AGENDA OF THE WORKSHOP AND
REGULAR MEETING OF THE CITY
COUNCIL
CITY OF BIRCHWOOD VILLAGE
WASHINGTON COUNTY, MINNESOTA
April 11, 2017
6:30 AND 7:00 P.M.

CITY COUNCIL WORKSHOP — 6:30PM

CALL TO ORDER

CITY BUSINESS — WORKSHOP AGENDA

A. Council Photo Shoot

B. Meet the Treasurer Candidate

ADJOURN

REGULAR CITY COUNCIL MEETING - 7:00PM

CALL TO ORDER

PLEDGE OF ALLEGIANCE

APPROVE AGENDA

OPEN PUBLIC FORUM

ANNOUNCEMENTS

A. Spring Leaf Pickup — April 17 & 24*  (p. 4)

w

Fire Hydrant Flushing — between April 10-21

o

Plant Exchange on June 3, 2017 at 10am

o

Garage Sale / Giveaway on June 10, 2017

PLANNING COMMISSION

A. Variance Case No. 17-01-VB for 191 Wildwood Ave* (pp. 5-18 & supplement**)

* Denotes items that have supporting documentaticn provided
** Denotes items that have materials that will be uploaded to the website later and will be provided at the Council meeting 1
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B. Variance Case No. 17-02-VB for 441 Lake Ave™ "(pp. 19-44 & supplement**)

CITY BUSINESS — CONSENT AGENDA

A. Approval of Regular Meeting Minutes from January 10, 2017* (pp. 45-53)

B. Approval of Regular Meeting Minutes from March 14, 2017 —To Come (supplement**)
C. Approval of Treasurer’s Report* (pp. 54-64)

D. Approval of Revised Airfresh Contract* (pp.65-67)

E. Approve Council Assignments*  (p. 68)

F. Approval of Resolution 2017-11: Allowing Beer and Wine Consumption at Music in
the Park Summer Evening Concerts*  (pp.69-70)

G. Approval of Resolution 2017-12: Hiring and Appointing Bailey Beckman to Serve as
City Treasurer-Deputy Clerk* (pp. 71-73)

H. Approval of Resolution 2017-13: Hiring and Appointing Dennis Sonnek to Serve as
Office Support Worker* (pp. 71 & 74-76)

I.  Approval of Resolution 2017-14: Approving Coverage for City Workers’
Compensation Insurance Policy* (pp. 77-86)

l.  Approve M54 Public Hearing for May Council Meeting — Storm Water Poliution
Prevention Program* (p. 87)

K. Sheriff Report*  (pp. 88-89)

L. Dog Park Committee Update/Minutes* (pp. 90-91)

M. I.LP.A.D. Response* (pp. 92-119)

CITY BUSINESS — REGULAR AGENDA

A. Roads Committee Update and Recommendations*  (pp. 120-125)
1. Street Repair
2. Resignation, Appointment, and Recommendations

B. Lawn Care Bids* (pp. 126-132)
C. Musicin the Park — 2017 Funding® (pp. 133-134)
D. Parks Committee — Call for Member Applications and Details* (p. 135)

E. Rescheduling of May Council Meeting*  (p. 136)

* Denotes items that have supporting documentation provided :
** Denotes items that have materials that will be uploaded to the website later and will be provided at the Council meeting2
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Dog Park Committee Bylaws*  (pp. 137-141)

302.045 Structure Height Amendment*  (pp. 142-144)

Feasibility Study — Review Draft and Set Public Hearing®  (pp. 145-149)
Public Forum Procedures — Continue March 30 Discussion*  (pp. 150-152)

Council Member Reports:
1. Mayor Wingfield:
2. Councilmember LaFoy:
a. Kayak Rack Enforcement* (p. 153)
3. Councilmember Malvey:
4. Councilmember Woolstencroft:

City Administrator’s Report

1. Cable Commission Resignation* (p. 154)

2. Tighe-Schmitz Park — Water Main Clean Up* (pp. 155-156)
a. Water Main Clean Up
b. Cutting Burm — Quote To Come

3. Consumer Confidence Report*  (pp. 157-163)

City Attorney Report
1. Kay Beach Update
2. Flushable Wipes Class-action Law Suit Update
3. Sewer Lining Valuation Update

* Denotes items that have supporting documentation provided
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MEMORANDUM ,({h;?:‘
- i

DATE: April 11, 2017 i
TO: Birchwood City Council & Residents
FROM: Tobin Lay, City Administrator ~ ""‘...it:-—.._.
. . \M
SUBJECT: Spring Leaf Pick Up . .
Birchwood Village
-- ANNOUNCING --

The City will hold its spring leaf pick up on Monday April 17 and 24. The pricing will remain the same a
the Fall pick up - $40/small piles, $75/large piles, and mega piles will be charged on a case-by-case basis.
There will also be a $2 service charge for adding the fee to your utility bill. Signs will be posted at the
entrances to town prior to the event as a reminder. Thanks!

When: Monday
April 17 & 24
Cost: $40 / small pile

B 475 / large pile
Plus $2 service charge.

*fee will be added to your utility bill,

Send email address to info@cityofbirchwood.com to make sure you

don't miss any important Birchwood events (like the leaf pickup)

Regards,
Tobin Lay
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MEMORANDUM

DATE: " April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBIJECT: Variance Case No. 17-01-VB

Birchwood Village

Dear Mayor and Council Members,

Brian Stepan with Rust Architects has filed a Variance Case No. 17-01-VB in behalf of Steve & Nancy
Ferry, residents of 191 Wildwood Ave.

The purpose of the variance request is to seek approval of a 6 foot 9% inch variance from the 10 foot
side yard setback requirement to demolish and construct a new deck. This variance will also be
requesting the property to have 31.8% impervious surface where the Code requirement allows for a
max of 25%. The existing impervious surface on this lot is 32.9%, so this variance would represent a 1.1%

improvement,

The Planning Commission has reviewed and conditionally approved this case for Council’s consideration.
A report of the Planning Commission’s review and condition will be provided at the April Council
meeting but for now, staff is including the variance application for review.

Thanks!

Regards,
Tobin Lay
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REQUEST FOR VARIANCE

Date of Application:

(Requests for variances submitted prior to the 15th of the month will be
considered by the Planning Commission at its next meeting on the first Tuesday
of the month. Requests submitted after the 15th will be considered at the
following meeting, All final decisiotis on variance applicants are made by the city
council, which meets on the second Tuesday of every month.)

P
Name of Applicant(s) 5\‘-—/:7‘: . L\Za.\fsr/ ‘\ZA%T ——Q&c AT Tentsy

i

Address ""\ﬂ elet <Ll A
[ .
City \A\u\—(a, = )":M _LME - ‘\»-‘lp “55\Uo

Business Phone LAS\ )\- 2o \9n2,  Home Phone

Address of Property Involved if different from above
\"\ \ lA\ CDWCOO JL\’, =

Name of Property Owner(s) if different from above and describe applicant’s interest in the
property.

by e, ARy L.JAM(«J:) A—a—-mﬁ ( \*QME-OLL)M_‘_%%)

Specific Code Provision from which Variance is Requested. _“02., 020 oo xe e,

Desctribe in narrative form what the applicant is proposing to do that requires a variauce.

ol [ THMe | ©F T ciem =% M_ ovEEea,

PJ«f;u_\ XN ARO ifao(r- AL T AT I Ly

~HRocgors. , MF:\A TTe s AANG Boot A
o(f/"’?,@pse_‘n\ AadE.,
y -

ENCReALR  Aas, e "“::‘M <
SIGNATURE OF APPLICANT(s) Wl‘ %

/ivuu-w;wr
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Variance Application

Page 2

7. Type of Project
New Construction (empty lot)

Addition

Demolition

Landscaping >

Repair or removal of nonconforming structure

Other (describe) _ >
N omerde— doo Feaor  AAioe

8. Type of Structure Involved
Single Dwelling P4 ; Double Dwelling
Garage Addition
Tennis Court Pool
Grading/Filling Other Accessory (describo)

9. Using the criteria in the city code for a variance (set forth in the attached sheet), explain
why a variance is justified in this situation and describe what hardship would result from
denial of the variance.

/ ’MM iz \"E»e—'\"-":) At A | \aeeeuy YorT \A-\b'sj«\- AN
AN
Vb QA B @2y 1 //m wieslers ol 8o, “g\fao’c L)
e Whorh Albouw) me Nl ESebeTE oI i,
'A(‘AM\E) Eopk_ PEAVATT Lot PUAL e AT,
10.  Describe any measures the applicant is proposing to undertake if the varfance is granted,
including measures to decrease the amount of water draining from the property.
et ABomeipe DANERL, les @St
_?e;&ku\{%{) , (D;.\L._ e:-.%p;_:\r-";.\cwd // (\\E.v_\ i e
AT el Eesnrs  MWPsesiooo A S
11.  Describe any alternatives the applicant considered (if any) that do not require 2 variance,

fE"'“T,“).-_\\L_ﬁb\l-Xa'— Pty e, e LR IITR

£ d s ISre e IRE. AN oD RICTTT TR D)

YA\ PR eEeTA - S e g YO
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Variance Application

Page 3

12,

13.

14.

15.

Can an emergency vehicle (Fire Truck or Ambulance) access all structures on the propefty
after the proposed change? X Yes No

Daes the proposed change bring any other nonconforming use into conformity with the city
building code? Yes > No

If yes, explain Ll {\p&

Are there other governmental regulations that apply to the proposed action, including
requirernents of the Rice Creek Watershed District? Yes > _No
If yes, please identify the regulations.

Please provide the applicable information in the following Table

Existing Proposed Change

1. Total Square Footage of Lot

Aooann | Avawpoeso | w0 / .

2. Maximum impervious
surface (25% ofitem 1) ]

3. Roof Surface

4. Sidewalks

Lh

. Driveways

6. Other impervious surface l

7. Total of items 3-6 \

o0

. Percent impervious surface

i6.

Please attach the following:

a. Legal description of property
b. Plot Plan drawn to scale showing existing and proposed structures on the lot. Also show

structures on adjacent lots,
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2. Criteria for Granting a Variance. Variances may only be granted in Minnesota
Statutes, Chapter 462.

Variances to the strict application of the provisions of the Code may be granted, however,

no variance may be granted that would allow any use that is prohibited within the City.

Conditions and safeguards may be imposed on the variances so granted. A variarice shall

not be granted unless the following criteria are met:

a. Special conditions or circumstances exist which are peculiar to the land,
structure, or building involved.

b. The condition which result in the need for the variance were not created by the
applicant's action or design solution. The applicant shall have the burden of proof
for showing that no other reasonable design solution exists.

¢. The variance is proved necessary in order to secure for the applicant the right
or rights that are enjoyed by other owners in the same area of the district.

d. The granting of a variance will result in no increase in the amount of water
draining from the property.

¢. Granting the variance will not impair an adequate supply of light and air to
adjacent property, or unreasonably diminish or impair established property values
within the surrounding area, or in any other respect impair the public health,
safety, or welfare of the residents of the City.

£ No variance shall be granted simply because there are no objections or because
those who do not object out number those who do.

g. Financial gain or loss by the applicant shall not be considered if reasonable usc
for the property exists under terms of the Zoning Code.
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FERRY RESIDENCE
DECK ADDITION

