streets.

Mark announced there was a bulletin boardiiﬁ City Hall for people to post any concerns or
complaints or they could contact him by email. 7

Mark asked for verification of the.approval of the crosswalks and the signs. He stated there are
some crosswalk signs in storage t“h‘at‘he‘ was going to inventory them to see if any additional
signs are needed and or posts. The:posts will be put in first and the signs will be added after the
chip/seal has been completed and the roads hav complze;:t" d some time towards the end
of July. ' : :

“has been a rule in Birchwood there is a set

‘e put in, other signs should be taken down.
iey are going to try to do a single post with
~4igns. If that doesn’t comply, then a single
‘rosswalks. The signs are $40 each. Mayor
1o coordmate 5|gn purchases with Ken Johnson.

Councilman Randv Lafoy mentigned that the'

Win‘gfneld asked Mat

Mayor Wingfreld explained that the original plan was to put a crosswalk in where the tennis
court path comes out to Cedar to the east of Oakridge. Another one would be where the Grotto
path comes out just across from White Pine. The last would be where Jay meets Wildwood at
Hall. There would be a total-of three new crosswalks in town. The council could discuss
crosswalk pylons in the future.

Councilman Randy LaFoy raised a question regarding repairs to County Road 120. Mark said he
had asked Tom Wood about this. Tom Wood said they have nothing planned for this year;
possibly in 2014.

Mark then responded to some questions he has been asked regarding chip sealing over the
brand new asphalt. He stated that Tom Wood said that would protect it. Mark said the road
repair should all be completed by August. Any roads that were not repaired this year would be
attended to next year in addition to any minor repairs and crack sealing.
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Councilman Greg Donovon then brought up the issue of Grotto Street having washout
problems. Mayor Wingfield stated there was a request that some Class 5 fill be brought in and
filled in. She stated that Schifsky is already planning to bring in some Class 5 fill. She asked if it
would be possible for them to put some on Grotto Street at the same time. Mark Anderson said
he would look into it.

Acceptance of Treasurers Report and Approval of Dishursements {see exhibit) (Originally item
#2)

Mayor Wingfield stated she had one bill for $230.42 from Thatcher to add on to the current list
of bills. They will be asked to submit their bills at the end of the month in the future.

MOTION WAS MADE 8Y COUNCILMAN RANDY LAFQY SECONDED BY COUNCILMAN GREG
DONOVON TO APPROVE PAYMENT OF THE BILLS.ALL' AYES. MOTION PASSED.

MOTION WAS MADE BY COUINCILMAN GREG DONOVON, SECONDED BY COUNCILMAN BILL
HULLSIEK TO OPEN THE PUBLIC HEARING.: ALL AYES. MOTION PASSED.

Open Public Hearing

There were no comments or questions for the public hearing.

Close Public Hearing

Councilman Réhay LaFoy brought up the issue of the grill which will be monitored.

Council Action: Ordinance 2013-06-01 Code Section 202.100 lllicit Discharge & Elimination.
Repeal & Adopt new language

Resolution 2013 -12 - Summary Publication 0[202.100)

Mayor Wingfield stated that the State informed her that Birchwood is incomplete regarding the
code that addresses lllicit Discharge. This matter was drafted. The city is now in compliance if
the council adopts it. The wording has been approved and put on tonight’s agenda. She stated
that Kevin Sandstrom, City Attorney, has done a summary for the council. She then asked for a
motion to adopt Section 202.100.
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MOTION WAS MADE BY COUNCILMAN GREG DONOVON, SECONDED BY COUNCILMAN BILL
HULLSIEK TO ADOPT SECTION 202.100. NO COMMENTS. ALL AYES. MOTION PASSED.

Mayor Wingfield then asked Councilman Hulisiek if this required a motion to publish itas a
summary ardinance. Bill stated it is required.

MOTION WAS MADE BY COUNCILMAN BILL HULLSIEK, SECONDED BY COUNCILMAN KEVIN
WOOLSTENCROFT TO PUT THE SUMMARY PUBLICATION OF SECTION 202.100 IN THE LEGAL
NEWSPAPER. NO FURTHER DISUSSION. ALL AYES. MOTION PASSED.