191 WILDWOOD AVE
WHITE BEAR LAKE, MN 55110

PROJECT NOTES DRAWING SCHEDULE
SEMEAALNITES
Sheet
. ITEMB LIVFED BELGYY ARE APPUCABLE TO ALL CONTRACTORS. - CONTAAZTOR TU COMRDINATE CONFTRUCTTON NEEDS FOR PHONE,
BUBCONTRACTORS, VENOORS. 3IPFLIERE AND MATERIL HANDLE RS, POMVER, AT, LIGHTING, ETC, YITH GYWNER PRIOR 7O NEGOTIATING z U m—l_ ﬁ Z
THE CONTRACT DOCUMENTS HGLLDE WORKIG DRANINGE, ADDENGA. PRO.ECT COIT. umoer el Name
NCTEICATRRB S0 TuE CONGTIONS OF THE COMIIUCTION SONTRAGT, |« SCNTRACTOR BHALL ORDER AND SOMEDULE DEUVERY CF raTCRALa (4
. ‘CONTRAGT DOCUMENTY ARE THE INSTRUMENT RVICE APLE KORD DELATS 14 CONTRUCIEN, IF A4 1T I FOUNG
WAL REWAW THE PROPERTY OF THE ARCHITECT WHETHER TE TODE LNAVAILADLE THE CONTRACTOR JHALL NOTIFY ARCHTECT Al ITE PLAN
e i 00 |TITLE SHEET/SITE PLA
DOCLWENTS BAE W T0 PROUECTT ORL AN APRROPRIATE LB
EATENRON T THE PROJECT NOR AR THEY 70 36 MOCHVED (4 AT -+ OMUY NEWITEMS OF RECENT MANFACTURER, OF STANGAAD GUALITY, A101 DEMOLITION, FRAMING
VAR, WHATSCEVER EXCEFT KT AGREEMENT I WWRITING ARD WITH FREE FROM DEFECTS, WAL OE PEFMITIED ON THE WORK, RECTED '
APPROARIATE COMPEMIATION 10 THE ARCHTECT. [TEW3 SHALL EE REMCVED INMECIATELY FORM THE WORKAND: S
+ STANAND AN OF ACHEEMENT GETVKEN OPTER A0 CONTRACTOR REPLICED WIH ITEWS OF THE GUALTY SPECIAED, FAURE 15 REMOVE PLAN AND DETAIL.
A DO/ MENT ATDS SHALL BE MADE RART OF THESE DOCLMENTS BY REJECTED MATERIAL AN ECUPMENT 54814, MGT RELIEVE THE
REFERENCE. COMTRACTON ERIOW THEIR RESFONRERITY FOR DUALITY ATl
ALL YWORK SHALL COMPLY WITH THE APPLICABL £ CODES, AMEVOWENT. CHARACTER OF ITEWS LTED NOR FROM ANY OTHER DALIGATIG
FuLES, REGRATIONS, ORIINARCE §. LAy ORDER. APPROVALS. ETC, MIPCIRED OM HIM BY THE CONTRACT.
T ATE REGUMED Y PUBCIC ALTHORITEEA. 4 THE EVENT OF CONFUCT ALLFINISHED WORK 31l BE FIYOL L ANHORE D, I TRUE
THE MOST GTRINGENT RECUREMENTS SHALL COMPLY. REGUREMENTS ALIONMENT, PLbab, LEVEL, WITH SMIGGTR, CLEA, UOFORM APPEARANCE
TNCLUOE BUT ARE NOT LINTED TG THE CLARENT APPLICARLE EDITIGT. VWITHOUT ‘WAVES, DISTORTIONS, HOLES, MARKY. CRACKY, STAIR, OR
DR PUBLICATIONS, DASCTAL, ORATION, JOINTINGS SHALL BE TICHT FITTHSG MEAT AnC WEL
. FeuyT ARCHITEDTS, PA RELIES UPON THE PROFES HOMALISM AND SCRIBED. THE FINEH WORK Sl MOT ran £ EXPOGED LVIGHTLY
ACCURALT OF WORMCDE IIGNED BY OTHER SUBCOHTRACTORS AbCH ANCHORS GRUFABTENERS AND JHALL NOT PRE SENT WAZARDOUS, UINSAFE
REUES THAT THE SYSTEMS DESICHED B OTHERS 1W,. PEFRF XM A% GORNER. ALLWORK SALL HAVE THE PROMTICH FGR EXFANSIGN.
REGUARED AR PER INGUSTRY STARARD, GETRACTION AND S+RINKAGE A% NECEXLARY TO PREVENT CRACKS.
BLETKLING AND YWARPING DUE TQ TEMPE RATURE ArD pnl GiTY
CONGITICNS.
COMIRACT DOCLMENT MOTFS. . ydixﬂ.nozﬁniz;i}aﬁzz_uauz:z)gmyﬁa
D PROFERLY AMD PERMANENTLY ECURECHN CN-CAMACE T
- THE3 SET OF DOCUMENTS I3 herT ALL INCLUAIVE 250 19 MEANT T SHOW BEST PRACTICEY ANG THE CONTRACTOR (S RESPCNSALE FOR.
THE INTENT F Tre SCOE OF WORK, THE CONTRACTGR SHALL BIOALL INSTALLING THEM ACCORDIG 10 THESE COnDATIONS, The: DIAmY
ORI INVOLYED WTH A NORMALLY ANTICPATE SCOME OF WO, DMLY BHOW SPECIAL CONDITIONS TOASAIST THE DOHTRACTOR, THE'
AL SEETS LISTED I THE DA INDER GomARISE HeE T HOT L LAFTRATE EVER FiCH SORATION AND DETAL
CONSTRUCTION JOCLMENTS FOR THIS PROVECT. THE CONTRACTOR L OF MOISTUAE RENETANT TREATERD MO0 BUGCKNG N
AESPONGELLE FOR AL THE WORK DEFINED 1y THEDE CONITRACTION CONBTRUCTION Sk LSE Tr POL (A GUIDELINES: CARBON 3T
DOCUMENTS INCLUCING CUTIELATING DRAPNGS TO Suf-COnT RALA 0 SLUMIEAN AP0 B8 ECTROPLATED G VA ED STE EL PASTENERE ARG
DR BICDING. PURPOSES. 17 I8 WO RECCMMENGKD THAT INORVIDUAL ‘COMHECTORE BHOULD NOT BE USED Ih CONTALT AT TREATE R w000,
BHEET! CHVE SUBLONTRACTORE FOR BIDOING OF CONSTRIUCTION. HOT CIPPED ALVANCED FANTEAERS COMA VI I THATTH A173AND
THE ENTIRE 36T OF ORAWNGN, MOT ANY INOIYIDUAL $-EETS DERINE THE CONNECTORS COMPLY ING TH ATM AS5Y, CLASS G109, GENERALLY
TG REQUIRED UNDER THE GENERAL CONTRACT, ARE ACEEPTABLE TPE 704 OR TYPE 10 STAIMESS STEEL FASTENERS
HE EVENT OF CONFLICT BETAEEN DRTA SHCWI ON DRAAHGS AND AN COMECTORS ARE RECOMMENCEE FOR HANMLM CORROSION S{TE PLAN GENERAL NOTES.
DATA WL [N THE BPECIICATICHS, THE SPECRICATIONS Suat RESKSTANCE, FASTE NERS 1WTH PROPRIETARY ANTLCORAGHGN COnTING
COVERN DIMEKAIOHS HOTED G Jroesres AL TAKE PRECEDENCE WAY BE ACCEPTABLE FOR USE WITH TREATEC oD, ALUM AR
OVER SCiu FD DWW EndrOres, DETAL DRAVSGS TALE PRECEDENCE OVER FASTENERS, FLASrCGE AN ASCESSORY # ROOUCTS JHOULD NOT BE THE ARCHITECT JHALL HAVE NO RESPCHS{ALITY EOR THE DESGOVERY
DRANNGS OF BRALL SCALE. SHOULD THE CONTRACTGR AT ANY TIHE MSELHMCIRECT CONTACT IWITH Y TREATED WODD: ACC-TREAT PRESENCE. HANCLING, REMOVAL, BISPOAL. (O ERPOMIRE OF PEOPLE
ENGCOVER AN ERRON [N A DRAVING O EFECIFICATICN, OR 4 CISCAE PANCY VITIOD 3 GT COMPATIELE YT H ALUWIIUM, LNCOAT ETAL AMD- TO WAZARDIOUS MATERIAL B IN ANY FGRM, INCLUCING, BUT MOT LIM
R VARIATION BETYEEN CYM ENTRCAS N CRAVINGS GR OTHER PANTED METAL FLAT S AMD ACCESSOES, ERCERT FOR 300 NERMES. 10, ASBESTON PAJDUCTS, POLTCHL ORINATED BIFHENTL (PCB} OR OTHE
INFORMATION. IY SHALL BE BADUCHT TO THE ARCHITECTR ATHENTION ATAIMLESS STEEL SHOULO NOT BE USET I CRECT CONTACT 1 TOMG SURBTANCE
AN SHALL NGT PROGEED WITHHORK APFECTEE UneTi, CLARK EGATION OR TREATED WOGC. WETAL PAGOULTS, EXCERT 3Tatre o 126 a CONTRACTOR AL PROVICE WRFTTEN NOTICE DF ANV CHANOES Trd
FEBGLUTION (AR BEEN WAOE. USEDIF SEPARATED AROM TREATED WOOD BY A SPATER OR GAARER INVOLYE ACTITICHAL TTET ANCKOR TIHE TO ThE RACHITEST ANG 1WeER
LAt HEAN COMPANABLE GMARATTERISTICS FOR Eov, BELFADMERED FOLTMERHOG ¥HTHIN FIVE A5 OF (13 DISCOVER AreD BEF ORE PROGEEDRNG 1T
CONTAAZ O T VERFY DWENIIOND AHD SRIENTATION, DATUMEN MEMGIASE WATERIAL THE LIEE OF O TREATE| HE WORK.
TYPICAL® MEANS DENTICAL FOR CONDITIONS HOTED: CONTTRUCTION EPADE WODD TS SOrTAD £ FOT USE AD B Ererieds DXL AL WORK PERFORED 0 THE CONTRACTOR AND AUBCCNTRACTORS,
DG NOT SLALE DAMNINS, VWRITTEN DIMENSIONS COVERN, VERIFY NARLER. PROVIDED REASORARLE MEASURES AN TAREN Ta ENBLAE TH INCLUDING MATERILY ANG LABOR THALL BE JUARANTI WRITING
SHHERTOHR T FTELD CoNTT orvs RIcK: 10 Comer T, HONFTREATED 1300 REMAING FEASORARAY DAY ot 1SRG FOR CNE VEAR FROM OATE OF DCCUPANCY
CECREFACIED ARE OHISOVERED NETREER FELD CONDITIONS 3h SrALLBE T RESPONSIBILITY OF THE GONTRATOR T0 CoORTINATE GENERAL GONTRACTOR AN SUBGONTRRTORS. JHALL LEAVE FHE HTE
=  BETWEEN IMOIUIDUAL DUANINGA CONTACT ARCHITEET FOm BLOCKIG RECKAEMEN T VATH EACK Sus-CONTRALTOR ANO(T THALL CLEANAIE FREE. OF DEDATS RELATED TO THEIR WORK DAl
S A1 T THE BUCaNIE OR 1o LR AT AL Tt BUBCONTRACTON: AR RE SFONNIELE FOR MEA'D hea) METHODS FOR
TORIONTAL TMENSIONS INCHCATED ARE IMBHED FAGE OF TRTALLING OLOTEINE MEE o0 T B AOARDR AL TR Rk ABONE, INTALLATION G WOHK INCICATED ON THE B CRAWNGS. COCRDINATED
TUGCTION EACEPT A NOTL INO WORK DEFECTIY E M CONETRUCTION DR QUALITY, St DEPRIENT I THROUGH THE GEMERAL CONTRACTDA.
VERTICAL D(METHON S INDICATED ARE FRON TOP OF FLOOR SLANTOPPING. ANY REQUIREMEHTS DF DRAVNGS ARG SPOCIFICATIONS YaLL BE SPOT ELEVATIONS. OF GRADES BHCYW. ARE APPROMMATE, vEFaFy EaalT
ERCEFT WHERE NOTED TO BE ABCYE FIMSHED £LOOR 1A F £ AOCEFTABLE I CORBECQUENCE OF OVl ™S aCHTECTS FALWAE TO CONDITIONS CF EXITING CRADING IN TrE FIELD,
IMENIIONT ARE NOT ADAINTABLE WITHOUT ABPRINAL OF ARCHITERT DNSCOVER OR TO POWT 0UT (X FETTS OF DEFKIENCIEY DURING LANISCAPIG. \RRDSCAME AN SCIFTICAPE ] SHOWN ON PLAN 13 0F
MESNOTED CONSTALLTION, NOR WL PRESERLE OF MEPLET RS O Wik HTE GENERAL I TENT, LangioCarE CONTRACT A Y TR
iurma BRE bé_ﬁuuz.xmi..iﬁmﬁ FELIEVE CONTACTOR FOR JECURING CUALITY AND PROGRENS OR CONDITIIN A0 FOR INTENT 10 BE MET AX BETT FT AMD TS Ll
CORMOLALD TOBE CONSTRUCTION STAMDRROS. R ONTRACTOR. WORK AJ RECAARED 8T CONTRACT, DEFECTIVE VORK REVEALE Dol ERSTING SITE CONCATION:
HAS QUESTIONS RECARTING SYWBOLS AHD ABMAEVIATICRS e TIME REEAAFED BF AR TEES BhACL BE PoETrot A POOTT L . 404 COMPOITE DECK FCIBTS T0 BE SPACED ECuikus v AN DEC,
e gy 840 THE ARCHITECT SAlL BE NOTIRER FOR 2LLBE CONTTRLED A3 AN ACTEFTANGE GF DEFECTIVE WGORK OR BAC DIMERSION Shiovy b.in..!ninnm TERLINE MTERLIVE
THERE BHALL B2 HOUBUBSTITLITION Dufared (NO0IG, OF MATERIAL CERTRALT . SUN S TRACTORS O JLPPLERS 3, KT 2ok COMPORITE DECXNG.
ﬁ.ﬂ»h.ﬁ%ﬂ?ﬂ I8 NPECIFIED. WHERE Tl TERM % QAL PROCEED YT ANY YADRK FOR WHICH HE EAPECT S AGDNTIONA. RUGERT & B G 0.7+ V.LF. W EXISTING GRADE
PR TTR A o e L DETERMNE COLAUTY BA3EQ UROH COMPERGATION GETOND THE WRTTTEN AUTHORTATIGN FROM 1 M MK RISER HEXGHT PER CODE;
AN GOITS JUBMITTED BV CONTRACTOR, CONTRACTOR OROVINEFL FAILURE TO DB T st UG H Au THORZATION 30" H. MONDRAIL - TY
HAT INVALIDATE N Y CLAM FOR AODITOMNAL TOMPENSATION. DA COMPOSITE TOP AND BOTTOM Rip,
P —— THE CONTRALTOR 8 TO COORDINATE AND GCHEDULE PUNCHLITT At BT
4blngiiqwmr!icmu§0)1ul\0ﬁuag
CONTRSCTORS AND SUB-CONTRACTORS ARE AZIPOM CTUPARCY DATE PROVIDE MOTIFICATION 0 ARCHTTECT AMD OWRER.
AL CONTRaCTS RTARMNG AL T e P e LE £ VHEN PUNCHLITT [IENS HANE BEEN COMPLETE DR WCH TEMS
FEURED B GOVERMBE AR KA 3490 Y{Y, CODRDRATE REGUFED WORK YT CimgA anct
-+ FLLCOMNTRALT O AN U CONTRACTORS ARE NE 3L ALE FOR FRGTECT ANCION MOV ANY CFYHER {TEWS AnD Fufew T P AEEDIED,
CBTARIN A, L THEIR G, PETEAT 3 A et B Rt e, PLAICH LITY ITENS 13T B GO ETah e ran o G EMGAE TS GF
CXPERING AUTHORITES. LHCH 3
© AXERTWICATE OF OCCUPANCT™ SHALL BE OBTAINED PRIOR 1O MIVE N
- COWTRACTOR SMALL AR Fork GrECres GONTRART
DO LS SO A St £ Aoty EATE aND FHENENTED 13 SAHER AT IME TF FLACH LT WALK
'AND CORFIRMING. THAT WORKIT A9 SHCTIH BEFORE FROCEEOING THRIUGH
YTH CONSTRUG TION, CLARIFIGATION S REGARDING ANY COMFLITS
AL BE ACTEVED PRIOR TO RELATED WCRK BEING STAATED,

WHITE BEAR LAKE
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AREAS SHOWN 50LID ARE EXISTING TO REMAIN.

4 COORDAATE MATERIALS TO BE SALYAGED YWTH THE OYINER PRIOR TO

5. DEMDUSHINAN ORDERLY AND CAREFUL MANNER AS REQUIRED TO
ACCOMODATE NEW WORK, PREVENT MOVEMENT OR SETTLEMENT OF
EXSTING STRUCTURE(S). PROVIGE BRACING OR S HORING AS REGUIRED,

UNUSED, ABANDONED AND EXTRANEOUS ITEMS. BURNING MATERIAL ON
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PROJECT NOTES DRAWING SCHEDULE 233
HE
o L Syl Al e T Sheet e
. s VW ARE APPLICABLE . §
SRCONTRALTCRS, VENDORS. SUPPUIENS AN MATERAL SUAOLERS, PORER. DATA, LIGHTING, ETC. WTH CWNER PRICR T NEGGTIATING N ber Sheet Name 8283 |u
+ THE CONTRACT DOCUMENTS INCLUDE WORKING DRANINGS, ADDENGA, PROJECT COST. umbe = 2335
MOOIIGATIGNS AND THE CONCITIONS OF THE CONSTRUCTIONCONTRACT, |+ CONTRACTOR SHALL ORDER AND SCHEDULE DELIVERY OF MATERIALS IN §r2E%e |
+ THE CONTRACT DOCUMENTS ARE TE INSTRUMENTS OF SERVICE AND AMPLE TIME TO AYOID DELAYS IN CONSTRUCTIGH. IF AN ITEM 13 FQUND. T EET/ SITE PLAN uM.m )
TO BE UNAVAILABLE THE CONTRACTOR SHALL NOTIFY ARCHITECT >A — —lm T} w
SHALL REMAIN THE PROPERTY OF THE ARCHITECT WHETHER THE. el
PROJECT ‘03;21&%“5-589:34.4‘; l_!ngﬂr_«.-n".brn -g,mgog.m_.m AMOUNT OF TIME TO SELECT
(TRACT DOCUMENTS ARE NOT TO BE USED FOR OTHER PROJECTS AND APPROPRIATE SUBSTITUTE,
TN 10 T P T MOR ARE T 10 0 OSSR + Y REWTTENS oF RECENT NAUFACTURER, OF STANGARO CLALTY A101 DEMOLITION, FRAMING
MANNER WHATSOEVER EXCEPT BY AGREEMENT IN WRITING AND WaTH FREE FROM DEFECTS, VLL BE PERMITTED ON THE WORK, REJECTED
APPROPRIATE COMPENSATION TG THE ARCHITECT. ITEWS SHALL BE RENCVED IWMEGIATELY FGRM THE WORKAND PLAN AND DETAILS
- STANDAWRD FORM OF AGREEMENT BETWEEN OYWNER AND CONTRACTOR REPLACED ¥WTH ITEMS OF THE QUALITY SPECIFIED. FAILURE TO REMOVE
A, DOCUMENT A0S SHALL BE MADE PART OF THESE DOCUMENTS BY REJECTED MATERIALS AND EQUIPMENT SHALL NOT RELIEVE THE
REFERENCE. CONTRACTOR FROM THEIR RESPONSIBILITY FOR QUALITY AND
+ ALLIWORK SWALL COMPLY WITH THE APPLICABLE GODES, AWENDMENTS, CHARACTER OF ITEWS USED NOR FROM ANY OTHER CBLIGATION A102 CERTIFICATE OF SURVEY
AULES, RECULATIONS CROBUCES, LAME GROERS, APPROVALE ETC MPOSEDON o BY THE CoNTRACT, i
THAT ARE REGUIRED AUTHORITIES. IN THE EVENT GF CONFLICT, | - WWORK SHALL BE FIRM, WELL ANCHORE!
T REQUIREMENTS SHALL COMPLY, REGUIREMENTS ALIGNMENT, PLUMB, LEVEL. VWITH SMOGTH, GLEAN, UNFORM APPEARANCE
INCLUDE BT ARE W MTED T0 Tt CLRRET APPLABLE EEITIONS THGUT wavES, DS TORTIENS L, MARKS, CHACKS, STARG OF A103 DECK FURNITURE PLAN
GR PUBLICATIONS. CHSCOLORATION, JOINTING3 JHALL BE TIGHT FITTING, NEAT ANDWWELL
RUSTARCHTECTS, A RELIES UPONTHE PROFESSINALISN M0 D, T PR WORK S L T HAVE PO LT, 2 v
ACCURACY GF YORK DESIGNE (ER SUBCONTRACTORS AND ANCHORS OR FASTENERS AND BHALL HOT PRESENT HAZARDOUS, UNSAF ERVIOUS SURFACE CALCULA:
RELIES THAT THE STSTEMS DESIGNED BY OTHERS YWLL PERFORMAS COMNERS ALL WORK SUALL HAVE THE PROVISIONFOR EXPAVSION. IMPERVIOUS / P moN m =z
QUIRED INDUSTRY STANDARD. CONTRACTION AND SHAINKAGE A NECESSARY TO PREVENT CRACKS,
e ettt el SUCKUNG ANO ARG DVE TG TEMPLRATURE AN HUWGITY TG PROPOSED | GRANGE = M
‘CONIRAGT QOCUMENT NOTES: - ATTACIMENTS CONNECTIONS OF PASTENINGS CF ANY NATURE ARE TO 1. TOTAL SOUARE FODTAGE OF LOT | 11.02050. FT, ™ O CHANGE. @
BE PROPERLY AND PERMANENTLY SECURED IN CONFORMANGE WITH 5
TS SET OF DOGUMENTS 16 NOT AL INCLUSIVE AND 1S MEANT TO SHOW BEST PRACTICES ANO THE CONTRACTOR I3 RESPONSIBLE FOR: 2 MAXIMUM IMPERVIOUS SURFACE | 3 70m 50 1 w w
THE JNTENT OF THE SCOPE OF WORK. THE CONTRACTOR SHALL BIDALL INSTALLING THEM ACOGRCING TO THESE CONDITIONS, THE DRAMNGS 2%, OF ITEM w1} 4
VYORK INVOLVED ¥WTH A NORMALLY ANTICIPATE SCOPE OF WORK. ONLY SHOW SPECIAL CONDITIONS TO ASIIST THE CONTRACTOR, THEY 3 (&) =
- ALL SHEETS LISTED IN THE DRAYING INDEX COMPRISE THE DO NOT ILLUSTRATE EVERY SUCH CONOITION AND DE TAIL. 3. ROOF SURFACE 22080.F1, | 2208Q FT. NO CHANGE b 4 —
CONSTRUCTION DOCUMENTS FOR THIS PROJECT. THE CONTRACTOR I8 . USE OF MOISTURE RESISTANT TREATED WOGD BLOGKING IN - = [72]
RESPOHBIBLE POR ALL THE WORK DEFINED I THEE CONGTRUCTION ‘CONSTRUCTION SHALL USE THE FOLLOVANG GUIDELINES: CARBON STEEL, 4. TDEWALKS 806 50 FT. T4 50 FT. 127 50 FT,
DOCUMENTS NGLUDING DISTRIBUTING DRAVINGS TO SUB-CONTRACTORS ALUMINUM AND ELECTROPLATED GALVANZED STEEL FASTENERS AND w ~
FOR BIDOING PURPOSES. IT IS NOT RECOMMENCED THAT INOIVIDUAL 'CONNECTORE SHOULD NOT BE USED IN CONTACT WITH TREATED WOOD, 8. DRIVEVAYS 1536 3C. FT. 535 30, FT. NO CHANGE D
BHEETS BE GIVEN TO SUBCONTRAGTORS FOR BIODING OR CONSTRUCTION, HOT DFPED GALVAMZED FASTENERES COMPLTING WTH ASTM ATS) AND =l —
THE ENTIRE SET.OF DRAVWAGS, NOT ANY INDIVIDUAL SHEETS CEFINE THE ‘CONNECTORS COMPLYING WITH ASTM ABT). CLASS G165, GENERALLY . OTHER IMPERVIOUS SURFACE A i e, 7] w
WGRK REQUIRED UNDER ThE GENERAL CONTRACT. ARE ACCEFTABLE TYPE 304 OR TYPE 316 STAINLESS STEEL PASTENERS
. N THE EVENT OF CONFLICT BETWEEN DATA SHOWH ON DRAMINGS AND AMD CONNECTORS ARE RECOMMENDED FOR MAXIMUM CORROSION 7, TOTAL OF ITEMS 83 THRU #6 39090, F1, 35152 FT. 127 90, FT. w L
DATA BHOWN IN THE SPECIFICATIONS, THE SPECIFICATIONS BHALL 'RESSTANCE. FASTENERS YWTH PRGPRIETARY ANTICORRGSION COATING T
GOVERN, CIMENSIONS NOTED ON GRAWINGS SHALL TAKE PRECEDENGE MAY BE ACCEPTABLE FOR USE \WITH TREATED WOOD. ALUMINUM PERCENT INFERVIOUS SURFACE 2 L o
‘OVER SCALED DIMENSIONS. DETAIL DRAVWHGS TARE PRECEDENGE OVER FASTENERS. FLASHINGS AND ACCESSORY PROOUCTS 3 w
DRAINGS OF SWALL SCALE. SHGULD THE CONTRACTOR AT ANY TME USED IN DIRECT CONTAGT YATH ANY TREATED WOOD. ACG-TREATED. >
DISCOVER AN ERFROR INA | ggaﬂ‘aﬂgn’)gg WOOD 15 NOT COMPATIBLE WITH ALUMINUM, UNCOATED METAL ANI E
OR VARIATION BETWEEN DIWENSIONS ON DRAYMNGS OR GTHER PAINTED METAL FLASHING AND ACCEJJORES, EXCEPT FOR 300 56 LEGAL DESCRIFTION 1 d
INFORIATION, 1T SHALL BE BAGUGHT TG THE ARCHITECT S ATTENTION STAINLESS STEEL SHOLLD NOT BE USED 1N OIRECT GONTACT TT) r '}
D SHALL NOT PROCEED WITH WORK AFFECTED UNTIL CLARIFICATION OR ‘TREATED WOOO, METAL PROCUCTS, EXCEPT STAINLESS STEEL MAY 0E SUBDMISION.  LAKEWOOD PARK, 15T DIVISION =
RESOLUTION HAS BEEN MADE. USED IF SEPARATED FROM TREATED WOOD BY A SPACER OR BARRIE tor w s
"BIMILART MEANS COMPARABLE CHARACTERISTICS FOR CONDITIONS NOTED, SUCH AS SINGLE-PLY MEMBRANE OR SELF-ADHERED POLYMER-MCOIFIED BLOCK: T
CONTRACTOR TO VERIFY DIMENSIONS AND ORIENTATION, BITUMEN MEMBRANE MATERIAL THE USE OF NON TREATE! L
e e o Spmmmeermstmrsemes || m,  ameee
ICED | LE |
DIMENSIONS WITH FIELD CONDITIONS PRIGR T0 CONSTRUCTION, I "NON-TREATED WGO0 REMAINS REASONABLY DRY W-EN IN SERVICE.
DISCREPANCIES ARE DESCOVERED BETWEEN FIELD CONDITIONS ANO SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR TO COORDINATE
DRAMNGS GR OETWEEN INGIVIOUA. CRAVWINGS CONTACT ARCHITECT FOR LIS REQUIENENTS WTH EACH JUBCONTRACTOR ANDIT -
oM epORS PRGCEEING. oEw JB-CONTRACTOR, TO SELECT SUITABLE METHODS
HORIZONTAL CYMENSIONS INDICATED ARE TORROM FINSHED FACE OF TS B B T B Pt A SITE PLAN GENERAL NOTES §
CONSTRUCTION EACEFT AS NGTED. + ¥ WORK DEFECTIVE I CONSTRUGTION O GUALITY, OR DEFICIENT IN
* YERTICAL DIMENSIONS INDICATED ARE FROW TOP OF FLOOR SLABITOPPING ARY REGUREMENTS OF DRAWNGS AND SPECIFICATIONS WILL BE . THEARCHITECT SHALL AVE NG RESPONSIBLITY FOR THE DISCOVERT ]
EXCEPT WHERE NOTED 10 B AOVE FINISHED FLOOR (A F.) 'ACOEPTABLE IN CONSEQUENCE OF OWNER'S ARCHITECT'S FAILURE T PRESENCE MANCUNG NEHOVAL DISPOMAC OF EXPOSURE OF FEoPLE @
* DIMENSIONS ARE NOT ADUUSTABLE WITHOUT APPROVAL OF ARCHITECT DI9COVER OR TO POINT OUT DEFECTS R DEFICIENCIES DURING T HAZARDOUS MATERIALS i ANY FORM. INCLUDING. BUT NOT LIMITED ¢ g
UNLESS NOTED -, 'CONSTRUCTION. NOR VALL PRESENCE OF INSPECTORS ON WORK SITE TO, ASBESTOS PRODUGTS, POLYCHLORINATED BIFHENYL (PCB) OR OTHER =
+ ALLSTMBOLS AND ABBREVIATIONS USED ON THE DRAPANGS ARE 'RELIEVE CONTRACTGR FOR SECURING GUALITY AND PROGRESS OR TOXC SUBSTANCES, =
‘CONSICERED 0 BE CORSTRUCTION STANDARDS. f THE CONTRACTOR VIORX AS REQUIRED 6 CONTRAGT, DEFECTIVE WORK REVEALED WMTHIN 2 CONTRACTOR SHALL PROVICE VWRITTEN MOTICE GF ANY CHANGES THAT y &
HAS QUEBTICNS REGARDING 5YMPOLS AND ASBREVIATIONS USED CR TIME RECUIRED BY GUARANTEES SHALL BE WHETHER: PARTIAL OR FINAL INVOLVE ADCITIGNAL COST ANGIOR TINE TO THE ARCHITECT AND OYWNER 88 f
;iggﬁixmggﬁgaﬂ gﬁﬂﬂxﬁuﬂkrﬂggg;g \THEN FIVE DAY OF TS CIBCOVER Y AND BEFORE FROCEEORG MTH H m 1
CLARIAICAT IHPROVER MATEFGALS. WORK,
* THERE SHALL BE NO SUBSTITUTION DURING BICCING OF MATERIALS - CONTRACTORS, SUBLCONTRACTORS OR SUPPLIERS SHALL NOT 3 AL WORKPERFORMED BY THE CONTRACTOR AND SUBCONTRACTORS, FE ]
YWERE A MAKUFACTURER I3 SFECIFIED. YWHERE THE TERM -EQUAL I PROCEED IITH ANY WGRK FOR WHICH HE EAPECTS ADDITIONAL INGLUDING WATERIALS AND LABOR, SHALL BE GUARANTEED INWRITING
USED ARCHTECT AND QNN SréL, CET! ERMINE EGUALITY BASED UPON COMPENSATICN BEYOND THE WHITTEN AUTHORIZATION FROM FOR. ONE TEAR FROM DATE OF GCCUPANCY.
INFORMATICN AKD COSTA SUBMITTED BY GONTRACTOR.  CONTRACTOR OR OANER, FAILURE T OBTAIN SUCH AUTHORIZATION 4 OENERAL CONTRACTOR AND SUBCONTRACTORS SHALL LEAVE THE SITE
MAY INVALIDATE ANT CLAIM FOR ADOITIONAL COMPENSATION. CLEAN AND FREE OF DEBRIS RELATED TO THEIR YWORK DALY,
CONSTRUCTION NTES: . e SONTRACTOR B T0 COORDINATE A0 SCHEOULE PURCH LIS TO 5 ﬁg«%zﬁﬁtﬁwmﬂmhg!&xﬂiuﬂmu 0, Dae
QCCUPANCY DATE, PROVIDE NOTIFICATION TOARCHITEGT AND OVWNER THROUGH THE GEMERAL CONTRACTOR. i
T P CONTRACTORY ARE REPONMELE PO WIHEN PUNCH LIST [TEMS HAVE BEEN COMPLETED OR VMICH ITEMS 6 9POT ELEVATIONS OF GRADES SHOVN ARE APPROXIMATE, VERIFY EXACT
REQUIRED BY GOVERTING ATHORIT REMAIN AND VY. COORDINATE REQUIRED WORK YMTH OWNER AND CONDITIONS OF EXISTING GRADING IN THE FIELD.
‘AL CONTRACTORS AND SUB-CONTRACTORS ARE RESPONSIBLE FOR. PROTECT ANGIGR MGVE ANY GYYNCR [TENS AND FURNITURE [F NEECED. 7. LANDSGAPING {HARDECAPE AND SCFTECAPE) SHOWN ON PLAN IS OF
PUNCH LIST ITEMS MUST BE COMPLETED WITHIN %0 CALENDAR DAYS OF GENERAL INTENT, LANDSCAPE CONTRACTOR TO VERIFY EXISTING FIELD
LML TN CHPA PEROM .52 MAY 58 FECLIR) B PUNCH LIST DATE, CONDITICNS AND FOR INTENT TO 62 MET AS BEST FITAND TO TIE INVITH
e ONAMILE PEA e et CEMTRASH . gaﬁﬂg§§MS<!HEEBA EXISTING BITE CONOITIONS.
GOCLMEATS, FELD CONCATIONS AND CIMENSIONS FOR ACCURACY Pl TR CYRERATTME O SR LT oL S O ST WS O A 15 Le PR
JHAT WGRIIS AB SHOWN B o, DECK STAIRS TO BE CONSTRUCTED AS FOLLOWS:
"WiTH CONGTRUGTION. CLARIFICATIONS REGARDING ANY CONFLICTS . GECHSTAR TORE CoNdT
BHALL BE ACHIEVED PRICR TO RELATED WORK BEING STAKTED. “-ﬂ:-a‘ﬁ-.a-‘<—.ﬂ¢(§g
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& GENERAL CONTRACTOR IS RESPONSIBLE FOR FOR THE REMOVAL OF AL
UNUSED, ABANDONED AND EXTRANEQUS TEMS. BURNING MATERIAL ON
T |5 NOTE PERMITTED.
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CERTIFICATE OF SURVEY