Planning Commission Items:

Variance/CUP Requests: O'Loughlin (7 CUP & Variances} Resolutlon 2013-13
(Planning Comm. Presenter: John Lund - see Exhiblt) '
(61712013 TABLED BY REQUEST OF PROPERTY OWNER UNTIL JULY 11,2013)

Councilman Randy Lafoy stated that, as he understands the law, it doesn’t matter if the owner
requested he request be tabled or not, the 60 da\/s is still counting so feels: thé request should
be denied. The request can always be brought bac Planning Commissi

Interim City Clerk Cindie Reiter

_ thatthe City Att said that the extension can be
granted at the request of the appli -

Discussion was held regarding suspendmg ore rthe decizsi'gn on the request for variance.
MOTION WAS MADE BY MAYOR WINGFIELD., "0 TABLE THE REQUEST OF THE PROPERTY
OWNER’S VARIANCE TO ACT WHEN THEY COME FORWARD WITH A REQUEST TO PROCEED
WHICH WILL BE JULY g™ UNLESS THEY TELL TH£ COUNCIL OTHERWISE. COUINCILMAN KEN
WOOLSTENCROFT SECONDED THE MOTION.

Definition "Stru

Council directio r;nir;g Commission to hold Public Hearing July & Clerk to publish PHN

Councilman Randy LaFoy stated that there were two sections in the code that needed to be
amended: What a Structure is and the Setback Requirements. The exhibits he presented have
been reviewed and vetted by the City Attorney. The procedure now is for the City Council to
send it back to the Planning Commission. The Planning Commission will hold a hearing, then the
City Council can vote on it at the July City Council meeting.

Mayor Wingfield stated she didn’t think it needed to be sent back to the Planning Commission
for an ordinance adoption.
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Councilman Randy LaFoy stated that the way it was explained to him by the City Attorney was
that the Planning Commission has to hold a public hearing and then the City Council votes on it
following the Planning Commission’s recommendations.

Mayor Wingfield asked Councilman Randy LaFoy if there was a review of how the State Building
Code addresses this issue.

Councilman Randy LaFoy responded that there was not.

Mayor Wingfield stated she would like to see what the State Building Code does.

Councilman Randy LaFoy said the City Council could as City Planning Commission to
examine that. He further stated that there is some suggested fanguage that should be given to
them and then they could modify it and pass it back. .+ '

There was some additional discussion.

MOTION WAS MADE BY COUNCILMAN RANDY LAFOY TO REFER THE AMENDMENT AND
REVISING OF THE STRUCTURE AND SETBACK REQUIREMENTS TO THE CITY.PLANNING
COMMISSION FOR A PUBLIC HEARING AND FOLLOW UP. COUNCILMAN GREG DONOVON
SECONDED THE MOTION.

There was some additional discussion regardmg addmg the attachments when sending it to the
City Planning Commlssuon

ALL AYES. MOTION PASSE

brought up the’ _
the city’s possessi

Interim City Clerk Cindie Reiter stated she was told that John Manship got the locator
equipment from Ken Johnson.

Mayor Wingfield stated that John Manship does have the locator. She said she has spoken with
John and he said he would have a report on what he would like to see purchased and kept in the
city’s inventory. She stated some concern abiout the city monitoring their tool and equipment
inventory.
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12.

Councilman Greg Donovon stated he has talked with Staffer Mary Sue. She is going to take
pictures of each item and put it in a binder so the city will have a descriptive folder containing
everything.

Councilman Randy LaFoy brought up the point that he thought the city should have a sign-out
and sign-in sheet to make the people who take the equipment or tools responsible for returning
them.

Councilman Greg Donovon then made the statement that he thought Ken Johnson and John
Manship should be the only two people authorized to take out any equipment or tools.

Review of Locates - When required {Wingfield - no exhibif.). '

Mayor Wingfield suggested that in order to save the i‘:iﬂ( money for placing unnecessary
locators, John Manship be notified that the city does not expect locators to be placed for cable
installations and signs. For other items, he shouid use his bestjudg nent.

MOTION WAS MADE BY MAYCR WINGFIELD AND SECONDED BY KEVIN WOOLSTENCROFT TO
TURN OVER THE DECISION REGARDING FUTURE PLACEMENT OF LOCATES TO JOHN MANSHIP
AND HE IS TO USE HIS BEST JUDX ENT AS TO WH ONES NEED TO BE MARKED.

There was some additional discu
boundaries issues.

' n Gofer One ébi‘eads out to various compénies i.e. gas, cable, etc. like a 911 for utilities.