DESCHIFTION

Lot 14, Bloct 3, LAKEWOOD PARK 15T DIVISIGN, Wazhington
County, Minasst.

TORVEY NOTES:
1. The orfantxilon of thét bsanng systam [z baaad on the Wathingion County Coardinate Systam NAD B3,

2. A Gopher Gie Cal Tictat s submitiod or Bouncry sanvty lozale, Ticket No. 170250879,

3. The vertical drtunr it NAVD £8. On cite bonch mark, thy Top Nt Hydramt at 3, W, comarn of proparly == 333,37,

4. Ewlsting Parcel 191 Widwood Avarsm, Sty of Elrehweod, MH 56110, Pareat 0 20.000.21.21.0023

APPROR. TOTAL LOT AAER m 11,020 5.5 2 TO O HW.
EXEYiNG HOUSE m 1,380 §F,

EXIBTING TATAL IRPEROLB = 3,630 5.F.
PERCENT INPERWITLE = 1%

MM BUFLDRMG ROOF = 1 S50 B F.
T
X% WATER HYDRANT o oE———  QVERHEAD ELECTRIC
“C>  ELEC POLE ——— UNDERGROUND GAS
- GASMETER {uup.u& FLAG STONE
@  SANITARY MANHOLE lw .I-I., PAVERS
s

AGUNT ) BUILOING

FQUND IRON PIPE MONUMENT

*

BITUMINQUS SURFACE

CONCRETE SURFACE

4 2017 WDGETH BITH NELTING
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FERRY RESIDENCE - DECK
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PROJECT NOTES | & el i
e noTES. 14 Sheet A, G
USTED |  APPUCABLE CONTRACTORS, . 'CONTRACTOR TO COORDINATE CONSTRUCTION NEEDS PHONE. L
UBCONTRACTONS, VENDORS, SUPPLIEAS A0 MATEAAL WAROLERS, BOWER, DATA LIGHTING ETC. WTH GWAER PRIOR 10 MEGOTIATING Number Sheet Name h i m 3
- 4‘%532%2%5} 8 AND SCHEDULE DELIVERY 1 :
MODIFICATIONS AND THE CONDITIONS OF THE CONSTRUCTION CONTRACT, . 'CONTRAGTOR SHALL ORDER F AN TTEM 18 POUND H "
© M COMRACT BOCUMENTE ARE THE INSTRNENTS OF SERVICE AND ﬁmﬁqauxaoﬂﬁ%i O AROTECT A100 TITLE SHEET / SITE PLAN ) 1 H 2
&Pﬁbﬂi HEY ARE PREPARED IS EXECUTED OR NOT. THE TELY Shﬂrg /A R AMOUNT OF TIME TO SELECT — m 7 o
Bty | e L e, | [ATOT DEMOLITION, FRAMIN ! 5
Eﬁmﬁ’.ﬁﬂgggghﬁ‘gﬂ!éss FREE FROM DEFECTS, —W“xi‘“.-ﬂo?-#«“m‘;ﬂm!ﬂﬂqmn Z >ZU Dml_lb—_lm ﬁ AN
T OWNER AND CONTRACTOR A A T s B oD AEMOVE PLA| E———
14 leopL Lol NO A CTED MATERIALS AND EQUPNENT SHALL NOT RELIEVE THE ' PROPERTY LINE
e com i necsccus e e 102 CERTIFICATE OF SURVEY ﬁ
- A DA s e e A [ P s
RULES. REGULATIONS. ORDINANCE S, LAWS, ORDES 8 ANCHORED, [N TRUE
1N THE EVENT OF CONFLICT, . ALL FINISHED YWORK, SHALL BE FIRM. WELL
e s A st s | | A103 DECK FURNITURE PLAN ﬁ
INCLUOE. &Egi—gaagggg Eg.““-gg 1 vy m
Frviarr ol JPON THE PROFESSIONALISM SCRIBED, THE FINIH WORK SHALL T HAVE EXPOSED UNSIONTLY san0 ) =
: ACCURACY OF WORK DESIGHE! OO TOR2 ACHORS OR FASTENERD AN L SENT HAZARDOUS, UNBAFE. ToN BED AND GRAVEL BASE -
R A R LeC T v A0 OR F T pcUe IMPERVIOUS / PERVIOUS SURFACE CALCULA | \AREA Sreores SR & o
RELIES THAT THE SYSTEMS DESIGNED BY OTHERS VWL PERFORM AS IR AT SILLIAVE OH G N : = - TR P PR ks Ex H o m
e T i BUCKLING AND VWARPING. DUE TO TEMPERATURE AND HUMIDITY ﬁ o ISTING |/ M P
- oF LoT 11.000 5Q. FT. NA NG CHANGE EAFS EnsTING H 9
- ATTACHMENTS, CONNECTIONS OR FASTENINGS OF ANT NATURE ARE TO 1. TOTAL SQUARE FOOTAGE ﬁgﬂi‘!ﬁ e &
AMUIERGE U M IEAER, BE PROPERLY AND PERNANENTLY SECURED N CONFORMANCE WITH o oo = & it |G
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Tobin Lay

From: Nancy Calderon [nancyjcalderon@icioud.com)
Sent: Sunday, March 05, 2017 5:12 PM

To: Tobin Lay

Subject: 191 Wildwood Ave. Variance

To the Birchwood Planning Comimission,

I have received notice for a variance request at 191 Wildwood Ave. Their deck plans sound great and I have no
concetns or objections. I wish the Ferrys well on their home improvements.

Respectfully,

Nancy Calderon
195 Wildwood Ave.
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Variance Case No. 17-02-VB

Birchwood Village

Dear Mayor and Council Members,
Tom and Lisa McKeown, residents of 441 Lake Ave, have filed Variance Case No. 17-02-VB.

The purpose of the variance request is to seek Council’s approval for a 16 foot variance from the 40 foot
municipal street setback requirement to demolish and construct a new garage. The existing garage is
approximately 3 feet from the municipal street and the prevailing setback on that street is 21.7 feet.

This variance also proposes to drop the existing impervious surface on the lot from 29.07% to below the
25% maximum allowed under code 302.050. This variance would bring the garage into closer alignment
with the City’s setback requirement and is within the prevailing setback for the area. This variance
would aiso bring the lot’s impervious coverage into alignment with City Code.

This request was originally submitted in December 2016 but was foeund by the Planning Commission to
be incomplete. The McKeowns have subsequently resubmitted the application along with the missing

elements.

The Planning Commission has reviewed and conditionally approved this case for Council’s consideration.
A report of the Planning Commission’s review and condition will be provided at the April Council
meeting but for now, staff is including the variance application, original and revised, for review.

Thanks!

Regards,
Tobin Lay
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March 23, 2017
Addendum explaining the differences in numbers from the Survey and the Varlance

Application:

Explanation of #15

For the numbers, which went into question 15 on the variance application, please use the numbers on
my application versus the numbers on the survey,

Existing Impervious surface-

The percentage number on the survey for the existing impervious surface was calculated incorrectly and
I have asked the survey company to re-calculate based on the square footage numbers they provided.

Proposed lmpervious surface-

The numbers shown on the survey for the proposed impervious surface only includes the new garage
and re-routed driveway and does not include the capturing and re-routing of the rain water from the

house and new garage.

Future rain gardens:
Please also note that the current survey shows the area of the 2 rain gardens near the house to be on a
slope. Those areas would be flattened out as part of converting the space into rain gardens.
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Tobin Lay

From: Tom McKeown [tom.mckeown@broadrch.com]

Sent: Thursday, March 23, 2017 3:01 PM

To: Tobin Lay

Subject: Addendum to the McKsown Suirvey and the Variance Application
Attachments; Addendum io the McKeown Survey and the Variance Application.docx
Hi Tobin,

Here is the explanation. As it turns out, my numbers were correct and his on the survey were wrong. As | was writing it
up, | did the math on the numbers to make sure it didn’t affect the other numbers and it appears, 29.07% is the correct
number for the existing impervious and | did the math myself versus just copying his numbers,

Please let me know if you need anything else.

Tom McKeown
651-276-7600 cell
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CITY OF BIRCHWOOD VILLAGE
207 Birchwood Avenue
Birchwood Village, MN 55110
651-426-3403 tel
651-426-7747 fax
info@cityofbirchwood.com

December 29, 2016

Thomas McKeawn
441 Lake Avenue
Birchwood, MN 55110

RE: VARIANCE REQUEST

Dear Mr. McKeown,

I am writing to inform you that upon an initial review of your variance request, the City finds the request
incomplete as presented. The following items should be submitted to supplement your request hefore
the variance proceeds to a full review by the Planning Commission:

s An official certificate of survey as described in 304.020 in the code that includes all of the
existing and proposed buildings, existing and proposed setbacks, and existing and proposed
coverage.

o “304.020. PETITIONS FOR VARIANCES, The owner orowners of land to which the
variance relates may file a petition for a variance with the Clerk. The petition shall be
made on forms provided by the City Clerk. The petition shall be accompanied by plans
described below and by all required fees. The City may require the petitioner to submit
a certificate by a registered professional land surveyor verifying the location of all
buildings, setbacks and building coverage, and certifying other facts thot in the opinion
of the City are necessary for evaluation of the petition.”

¢ A stormwater analysis that shows satisfaction of the criteria laid out in 304.040 2.d. This analysis
shouid show that with the proposed best management practices, your plan will result in no
increase in the amount of water draining from the property from the current conditions. This
analysis could also include consideration of other steps that would use existing impervious
surface or mitigate/reduce existing impervious surface.

“304.040. VARIANCE REQUIREMENTS AND CRITERIA, Petitions for Variances must

include all Required Information and demonstrate that Criteria for each Variance are

met.
2. Criteria for Granting a Variance, Variances may only be granted in Minnesota

Statutes, Chapter 462.

Variances to the strict application of the provisions of the Code may be granted,
however, no variance may be granted that would allow any use that is prohibited within
the City. Conditions and safeguards may be imposed on the variances so granted. A
variance shall not be granted unless the following criteria are met:

0]

12
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d. The granting of a variance will result in no increase in the amount of water draining
from the property.”

When ordering a certificate of survey fram a surveyor, it is recommended that you request a full survey,
as that usually includes all of the elements required by the City to accurately determine the proposed
coverage and setbacks affecting the proposed project. Your full survey should include at least the

following:

¢ Neighboring property garage front and Lake Avenue property lines on lots that will be used for
averaging, with distance from garage to property line (average prevailing setback).

o Location of property boundaries for your property.
Lacation of all structures on your property, including retaining walls, along with takeoff of the

areas.
o Location of paving surfaces and other impervious surfaces, along with takeoff of the areas.

s Existing location of detached garage.
¢ New garage location, with existing and revised topographic conditions around garage to

establish accurate average grade plane.

Please contact me at {651) 426-3403 if you have any questions. Thanks|

Tobin Lay
City Administrator

13
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CITY OF BIRCHWOOD VILLAGE
REGULAR CITY COUNCIL MEETING
January 10, 2017

MINUTES

MEMBERS PRESENT: Mayor Mary Wingfield; Council members: Kevin Woolstencroft, Mark Anderson,
Randy LaFoy and Megan Malvey.

STAFF PRESENT: Alan Kantrud, City Attorney and Tobin Lay, City Administrator.

OTHERS PRESENT: Steve Huntley, Kathy Blegen-Huntley, James Nelson, Trilby White, Tami Heart and

others.

Mayor Wingfield called the regular meeting to order at 7:00 p.m. The Pledge of Allegiance was recited.

AGENDA APPROVAL:

Mayor Wingfield: Added Resolution 2017-06 to accept Mark Anderson’s resignation and declare
the Council vacancy.

MOTION WAS MADE BY COUNCIL MEMBER LAFOY AND SECONDED BY COUNCIL MEMBER
ANDERSON TO APROVE THE AGENDA AS AMENDED. ALL AYES. MOTION PASSED.

Mayor Wingfield: Added update from Roads Committee after the consent agenda.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY COUNCIL MEMBER
WOOLSTENCROFT TO APROVE THE AGENDA AS AMENDED. ALL AYES. MOTION PASSED.

OPEN PUBLIC FORUM:

Steve Huntley {620 Birchwood Ave): He offered observations about the warming house and ice
rink and recommendations for improvements to them. He also offered his time as a volunteer.

Kathy Blegen-Huntley (620 Birchwood Ave): She provided an update from a recent meeting of
expired Park Committee members and residents. She offered recommendations from the group
for Council's consideration.

Administrator Tobin Lay: Upon Council’s request, he provided an update and status of
the Parks Committee and its members. City records show that the Parks Committee
currently has no active members, The last Council reappeointments to that committee
were in August 2013, for three (3) year terms.

Mayor and Council Members: They deliberated over the status of the Parks Committee.
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James Nelson {256 Wildwood Ave): He cited many things the City is doing well and thanked
Mayor and Council Members for their efforts.

ANNOUNCEMENTS:

Mayor Wingfield: She made the following announcements:
A. Tim Lessard Retirement Open House will be Held Jan 31, 5-7pm, at City Hall.
B. Common Tabfe Pot Luck will be Thursday Jan. 19, 5:30pm, at City Hall.
C. February City Council Meeting will be Held on Valentine’s Day.

RECOGNITION

Mayor and Council Members: They recognized Len Pratt for his years of service on the Planning
Commission. Len stepped down from the Commission in Dec. 2016.

CITY BUSINESS — CONSENT AGENDA

A. Request to Table Approval of Regular Meeting December 13, 2016 Minutes to February.

B. Resolution 2017-01 Designating White Bear Press as the Official Newspaper for Publication.

€. Resolution 2017-02 Naming U.S. Bank and the 4M Fund as Official Depositories of Municipal
Funds.

D. Resolution 2017-04 Accepting a Cash Donation from Artists Group Members.

E. Approval of Treasurer’s Report

F. Airfresh Contract

G. Whiter Bear Township JPA — Water System Supervision

H. Sheriff Report

MOTION WAS MADE BY COUNCILMEMBER LAFOY AND SECONDED BY CGUNCILMEMBER
WOOLSTENCROFT TO APROVE THE AGENDA AS AMENDED. ALL AYES. MOTION PASSED,

CITY BUSINESS - REGULAR AGENDA

A. Resolution 2017-06: Accepting Mark Anderson’s Resignation and Declaring a Council Vacancy

MOTION WAS MADE BY COUNCILMEMBER WOOLSTENCROFT AND SECONDED BY COUNCIL
MEMBER ANDERSON TO ACCEPT COUNCILMEMBER ANDERSON'S RESIGNATION, EFFECTIVE
JANUARY 11, 2017. ALL AYES. MOTION PASSED.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY COUNCILMEMBER LAFOY TO
APROVE RESOLUTION 2017-06, DECLARING A COUNCIL VACANCY. ALL AYES. MOTION PASSED.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY COUNCILMEMBER
WOOLSTENCROFT TO PUBLISH THE COUNCIL VACANCY IN THE JANUARY NEWSLETTER AND TO
ALLOW APPLICATIONS FOR THE SEAT UNTIL FEBRUARY 7, 2017, ALL AYES. MOTION PASSED.

B. Roads Committee Update

Gene Ruehle (Committee Chair): He recommended, on behalf of the Committee, that the City
provide additional sand/salt barrels at strategic locations around town, to aid in fighting icy
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roads. The Committee will not be able to use the Sheriff's road counter during the winter and
will have to wait until spring to count the traffic.

Resolution 2017-03 Authorizing RWSCC to Broadcast and Re-Broadcast City Council Meetings

Councilmember LaFoy: He checked with the RWSCC and there is no need to pass another
resolution for this. The resolution passed when the relationship began with the RWSCC is
engugh.

NYFS Partnership Agreement
Councilmember Malvey: She asked about the services provided by the NYFS,

Mayor and Council Members: Discussed the NYFS and requested Administrator Lay invite a
representative from the organization to attend a future Council meeting to expfain their
services. Discussion about approving the partnership agreement will be postponed until the
NYES visit.

Swearing in of Mayor & Council Members

Administrator Lay lead Mayor Wingfield and Councilmember LaFoy and Malvey in the Oath of
Office and they each signed corresponding Oath documents,

Council Assignments

Mayor and Council Members: They talked about keeping the current assignments until the topic
is discussed at an upcoming workshop; Councilmember Malvey would take on Councilmember

Hullsiek’s assignments until then.

MOTION WAS MADE BY MAYOR WINGFELD AND SECONDED BY COUNCILMEMBER
WOOLSTENCROFT TO HAVE EACH COUNCIL MEMBER KEEP THE CURRENT ASSIGNMENTS
GIVEN THEIR SEAT UNTIL DISCUSSED FURTHER AT AN UPCOMING WORKSHOP. ALL AYES.

MOTION PASSED.

Dog Park Update

Administrator Lay: He provided a list of residents interested in serving on the new Dog Park
committee - eight (one couple) submitted letters of interest by the cutoff date. Two (2)
residents applied after the cutoff.

Mayor and Council Members: They discussed whether to have a Dog Parks Committee or to re-
staff the Parks Committee with the assignment of pursuing a Dog Park.

Trilby White {Dog Park Committee Candidate): She would be willing to take on all the Parks
issues but would also support the limited charge of just establishing a Dog Park as well.

Tami Heart (Dog Park Committee Candidate): She introduced the motive behind having a Dog
Park in Birchwood — the family of the late David Reynolds, a Birchwood resident known for
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loving dogs, has offered to donate money towards a Dog Park. She pointed out that Birchwood
has spent money on worthy causes before, like building the warming house, and should
continue that tradition by creating a dog park.

Councilmember Malvey: She said she wants to hear from the community at large about the kind
of dog park wanted — whether it be a new park or a repurposed park. Assigning this task to the
Parks Committee would provide the broader perspective needed. She supports delaying the
formation of a Dog Park Committee until after the Council has determined what to do with the
Parks Committee.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY COUNCILMEMBER
WOOLSTENCROFT TO ESTABLISH A DOG PARK COMMITTEE THAT WOULD FOLLOW THE
BYLAWS OF THE PARKS COMMITTEE WITH THE PURPOSE OF PURSUING A DOG PARK BY
RESEARCHING AND ESTABLISH WHAT THE COMMUNITY WANTS TO DO WITH A DOG PARK
AND APPROVE THE NAMES PRESENTED AS MEMBERS OF THE DOG PARK COMMITTEE, WITH
THE EXCEPTION OF TRACY SCHAD. FOUR AYES. COUNCILMEMBER MALVEY OPPOSING.
MOTION PASSED.

First Reading of Ordinance 2017-01-01 Amending Impervious Surface Requirements in City
Code

Administrator Lay: He provided background and introduced the amendment as recommended
by the Planning Commission. 300.020 would be left unchanged and 302.050 amended as
provided in the packet.

Mayor, Council Members, and Attorney Kantrud: They discussed whether the ordinance must
be reviewed by the DNR.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY COUNCILMEMBER LAFOY TO
HAVE FIRST READING OF ORDINANCE 2017-01-01 NOW AND THEN FORWARD IT TO THE DNR
FOR REVIEW AND APPROVAL; KEEPING THE PLANNING COMMISSION COPIED FOR THEIR
REVIEW AND APPROVAL OF THE DNR’S APPROVAL. SECOND READING TO TAKE PLACE AFTER
THE DNR’S AND PLANNING COMMISSION’S SUBSEQUENT APPROVALS. ALL AYES. MOTION
PASSED.

Dock Ass’n / Boat Length — Status

Administrator Lay: He informed Council that the Dock Ass'n has requested this agenda item be
removed until further notice.

interim Plan / Zoning Reviewer — TKDA Contract has Expired

Administrator Lay: He informed Council that the TKDA contract has expired and presented three
{2} options to choose from going forward. He requested Council’s approval to seek additional
plan reviewer options for Council’s consideration at a later date.

Mayor and Council Members: They discussed whether or not to re-contract with TKDA for plan
review services. Council Member LaFoy supports continuing to use TKDA for plan reviewer
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services on a case-by-case basis. Council Member Anderson and Woolstencroft said they would
prefer to use the existing City Engineer instead.

MOTION WAS MADE BY COUNCILMEMBER WOOLSTENCROFT AND SECONDED BY
COUNCILMEMBER ANDERSON TO USE THATCHER ENGINEERING FOR INTERIM PLAN REVIEW
SERVICES WHILE ADMINISTRATOR LAY SEARCHES FOR ALTERNATIVE PLAN REVIEWER
OPTIONS. THREE AYES. COUNCILMEMBER LAFOY OPPOSING AND COUNCILMEMBER MALVEY
ABSTAINING. MOTION PASSED.