Councilman Greg Donovon then asked after they call Gofer One, how does John Manship come
in? '

Mayor Wingfield explained-t;hat Gofer One then distributes or dispatches a memo to John
Manship. John is on the cont

Interim City Clerk Cindie Reiter explained that Gofer One emails the ticket to the city and she
then emails the tickets to John Manship. It wasn’t that way when the city had Saint Paul Water.
Gofer One emailed direct to Saint Paul Water.

Mayor Wingfield then asked if it is alright if John Manship works it out so that he gets the ticket
direct from Gofer One?

Interim City Clerk Cindie Reiter stated that she didn’t know if that's allowed because Saint Paul
Water made it sound like it had to go to the municipality. Maybe John can work with Gofer One
but right now, it comes to the city, the city forwards it to John Manship.
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‘ much extraneousinforma

Mayor Wingfield stated that John Manship needs to clarify with Gofer One that the City of
Birchwood Viilage is in Washington County and not in Ramsey County.

Councilman Greg Donovon then brought up the time issue, Example: if Gofer One sends an
email to Cindie on Wednesday and she is not in the office until Thursday or Friday, what

happens?

Interim City Clerk Cindie Reiter stated that this can be an issue especially if it’s an emergency
locate situation. She further stated she thinks the locate is only good for 48 hours.

Councilman Greg Donovon then asked if it would be p o request that Gofer One send

two emails; one to Cindie and one to John Manship?
Interim City Clerk Cindie Reiter stated that a recalls, Joﬁn had to somehow work through
Saint Paul Water to get Gofer One signed up nd it to the city. She doesn’t know if they
were able to send it to John. She stated that |fJohn can work it out, that would be best. She
said she would talk with John to get this worked out with John 50 nobody has to wait.

Mayor Wingfield restated that the City is essentially gwlng John Manship the authority to act on

behalf of the city and what needs to be done.
There was no further discussion.

ALL AYES, MOTION PASSED

City Website Update (LaFoy)

tupan E‘Xhiblt on the TV screen in the room showing the
' _rrent Home page is cluttered and contains too
_ ight up the image of the proposed web site Home
page and explained the proposed changes which should make the web site easier to navigate.
He expia|ned that the sitéiis being done by Hasmed??? (spelling) free of charge. He asked for
questions; suggestions a

Councilman Randy LaFoy then b
current web site  Home page; He stated the

ked if__:_ihe_ main format will stay the same with changes within or will the
eriodically?

Mayor Wingﬁql‘
entire site chan

Councilman Randy y stated the pieces would change within. His analysis showed that most
people who went to the site only looked at the Home page and nat much else. Only 5% of the
people who visited the site went to any of the other links currently located on the left side of
the Home page. He stated he is in communication with the developer and once it is done, he
and Cindie can let people know there is an updated web site for the city. Soon, people will be
able to watch the council meeting videos on line. Once this part of the site is completed, the
links will be placed on the home page of the web site. There will be a link on the Home page to
the page where there would be links to the video.
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14,

15,

Councilman Greg Donovon stated the video links are currently going through Beta testing. The
current completion time frame is estimated to be the end of July or August, 2013. He went on
to say that there are some upgrades coming to the city’s software to enable enhancements to
the web site.

The video links page will ultimately become an historical document page. Eventually you will be
able to click on the Agenda and go right te an item of your particular interest.

Administrative Fines vs. Tickets {LaFoy - no exhibit)

Councilman Randy LaFoy reported that he has some invesﬁé&tion and that the City could follow
the same procedure as White Bear Lake. He then made the statement that he didn’t see the
point. When he asked the White Bear Lake City Pollce, how many tickets were issued in

Birchwood, they did not know. He said he would like to wait and see how many tickets are
being issued in Birchwood and suggested this i issue be tabled and considered again in six
months.

Mayor Wingfield agreed. She didn't think:t;;l:"l:iééwas a problem at the present time.

he bills from the prosecutor, he

e then asked Interim City Clerk Cindy
ix months because by then, the city
¢d.in Birchwood. It may not even

Councilman Randy LaFoy stated'that when he Iooked
noticed they only had a few cases in the last few year
Reiter to make note to have this |ssuebr0ught up again
should have a better idea of how many tlckets are belng i
be worth it to follow up.on this. :

Law Enforcement- Incident Report on Street 5

““Intenm City Clerk Cindy Reiter. stated that there was some graffiti on some of the signs in town.