Shoreland Overlay Ordinance — Request Comprehensive Review by DNR

Administrator Lay: He introduced an email from the DNR regarding a new model shoreland
overlay ordinance. The DNR recommends updating the City’s shoreland overlay ordinance to
follow the model ordinance.

Mayor and Council Members: They asked City Administrator Lay to forward the City’s existing
shareland overlay ordinance to the DNR for comprehensive review and analysis.

City Sewer Lining — Request Advice from City Engineer

Mayor Wingfield: She informed Council that several sections of sanitary sewer system were left
out of the last sewer upgrades. She asked Council’s approval to invite City Engineer Thatcher to

present to Council at a future Council meeting what things should be considered with upgrading
these sections now and the cost estimates for such.

Mayor and Council Members: They discussed this item and asked Administrator Lay to invite
Mr. Thatcher as requested by Mayor Wingfield. They also requested a map be provided of
residents who might be affected by an assessment.

. Local Water Plan Representative — Request for Appointment

Administrator Lay: He infermed Council that the City is required to create and submit a Local
Water Plan to Rice Creek Watershed. He asked for a representative from the community to
work with Rice Creek and spearhead this plan.

Councilmember LaFoy: He volunteered to work with Administrator Lay on this plan.

. Planning Commission Vacancy

Mayor and Council Members: They acknowledged the vacancy on the Planning Commission and
called for applications to fill the position. This will also be posted in the January newsletter.

MOTION WAS MADE BY COUNCILMEMBER LAFOY AND SECONDED BY COUNCILMEMBER
WOOLSTENCROFT TO PUBLISH THE PLANNING COMMISSION VACANCY AND ACCEPT
APPLICATIONS UNTIL FEBRUARY 7, 2017. ALL AYES. MOTION PASSED.

. Council Member Reports:

1. Councilmember Malvey:
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Parks Committee Status & Hall Rental Refund

Councilmember Malvey: She explained that the City Parks are an important
subject to her and other residents. She has many ideas for improving and
maintaining the parks and believes that re-staffing the Parks and Natural
Resources Committee is a necessary step for making these changes. The now
expired members of the Parks Committee posted notice and held a meeting
recently at City Hall to discuss the status of the Parks and the Parks
Committee. The group was charged the reservation fee for using the City Hall.
She believes the Council should reappoint the last members of the Parks
Committee, that the Parks Committee should have oversight of the dog park
project, and that the group should be refunded the City Hall reservation fee
that was paid.

Administrator Lay: He provided background on the committee member status
and the charge.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY
COUNCILMEMBER LAFOY TO REFUND THE RESERVATION FEE. ALL AYES.
MOTION PASSED.

Mayor and Council Members: They discussed the history and purpose of the
Parks Committee and the possibility of tabling this topic until a werkshop.

MOTION WAS MADE BY COUNCILMEMBER MALVEY TO ALLOW RESIDENTS
TO APPLY FOR THE PARKS AND NATURAL RESOURCES COMMITTEE BY
FEBRUARY 7, 2017. NO SECOND. MOTION FAILED.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY
COUNCILMEMBER WOOLSTENCROFT TO TABLE THIS TOPIC UNTIL A
WORKSHOP. ALL AYES. MOTION PASSED.

Request for Ice Rink Info

Councilmember Malvey: She requested an update on the ice rink / warming
house because it has been closed a lot this season.

Administrator Lay: He read an email from Ice Rink Manager Scott Howe
regarding the warming house closures. There have been an unusual number
of warm weather days, causing the warming house to be closed.

Mayor and Council Members: They discussed the need to provide notice of
closure and asked about cther warming house issues.

Administrator Lay: He informed Council that he already spoke to Mr. Howe
about posting notice of closures. He thanked the residents who had offered to
assist with the warming house and said he would speak to Mr. Howe about
ways to use them.
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c. School District realighment Survey

Councilmember Malvey: She wants to learn what interest there is in the
community to move school districts from White Bear to Mahtomedi. She
requested residents contact her about this.

Mayor and Council Members: They discussed how difficult this boundary
change would be, including requiring both school districts and Cities to
approve, as well as state legislation. Councilmember LaFoy has locked into
this idea before and volunteered to work on it again with Councilmember

Malvey.

Attorney Kantrud: He recommended that the County Commissioners be
involved as well.

d. Council Member Email Addresses: She requested that Council use City email
addresses in an effort to be more professional. She provided information on
cost and what surrounding communities do.

MOTION WAS MADE BY COUNCILMEMBER MALVEY TO PROVIDE A CITY
EMAIL ADDRESS FOR THE MAYOR AND EACH COUNCIL MEMBER. NO
SECOND. MOTION FAILED.

P. City Administrator's Report
1. City Council Public Hearing Policy

Attorney Kantrud: He said that he and Administrator Lay have not been able to

complete the Council’s December meeting reguest to investigate Planning
Commissioner Doug Dank’s complaint. He and Administrator Lay will provide an answer

at the next Council meeting.

2. Update on Social Media Profiles

Administrator Lay: He informed Council that he had created a City Facebook and
Twitter profile as was approved by Council in December.

3. Council Workshop for Orientation, Capital Improvement, and Goals

Administrator Lay: He recommended Council hold several workshops, including an
orientation workshop. He asked for available February dates.

Mayor and Council Members: They briefly discussed February availability and asked
that Administrator Lay follow up on a date via email.

4. Change Office Hours to 9:30am

Administrator Lay: He requested the office hours be changed from 9:00am to 9:30am.
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Mayor and Council Members: They discussed the request and had no issues with the
change,

Resclution 2017-05 Interim Treasurer Extension

Administrator Lay: He presented Resolution 2017-05 to extend Cynthia Govan's role as
Interim City Treasurer until March 15.

MOTION WAS MADE BY COUNCILMEMBER LAFOY AND SECONDED BY
COUNCILMEMBER WOOLSTENCROFT TQO APPROVE RESOLUTION 2017-05 TO EXTEND
THE INTERIM CITY TREASURER POSITION UNTIL MARCH 15, 2017. ALL AYES. MOTION
PASSED.

City Safe Quotes
Administrator Lay: He provided an update on quotes for retrofitting the City safe.

Mayor and Council Members: They recommended Administrator Lay contact Kat-Keys
for a quote.

MOTION WAS MADE BY MAYCR WINGFIELD AND SECONDED BY COUNCILMEMBER
LAFOY TO AUTHORIZE ADMINISTRATOR LAY TO SPEND UP TO $640 ON THE CITY SAFE
RETROFIT. ALL AYES, MOTICN PASSED.

ice Rink Emergency Repairs

Administrator Lay: He informed Council of an emergency repair that took place at the
ice rink during the month and that Mayor Wingfield had approved the expenditure after
speaking to Ice Rink Manager Scott Howe. The repairs did not include LED upgrades,
which is planned for this summer.

Birch Easement Rain Garden

Administrator Lay: He informed Council that he, the Mayor, and resident Mary Sue
Simmons met with the County at Birch Easement to discuss an alleged mishandling of
that rain garden. The County found no evidence of mishandling but will work with Rice
Creek Watershed to provide the City with best practices for maintaining the City’s rain
gardens,

Tree Inspection Procedure — Giving Notice

Administrator Lay: He informed Council that the Sheriff contacted him about
complaints regarding the tree inspector entering yards without notice. He asked the
Council what changes they would like to make to the tree inspection procedures to
improve relations with the community.
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ADJOURN

Attorney Kantrud: He informed Council that state law allows for official tree inspectors
to enter private property without notice.

Mayor and Council Members: They discussed the tree inspection process and past
notice practices. They considered possible changes. They asked Administrator Lay to
determine how many residents complained, find the early notification list employed in
the past, and check procedures used by other Cities.

SL-Serco Contracts — Water Meter Reads and Repairs

Administrator Lay: He presented water meter read and repair contracts with SL-Serco.
He highlighted the increase in the fee from previous years and the justification for the
increase. He will check with St. Anthony Village to see if Birchwood can use SL-Serco
under their contract.

MOTION WAS MADE BY MAYOR WINGFIELD AND SECONDED BY COUNCILMEMBER
WOOLSTENCROFT TO AUTHORIZE ADMINISTRATOR LAY TO CONTRACT WITH SL-
SERCO FOR WATER METER READING AND REPAIRS, EITHER UNDER THE CITY OF ST,
ANTHONY VILLAGE OR DIRECTLY. ALL AYES. MOTION PASSED.

MAMA Membership

Administrator Lay: He requested Council approve payment of his membership in the
Metropolitan Area Management Association (MAMA),

MOTION WAS MADE BY COUNCILMEMBER LAFOY AND SECONDED BY
COUNCILMEMBER MALVEY TO APPROVE PAYMENT OF ADMINISTRATOR LAY'S
MEMBERSHIP FEES TO THE METROPOLITAN AREA MANAGEMENT ASSOCIATION. ALL
AYES. MOTION PASSED.

MOTION WAS MADE BY COUNCILMEMBER ANDERSON AND SECONDED BY MAYOR WINGFIELD TO
ADJOURN THE MEETING. ALL AYES. MOTION PASSED. MEETING ADJOURNED AT 9:33 P.M.

ATTEST:

Mary Wingfield
Mayor

City Administrator-Clerk
Tobin Lay
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City of Birchwood Village

Ason4/7/2017

Special Rev Projects

Receipts:
Dock/Lift Permit Fee
Total Acct 322

Total Revenues
Other Financing Sources:
Total Other Financing Sources

Disbursements:

Recreation
Miscellaneous: Dues and Subscriptions
Total Acct 451

Total Disbursements

Other Financing Uses:

Total Other Financing Uses

Beginning Cash Balance

Total Receipts and Other Financing Sources
Total Disbursements and Other Financing Uses
Cash Balance as of 04/07/2017

Report Version: 12/18/2015

Interim Financial Report By Object Code (YTD)

4/7/2017

Page 1of 1

Budget Actual Variance
0.00 100.00 100.00
0.00 100.00 100.00
0.00 100.00 100.00
0.00 0.00 0.00
0.00 200.00 (200.00)
0.00 200.00 (200.00)
0.00 200.00 (200.00)
0.00 0.00 0.00

4,465.02

100.00

200.00

4,365.02
61


tobin.lay
Typewritten Text
61


City of Birchwood Village

As on 4f7/2017

Capital Improvement Prajects

Receipts:
Total Revenues
Other Financing Sources:
Total Other Financing Sources
Dishbursements:
Total Disbursements
Other Financing Uses:

Total Other Financing Uses

Beginning Cash Balance

Total Receipts and Other Financing Sources
Total Dishursements and Other Financing Uses
Cash Balance as of 04/07/2017

Report Version: 12/18/2015

Interim Financial Report By Object Code (YTD)

4/7/2017

Page 1of 1

Budget Actual Variance
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00

78,758.91

0.00

0.00

78,758.91
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City of Birchwood Village

As on 4/7/2017

Water

Receipts:
Water Fee
Penalty - Late Water/Sewer
State and Misc fees
Total Acct 341

Total Revenues i

Other Financing Sources:

Total Other Financing Sources

Disbursements:
Financial Administration
Professional Services: Medical and Dental Fees
Total Acct 415

Water Utility
Repair and Maintenance Supplies {221 through 229}
Professional Services: Medical and Dental Fees
Miscellaneous (431 through 499)
Wtr/Swr Emergency
Repair and Maintenance Supplies {221 through 229)
Professional Services: Medical and Dental Fees
Sewer Utility
Sewer - Wastewater Charge
Total Acct 431

Total Disbursements

Other Financing Uses:

Total Other Financing Uses
Beginning Cash Balance
Total Receipts and Other Financing Sources

Total Disbursements and Other Financing Uses
Cash Balance as of 04/07/2017

Report Version: 12/18/2015

Interim Financial Report By Object Code (YTD)

4/7/2017

Pagelof 1

Budget Actual Variance
0.00 17,273.13 17,273.13
0.00 56.82 56.82
0.00 521.32 521.32
0.00 17,851.27 17,851.27
0.00 17,851.27 17,851.27
0.00 0.00 0.00
0.00 1,818.18 (1,818.18)
0.00 1,818.18 (1,818.18)
0.00 147.62 {147.62)
0.00 11,186.15 {11,186.15)
0.00 562.00 (562.00)
0.00 500.00 (500.00)
0.00 14,083.82 {14,083.82)
0.00 17,103.08 (17,103.08)
0.00 43,582.67 (43,582.67)
0.00 45,400.85 {45,400.85)
0.00 0.00 0.00

24,966.34
17,851.27
45,400.85
{2,583.24)
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City of Birchwood Village

Ason 4/7/2017

Sewer

Receipts:
Penalty - Late Water/Sewer
Sewer Fee
Total Acct 341

Total Revenues

Other Financing Sources:

Total Other Financing Sources

Disbursements:
Postage/Postal Permits
OFFICE SUPPLIES {201 through 209)
Total Acct 414

Sewer Utility
Professional Services: Medical and Dental Fees
Utility Services {381 through 389}
Total Acct 431

Total Disbursements
Other Financing Uses:
Total Other Financing Uses

Beginning Cash Balance

Total Receipts and Other Financing Sources
Total Dishursements and Other Financing Uses
Cash Balance as of 04/07/2017

Report Version: 12/18/2015

Interim Financial Report By Object Code {YTD)

4/7/2017

Pagelofl

Budget Actual Variance
0.00 115.99 115.99
0.00 27,552.79 27,552.79
0.00 27,668.78 27,668.78
0.00 27,668.78 27,668.78
0.00 0.00 0.00
0.00 125.34 {125.34)
0.00 125.34 {125.33)
0.00 1,074.88 {1,074.88)
0.00 1,872.83 {1,872.83)
0.00 2,947.71 (2,947.71)
0.00 3,073.05 (3,073.05)
0.00 0.00 0.00

59,912.00
27,668.78

3,073.05
84,507.73
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MEMORANDUM ,({"*a?:,
oot

DATE: April 11, 2017 {
TO: Birchwood City Council

ety S
FROM: Tobin Lay, City Administrator o ,""‘{'f::___—-—-_—_.
SUBJECT: Revised Airfresh Contract

Birchwood Village

Dear Mayor and Council Members,

During the January Council meeting, the Council approved a contract with Airfresh for portable toilets. |
was recently informed that the version of the contract that was approved was not the most current
version and that the attached “revised” version correctly includes a monthly rate rather than a 28 day
rate and also includes an extra portable toilet for July 4 celebrations.

Staff requests council approve the revised contract, as attached, and authorize City Administrator Lay to
endorse accordingly.

Thanks!

Regards,
Tobin Lay
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P.O Box 24, Stillwater, MN 55082

Tel (651} 430-0016 # Portable Restroom Rental

Tel (651) 775-1489 ¢ Septic Design/Inspection Services
Fax (651) 433-9934 * www.AirFreshIndustries.com
MPCA License #2114/Insured

CERT Certified SBE/WBE

DBFE/TGB Certifted

City of Birchwood

Atin: Mike Anderson, City Administrator
207 Birchwood Ave.

Birchwood, MN 55110

August 30, 2016 0 r {3{ [‘/1 a/(

Thank you for the opportunity to provide you with a Portable Restroom Rental quote for the City of Birchwood Village.
Our portable restrooms include handsanitizers and would be placed and picked up on your requested dates. AirFresh
Indusiries does nof add hidden charges such as “Environmental Disposal Fees” or “Fuel Surcharges.”

CITY OF BIRCHWOQOD VILLAGE, MN
Portable Restrooms Skid Units {Includes Dropoff/Pickup/Service 1x/week);

I. Toilet w/Deodorizer & Handsanitizer $__75.00 Yunit/28-days

2. ADA Accessible Toilet wf Deodorizer & Handsanitizer $.125.00 /unit/28-days
Miscellangous:

1. Chemical Hand Sanitizer/Unit (included) $ 0.00 /28 days

2. Extra Service or Tip-Over/Unit (provided upon request) $ 2500 /service

Deljvery/Pickup/Move Charges:

1. Delivery/Unit $  0.00/delivery
2. Pickup/Unit $_ 0.00_fpickup
3. Move/Unit (provided upon request) — $ 2500 /fmove
. P L) Admipishodar -1 -JO1F
TOTAL = $150.00/2-units/28-days & SignafydTitle Date

Sales tax (if applicable} not included in above pricing.  Ciy of Birchwood Village

NO Pickup or Delivery Charges
NO Damage Walvers Signature/Title Date
NO Disposal or Hidden Fees AirFresh Industries

For areas where environmental conditions or vandalism is of concern, our portable restrooms can be staked down or
locked upon request at no additional charge.

AirFresh Industries is licensed (MPCA #2114) and insured. AirFresh Industries is certifieg as a Disadvantaged
Business Enterprise (DBE) through the Minnesota Unified Certification Program (MnUCP) and is also certified
through the Central Certification (CERT) Program as a Small Buslness (SBE) and Women-Owned Business (WBE)
Enterprise. AirFresh Industries is certified through the Metropolitan Council Underutilized Businesses program
(MCUB) as well as the Minneapolis Small and Underutilized Business Enterprise Program (SUBP). AirFresh
Industries is additionally certified as a Targeted Group Business (TGB) thtu State Admin and also has its Affirmative

Action Plan registered w/MnDHR.

Sincerely,

it Thamomad

Kelly Thommes

President/AirFresh Industries, Inc.

P.0. Box 24

Stillwater, MN 55082

651-430-0916 (main)/651-775-1489 (cell)
651-433-9934 (fax}
kellythommes(@airfreshindustries.com
www.airfreshindustries.com
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AIRFRESH

September 7, 2016

City of Birchwood

Attn: Mike Anderson, City Administrator
207 Birchwood Ave.

Birchwood, MN 35110

P.0 Box 24, Stillwater, MN 55082
Tel (651) 430-0916 » Portable Restroom Rental

Tel (651) 775-1489 » Septic Design/Inspection Services

Fax (651) 433-9934 » www.AirFreshIndustries.com
MPCA License #2114/Insured

CERT Certified SBE/WBE

DBE/TGB Certified

Povised

Thank you for the opportunity to provide you with a Portable Restroom Rental quote for the City of Birchwood Village.
Our portable restrooms include handsanitizers and would be placed and picked up on your requested dates. AirFresh
Industries does not add hidden charges such as “Environmental Disposal Fees” or “Fuel Surcharges.”

CITY OF BIRCHWOOD VILLAGE, MN
Portable Restrooms Skid Units (Inctudes Dropoff/Pickup/Service 1 x/week):

1. Toilet w/Deodorizer & Handsanitizer

2. ADA Accessible Toilet w/ Deodorizer & Handsanitizer

Miscellaneous:
1. Chemical Hand Sanitizer/Unit (included)

2. Extra Service or Tip-Over/Unit (provided upon request)
3, 4% of July Parade extra regular unit (Dropoff/Pickup)

Delivery/Pickup/Move Charges:
1. Delivery/Unit
2. Pickup/Unit
3. Move/Unit (provided upon request)

TOTAL = $162,50/2-units/month
Sales tax (if applicable) not included in above pricing.

NO Pickup or Delivery Charges
NO Damage Waivers
NO Disposal or Hidden Fees

$_81.25 /unit/month
$.135.42 funit/month

$ 0.00 /28 days
$ 25.00 /service

$ 4000 /regular unit

$  0.00/delivery
$__0.00 /pickup
$ 25.00 /move

Signature/Title Date

City, of Birchwood Village

_ Thowuss _1-20-(7
Signatiire/Tit Date

AirFresh Indudtries

For areas whete environmental conditicns or vandalism is of concern, our portable restrooms can be staked down or

Tocked upon request at no additional charge,

AirFresh Industries is licensed (MPCA #2114) and insured. AirFresh Industries is certified as a Disadvantaged
Business Enterprise (DBE) through the Minnesota Unified Certification Program (MnUCP) and is also certified
through the Central Certification (CERT) Program as a Small Business (SBE) and Women-Owned Business (WBE)
Enterprise. AirFresh Industries is certified through the Metropolitan Council Underutilized Businesses program
{MCUB) as well as the Minneapolis Small and Underutilized Business Enterprise Program (SUBP). AirFresh
industries is additionally certified as a Targeted Group Business (TGB) thru State Admin and alse has its Affirmative

Action Plan registered w/MnDHR.

S‘i'ncerel)[, ) :
Atk Tt

Kelly Thommes
President/AirFresh Industries, Inc.
P.O. Box 24

Stillwater, MN 55082

651-430-0916 (main)/651-775-1489 (cell)/651-439-3065 (fax)

kellvthommes@airfreshindusiries.com
www.airfreshindustries.com
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Resolution 2017-11

Birchwood Village

Dear Mayor and Council Members,

The purpose of Resolution 2017-11 is to allow beer and wine consumption by adults at this year’s Music
in the Park Summer Evening Concerts.

The Music in the Park concert series has been an ongoing event in Birchwood and the City Council has
allowed beer and wine consumption at these events in previous years.

Accordingly, staff has been asked by event organizers to request Council’s approval for beer and wine
consumption at this year’s concert series, as outlined in Resolution 2017-11.

Thanks!

Regards,
Tobin Lay
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RESOLUTION 2017-11

CITY OF BIRCHWOOD VILLAGE
WASHINGTON COUNTY, MINNESOTA

A Resolution Authorizing Persons of Legal Age to Possess and Consume Beer and Wine
during 2017 Music in the Park Summer Evening Concerts

At a regular meeting of the City Council of the City of Birchwood Village held on Tuesday,
April 11, 2017, at Birchwood City Hall, 207 Birchwood Avenue, Birchwood, Minnesota, with
the following members present: Mayor Mary Wingfield, Councilmembers Megan Malvey,
Randy LaFoy, and Kevin Woolstencroft, and the following absent: Trilby White, the Birchwood
City Council resolved:

WHEREAS, each summer, the City of Birchwood Village sponsors Sunday evening
concerts located within City parks; and

WHEREAS, City Code Section 607.641 allows the Birchwood City Council to authorize
the use and consumption of beer and wine in public park spaces during designated times; and

WHEREAS, the Birchwood City Council has approved similar resolutions for
possession and consumption of beer and wine during previous year’s concert series.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
Birchwood Village hereby authorizes persons of legal age to possess and consume beer and wine
during 2017 summer evening concerts.

Voting in Favor:

Voting Against:

Resolution duly seconded and passed this 11" day of April, 2017.

Mary Wingfield
Mayor

Attest:

Tobin Lay
City Administrator-Clerk
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MEMORANDUM

DATE: " April'll, 2017

TO: Birchwood City Council

FROM: Tohin Lay, City Administrator
SUBJECT: Resolutions 2017-12 and 2017-13

Birchwood Village

Dear Mayor and Council Members,

During the March 21, 2017 Special Council Meeting, the Council approved the following staffing
changes:

s Restructuring City Treasurer position to City Treasurer-Deputy Clerk

* Increasing City Treasurer-Deputy Clerk position to 36 hours/month

e Creation of a new position of Office Support Worker, to work up to 20 hours/month, as needed
e Council will re-evaluate the Office Support Worker position in 90 days to determine need

Resolution 2017-12 requests Council’s approval to hire and appoint Bailey Beckman as City Treasurer-
Deputy Clerk as defined above. Her resume is attached.

Resclution 2017-13 requests Council’s approval to hire and appoint Dennis Sonnek as Office Support
Worker as defined above. His resume is attached.

Both candidates were interviewed and selected by both City staff and a member of the Personnel
Committee and have successfully completed a thorough background and reference check.

Accordingly, staff requests Council approve Resolutions 2017-12 and 2017-13.

Thanks!

Regards,
Tobin Lay
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RESOLUTION 2017-12

CITY OF BIRCHWOOD VILLAGE
WASHINGTON COUNTY, MINNESOTA

APPROVING THE HIRING AND APPOINTMENT OF BAILEY BECKMAN AS
CITY TREASURER-DEPUTY CLERK, EFFECTIVE APRIL 12, 2017.

At a regular meeting of the City Council of the City of Birchwood Village held on
Tuesday, April 11, 2017, at Birchwood City Hall, 207 Birchwood Avenue, Birchwood,
Minnesota, with the following members present: Mayor Mary Wingfield,
Councilmembers Megan Malvey, Randy LaFoy, and Kevin Woolstencroft, and the
following absent: Trilby White, the Birchwood City Council resolved:

WHEREAS, The City of Birchwood Village will employ Bailey Beckman as City
Treasurer-Deputy Clerk for 36 hours/month; and

WHEREAS, The City of Birchwood Village will compensate Bailey Beckman at a rate
of pay of $16.50/hour; and

WHEREAS, Bailey Beckman agrees to enroll in a Master’s degree program within one
year of this appointment; and

WHEREAS, This is an at-will agreement, allowing both parties to terminate this
agreement upon 30 days notice under any conditions.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
Birchwood Village hereby approves the hiring and appointment of Bailey Beckman as
City Treasurer-Deputy Clerk, effective April 12, 2017.

Voting in Favor:

Voting Against:

Resolution duly seconded and passed this 1 1™ day of April, 2017.

Mary Wingfield, Mayor
Attest:

Tobin Lay
City Administrator-Clerk
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Bailey Beckman

Summary

Passionate employee with demonstrated ability to communicate and efficiently organize daily
work. I am a supportive and helpful worker that is willing to go above and beyond the
requirements of my position. 1am innovative and driven to create a welcoming environment that
enables the success of all around me.

Education

University of Minnesota Minneapolis, MN

Bachelor of Arts, Philosophy and Political Science Graduation date: May 2017
GPA 3.81, Dean’s List for four semesters

East Central Secondary School Finlayson, MN

Valedictorian of Class of 2014 Graduation date: May 2014
GPA 4.4

Work Experience
Courtyard Marriott Downtown Minneapolis, MN
Guest Service Representative February 2015- Present
- Greeted guests with a smile and checked them into their rooms in an efficient manner
- Developed interpersonal communication skills
- Awarded Courtyard Marriott Associate of the Month- October 2016
Guest Service Manager November 2016- Present
- Supervised co-workers during shifts, ensuring a positive work experience
- Provided service recovery options for guests that were unhappy, meeting their requests
for a better stay

Nanny Minneapolis, MN
Child Supervisor Summer 2015- Present
- Provide daily care for two young children, developing time management and

organizational skills
- Scheduled activities to stimulate development and encourage curiosity in the children

Activities

She’s the First- Volunteer Student Group September 2014- September 2016
- Promoting girls’ education in underdeveloped countries
- Raising money to fund several girls’ education
- Several volunteer activities that highlight the need for education and awareness
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RESOLUTION 2017-13

CITY OF BIRCHWOOD VILLAGE
WASHINGTON COUNTY, MINNESOTA

APPROVING THE HIRING AND APPOINTMENT OF DENNIS SONNEK AS
OFFICE SUPPORT WORKER, EFFECTIVE APRIL 12, 2017.