KEJ was able to remove some of tt but there were some painted graffiti he was unable to
KEl is proposmg to replace the 5|gns where the graffiti paint was not removable. The

nd one No Parking sign which is a total of three signs that need to
signage is up to current code regarding retro reflectivity. She

nt that Roads & Streets Committee member Mark Anderson had
made that the 5|gn : airs may not be up to the current retro reflectivity code. This is
important especially since they are used on pedestrian crossings. The engineer can tell the city
which signs need to be brought up to cade. Cindie then asked if the council wanted to make a
motion to authorize KEJ to purchase the three signs that need to be replaced.

Regulatory Speed Limit sig
be replaced. KEJ_ said th
then mentioned t}

Mayor Wingfield asked Councilman Greg Donovon if all options to remove the graffiti as
opposed to purchasing new signs have been exhausted.

Councilman Greg Danovon responded that he doesn’t know if they did or not.
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There was some discussion regarding the signs and that some of them would eventually have to
be replaced anyway. The cost is only $40 each. It was also suggested that perhaps the signs
that are reflective and up to current code that are painted with graffiti that couldn’t be removed
could be kept in case a remedy could be found in the future to remove the paint.

A MOTION WAS MADE 8Y COUNCILMAN RANDY LAFOY AND SECONDED BY TO AUTHORIZE
KEN JOHNSON TO GO AHEAD AND PURCHASE SOME NEW SIGNS TO REPLACE THE SIGNS THAT
HAVE GRAFFITI THAT COULD NOT BE REMOVED.

Mayor Wingfield stated she would like to add to the motion to authorize Ken Johnson to
purchase an extra Yield sign for the block on Birchwood Avenue There used to be one there
which is now a Stop Sign. i

Interim City Clerk Cindie Reiter commented that she '_':hought the council would have to take
action to make that change. T

Mayor Wingfield stated she didn’t think the council was required to act when the sign was
changed from a Yield sign to a Stop sign. -

Interim City Clerk Cindie Reiter said as far as she arding other cities the issue was

brought before the City Council as well as a Public

There was further discussion.

Mayor Wingfield: _ “Ught up the isﬁ'ue regardri:ﬁ:g a No Parkfﬁg sign that needs to be by the
tennis courts.. For about a year at the top of the tennis court path at Cedar, there was a small
plastlc sign on the grass statln No Parking:: The person who gives tennis lessons has been

Intenm City Clerk Cindie Reiter asked for clarlﬁcatlon on exactly where the Yield sign is
supposed to go.

onded it was to be placed on the corner of Birchwood Avenue and
| his motion.

Cou ncilman"ﬂgndy LaFoy |

NEW MOTION WAS MADE BY COUNCILMAN RANDY LAFOY TO AUTHORIZE KEN JOHNSON TO
PURCHASE REFLECTIVE CURRENT CODE REPLACEMENT “STOP” SIGNS TO REPLACE THE “STOP”
SIGNS THAT HAVE GRAFFITI ON THEM THAT COULD NOT BE REMOVED AND A “YIELD"” SIGN.
KEN JOHNSON WOULD ALSO BE AUTHORIZED TO INSTALL A “NO PARKING” SIGN (ALREADY IN
STOCK) ON HALL AVENUE BY THE TENNIS COURT.

AS PART OF THE MOTION, STAFF WOULD INVESTIGATE TO FIND OUT IF CITY COUNCIL ACTION
IS REQUIRED TO REPLACE THE “STOP” SIGN WITH A “YIELD” SIGN ON BIRCHWOOD AVENUE

AND JAY STREET.

COUNCILMAN GREG DONOVON SECONDED THE MOTION. ALL AYES. MOTION PASSED.
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17.

18.

July Meeting Items

Manship — Hydrant Report from City Certified Water Operator

Mayor Wingfield stated John Manship will be presenting his report on the hydrants to the City
Council at the July meeting. The report will indicate what needs to be repaired, what needs to

be replaced and what needs to merely he flushed out.

Amended Structure Ordinance code section 300.010(51) and 302.020(4)

Mayor Wingfield stated this has already been dealt but 1t wﬂl be on the July meeting agenda for
final approval. L

Engineering Maps

Mayor Wingfield stated she has talked with John Manship about maps.: John said that at one
time, back in the 1960’s, there were maps indicating the locations of the sewer and water
connections by city block. When he recently asked for copies of these maps, they no longer
exist. He already has the broag p that roughly in ficates where the connections are but he
wants the maps by city blocks. sential and expensive to replace.
Mayor Wingfield then asked if anyone has any information about the missing maps.

is specifically looking for two by three
prtant to John because he had a lot of

Interim City Clerk Cindie Reiter stated John Man
laminated maps. that can't be found The maps
handwritten not” on them L

get digital copies of the maps and print them

Mayor ngﬁeld asked it if would be possrbl"
for John Manshlp ke

,_Counmlman B|II Hullsiek resbonded that it is possible to request digital maps from GIS and make

Interim City Cl ndie eiter stated she called them and asked about laminated maps. The
response was that they never had any laminated maps in their possession.

Councilman 8ill Hullsiek and Mayor Wingfield stated that some time should be set aside to go
through the items to see what is actually there.

Charitable Donations to the City of Birchwood

Mayor Wingfield stated the city has received a letter from the IRS regarding charitable funds.
There was a Resolution form on the back of the letter that says the city is authorizing accepting
donations. She asked Interim City Clerk Cindie Reiter if the city is in a position to begin
accepting donations.
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20.

Interim City Clerk Cindie Reiter stated that she didn’t think so. Last year, the City Attorney
advised that the city couldn’t fund raise. John Lund has provided some information that
donations are tax deductible when given to the city for a recreational purpose {(as an example.)
She said she has done some research and she thinks the Resolution has to come first and that
the city would be the fiscal agent for these donations. As she understands it, there is a form
from the IRS that, once people donate, the city can give the person who gave the donation a
copy of the letter the city receives from the IRS saying the money they received from that
person for a specific purpose (as stated in the form), is a tax deductible donation.

Mayor Wingfield said she feels the city does fit the IRS deﬁniﬂbn of a charitable organization
based on their code and that the city is in a position to. accepf charitable donations. The city has
a special fund for donations. The donations would be used as a city expense. People who
donate to the city can report the donation on their. income tax if they choose to do so. If they
require documentation, the city could provide it :

HE CITY SET UP A SEPARATE FUND TO ACCEPT
ATIONS RECEIVED FOR THAT PURPOSE WILL
GED. COUNCILMAN BILL HULLSIEK

MAYOR WINGFIELD MADE A MOTION THA

DONATIONS FOR THE HOCKEY HUT. ANY Dt
SPECIFICALLY PUT IN THAT FUND AND ACKNO
SECONDED THE MOTION. ALLAYES. MOTION PA!

Future Agendas

Mayor Wingfield asked [nterim Clty Clerk C|nd|e Relter when an she give the council members
a rough draft of h Agenda for the next scheduled City Council meeting prior to publishing it in
the packet on hursday before the meetmg “She asked ffa rough draft could be given to the

There was some dlscusswn regardmg this issue. It was agreed that, in accordance with the
uncil members would have all their agenda requests to Cindy Reiter by
scheduled City Council meeting. Cindy would put the Agenda

procedure manual, the'
the Tuesday before the

together and email it to r\f{éyor Wingfield. Mayor Wingfield could then make any corrections or
changes and send it back to Cindy to generate the final Agenda for the packet to be sent to the

council members prior to the next scheduled City Council meeting.

Meeting Minutes Process

Mayor Wingfield stated she would like to postpone this to a [ater date.

Councilman Randy LaFoy stated he had two minor corrections to make.

There was discussion regarding the May minutes. It was suggested by Councilman Greg

Donovon that the only the motions part of the minutes be made as a summary of the minutes
with the detailed minutes behind as clarification. The councilmembers agreed that going
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21.

22.

ADJOURN:

forward, the motions would be made a separate part of the minutes as a summary in addition to
being included in the entire minutes.

Citizen Complaints about deer
Mayor Wingfield stated she has received some complaints regarding deer.

There was some discussion. It was decided to put some suggestions in the newsletter as to how
people can combat this problem.

Bills

Mayor Wingfield revisited the issue of bills because shefourxd several that were not in the
check roster. She stated that she did not feel that bills that ha  not already been presented to
the City Council for approval should be paid.

It was agreed that checks that have been‘lWi‘it_ten and/or signed that h:éfye not yet been
approved by the City Council by kept in the sa

MOTION WAS MADE BY COUNCILMAN RAND!
SECONDED BY BILL HULLSIEK. ALL AYES. MO

City Coordinator