At a regular meeting of the City Council of the City of Birchwood Village held on
Tuesday, April 11, 2017, at Birchwood City Hall, 207 Birchwood Avenue, Birchwood,
Minnesota, with the following members present: Mayor Mary Wingfield,
Councilmembers Megan Malvey, Randy LaFoy, and Kevin Woolstencroft, and the
following absent: Trilby White, the Birchwood City Council resolved:

WHEREAS, The City of Birchwood Village will employ Dennis Sonnek as Office
Support Worker for up to 20 hours/month; and

WHEREAS, The City of Birchwood Village will compensate Dennis Sonnek at a rate
of pay of $20.00/hour; and

WHEREAS, This position will expire and the City Council re-evaluate need 90 days
after approval.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
Birchwood Village hereby approves the hiring and appointment of Dennis Sonnek as
Office Support Worker, effective April 12, 2017,

Voting in Favor:

Voting Against:

Resolution duly seconded and passed this 1 " day of April, 2017,

Mary Wingfield, Mayor

Attest:

Tobin Lay
City Administrator-Clerk
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DENNIS SONNEK ' e C e

Mahtomedi, MN 55115
cellular

Objective
Assist entities and organizations that are in need of financial expertise in banking,
borrowing, accounting and strategic planning.

Personal summary
Financial professional with extensive experience in public finance, lending, banking
and capitalization. Managed programs essential to growth and continuous
improvement. Strong background in asset-backed securitization, strategic
development, investor relations, accounting, financial reporting, treasury, and merger
and acquisition. Bring a positive attitude to the office along with strong technical and
communication skills.

Professional experience
2000 - 2014 Banking
U.S. Bank, Wells Fargo and Associated Bank
Vice President Government and Institutional Banking
Relationship Manager to Public and Non-profit entities in Minnesota and Wisconsin

Responsible for selling bank products into a specialized market. Products included
general account services, credit facilities brokerage, investments and bank deposits.

Negotiated and underwrote credit facilities for governmental and non-profit entities in
Midwest. Credit agreements range from $200,000 to $50 million. Diverse customer
base included school districts, non-profit organizations, public utilities, hospital
districts, cities, counties, states and development agencies.

Award winner for sales and service expertise.

Managed largest government portfolio in the Midwest. Large customers; State of
Minnesota, Hennepin County, Ancka County, Ramsey County, YMCA of St. Paul,
YMCA of Minneapolis, Greater Twin Cities United Way, Figge Foundation and
multiple cities and school districts.

Excellent working relationship with bond council, bank attorneys, investment bankers,
financial advisors, trustees, CPA’s, Agency Directors and Executives. Have been
complimented for thinking and negotiating pragmatically

1994-2000 Non-profit management
Community Reinvestment Fund, Inc., Minneapolis MN
Chief Financial Officer; Vice President-Finance and Administration
Responsible for the financial management and office administration of a growing
financial organization. Managed $50 million in annual revenues. Total assets $120
million,
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Negotiated covenants and all provisions of debt instruments. ‘Responsible for the -
securitization of over $90 million in economic development loans.

Responsible for cash management, banking and investor relations. Negotiated all terms
and conditions of debt instruments.

Developed and implemented strategies that surpassed annual growth rates of over 33%.
Restored financial awareness and accounting to the organization. Automated month -
end reporting and completely revised accounting procedures and policies. Reworked
cash management procedures and installed a formal budgeting process.

1985-1993 Manufacturing
Pentair, Inc., St. Paul MN
Vice President of Finance; Specialty Products Group
Responsible for the financial management of three manufacturing subsidiaries, Porter

Cable Tools, Delta Tools and Myers Pumps.

Oversaw and managed the financial aspects of all capital spending programs.
Allocated resources to manufacturing, MIS, product development and administration

projects.

Fully involved in business acquisition and disposition activities. Duties included
research and financial analysis, proforma modeling, due diligence, drafting of offering
statements and organization assimilation.

Served as interim Vice President of Finance for Myers Pumps; a wholly-owned
subsidiary.

1983-1985 Certified public accounting
McGladrey and Pullen, Rochester, MN

Certified Public Accountant
Senior Auditor on the offices’ two largest clients; Kahler Hotel and Waters

Instruments as well as many other midsize and small clients.

Education
University of St. Thomas, St. Paul MN - M.B.A. Management 1992
Mankato State University, Mankato, MN - B.A. Accounting 1982

Miscellaneous
Enjoy golf, fishing, reading and coaching youth sports. Active in church and family
matters. Consultant with Junior Achievement; Business Economics Program. Adjunct
professor at Saint Thomas University; Graduate School of Business. Past Board of
Director President Ashland Productions; Former Board Member of Community Hero
Institute and Mahtomedi Youth Baseball
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'DATE: Aprit 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Resolution 2017-14

MEMORANDUM

Birchwood Village

Dear Mayor and Council Members,

Each year the City is required to renew its Worker’s Compensation insurance Policy 30 days prior to the
expiration of the current policy. The City’s policy is currently through the League of Minnesota Cities and
expires on June 12, 2017.

Staff requests Council approve Resolution 2017-14 to renew the City's Worker's Compensation
Insurance Policy through the League of Minnesota Cities. The terms of the policy are attached.

Thanks!

Regards,
Tobin Lay

1



tobin.lay
Typewritten Text
77


b e e -

 RESOLUTION 2017-14

CITY OF BIRCHWOOD VILLAGE
WASHINGTON COUNTY, MINNESOTA

APPROVING COVERAGE FOR CITY WORKERS’ COMPENSATION
INSURANCE POLICY

At a regular meeting of the City Council of the City of Birchwood Village held on
Tuesday, April 11, 2017, at Birchwood City Hall, 207 Birchwood Avenue, Birchwood,
Minnesota, with the following members present: Mayor Mary Wingfield,
Councilmembers Megan Malvey, Randy LaFoy, and Kevin Woolstencroft, and the
following absent: Trilby White, the Birchwood City Council resolved:

WHEREAS, the City of Birchwood Village has workers’ compensation insurance
coverage through the League of Minnesota Cities; and

WHEREAS, the City’s workers’ compensation insurance policy must be renewed by
June 12, 2017.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
Birchwood Village, pursuant to Minnesota Statute 176.011, subd. 9(6), the Minnesota
Workers” Compensation Act, members of the following groups are included in the City’s
worker’s compensation coverage:

1. Members of the Birchwood City Council;

2. Members of all Birchwood advisory commissions; and,
3. Volunteers working for the City of Birchwood Village.
Voting in Favor:

Voting Against:

Resolution duly seconded and passed this 11™ day of April, 2017.

Mary Wingfield, Mayor

Attest:

Tobin Lay
City Administrator-Clerk
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Tobin Lay

From: Meyer, Barb [bmeyer@Ime.org]

Sent: Friday, April 07, 2017 11:10 AM

To: Tobin Lay

Cc: THAILE@BEARENCE.COM

Subject: Renewal Application for LMCIT Workers' Comp Coverage: City of Birchwood Village
Attachments: Birchwood Village.docx; BIRCHWOOD VILLAGE, CITY OF_0200063931_20160612 pdf; 3-

Certification of non-smoking-FINAL.docx

It’s time to renew the workers’ compensation coverage for the City of Birchwood Village. In the past, this information
had been sent by U.S. mail, but we are now sending this information to agents and members via email.

Attached you will find:
* The renewal application form for workers’ compensation coverage
s A copy of your previous year's coverage and premium information (if applicable)
s The certification of non-smoking status for police and fire department members form

What you need to do
*  Complete the attached renewal application and certification of non-smoking status
e Submit your completed forms 30 days prior to your current coverage’s expiration to LMCIT Underwriting
Technician Barb Meyer:
Email: bmeyer@Imc.org
Fax: (651) 281-1298 (Attn: Barb Meyer)
Mail: League of Minnesota Cities Insurance Trust, Attn: Barb Meyer, 145 University Ave. W, St. Paul, MN 55103

Special notes for renewals January 1, 2016 and after:

»  Elected and appointed officials of covered entities will be considered “employees” for the purposes of workers’
compensation unless the member directs LMCIT to decline coverage. This is a change from the previous practice
where elected and appointed officials were not considered “employees” unless the member affirmatively
elected that option and passed a resolution or ordinance reflecting that intent.

¢ Ancillary Volunteer Accident Coverage will be provided automatically all members for no additional premium

charge.

After you submit your information, you will receive a premium quote based on the coverage and premium options you
chose and can make your final coverage selections at that time.

Questions?
s Get a comprehensive explanation of coverage and premium options in the information memo “LMCIT Workers’

Compensation Coverage Guide,” available as a PDF at www.Imc.org/wcguide
*  Contact Barb Meyer, LMCIT Underwriting Technician, at (651) 215-4173 or bmeyer@Imc.org

Thank you for your continuing participation in the LMCIT workers’ compensation program!

Barb Meyer| Underwriting Technician

Tel: (651) 215-4173| Fax; (651} 281-1298
bmeyer@Imc.org | www.Imc.org

League of Minnesota GCities

145 University Ave. West | St. Paul, MN 55103
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League of Minnesota Cities Insurance Trust

Group Self-Insured Workers' Compensation Plan

145 University Avenue West St. Paul, MN 55103-2044 Phone (651)215-4173

Information Page

1. The "City" RENEWAL Agreement No.: 0200063931
BIRCHWOOD VILLAGE, CITY OF
207 BIRCHWOOD AVE "City" is: x_City
BIRCHWOOD MN 55110-1610 ____Joint Powers Entity
____ Other (describe)

2. The Agreement Period is from 12:01 am. 6/12/2016 to 12.01 am. 6/12/2017 at the "City's" address.

3. A. Workers' Compensation Coverage; Part One of the Agreement applies to the Workers' Compensation Law of any state
of the United States of America and the District of Columbia.

B. Employers Liability Coverage: Part Two of the Agreement applies to work in each state listed in item 3.A.
The limits of our liability under Part Two are: Bodily Injury-Each Occurrence $1,500,000
Bodily Injury by Disease-Agreement Limit $1,500,000
C. Part Three of the Agreement applies to Infectious Disease Diagnostic Testing,

D. Part Four of the Agreement applies to Peace Officers' Posttraumatic Stress Syndrome Benefit.

E. This Agreement includes these amendments and schedules:

LM4660(01/16) LM4670{01/16) LM4680(08/99)
4. Retro-rating option selected? Yes x No
5. Coverage for elected and appointed officials of the entity or entities listed in #1 above? No

6. The premium for this Agreement will be determined by our Manuals of Rules, Classifications, Rates and Rating
Plans. All information required below is subject to verification and change by audit.

Premium Basis Rates Entries in this item, except as specifically provided Estimated
Estimated Total Per 3100 of Code elsewhere in this Agreement; Do not modify any of the Annual
Annual Remuneration No. other provisions of the Agreement Premium
Remuneration

SEE ATTACHED SCHEDULE FOR DETAILS

Manual Premium 340.
Credit/Debit Plan 90 34.
Standard Premium 306,
Deductible Credit 0 %
Agent; 202217323 6.12 Premium Discount
00796 BEARANCE MANAGEMENT GROUP LL.C
2010 CENTRE POINTE BLVD Net Deposit Premium 306.
MENDOTA HEIGHTS  MN 55120-1200
80
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League of Minnesota Cities Insurance Trust
Group Self-Insured Workers' Compensation Plan
145 University Avenue West - - —~
St. Paul 55103-2044
(651)215-4173

The "City" Agreement No.: 0200063931
Agreement Period From: 6/12/2016
To: 6/12/2017

BIRCHWOOD VILLAGE, CITY OF
207 BIRCHWOOD AVE
BIRCHWOOD MN 55110-1610

CONTINUATION SCHEDULE FOR INFORMATION PAGE

REMUNERATION RATE CODE DESCRIPTION EST. PREM
49319, .69 8810 CLERICAL OFFICE EMPLOYEES NOC 340,
Manual Premium 340.

Agent: 202217323

00796 : BEARANCE MANAGEMENT GROUP LLC
2010 CENTRE POINTE BLVD
MENDOTA HEIGHTS  MN 55120-1200
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LEAGUE OF MINNESOTA CITIES INSURANCE TRUST (LMCIT)
145 University Avenue West, St. Paul, MN 55103-2044

O

[EAGUE or ' _ . L o
INNESOTA Questions? Contact Barb Meyer, LMCIT Underwriting Technician:
CITIES (B0OD) 925-1122, {651) 215-4173, or bmeyer@Imc.org

Renewal Application for Workers’ Compensation Coverage

Covered party:

Birchwood Village, City of Agreement No.:
Application Due On:  5/15/17

Agreement Expires;:  6/12/17

Your coverage under the LMCIT Self-Insurance Workers’ Compensation Program will expire soon.

¢ Please complete and submit this renewal application 30 days prior to your coverage expiration; you will receive a
premium quote based on the coverage and premium options you select on this application and can make your
final coverage selections at that time.

* A copy of your previous year’s selected coverage and premiums is included for your reference; see “Information

Page” document.
¢ For a comprehensive explanation of coverage and premium options, see the information memo “LMCIT

Workers” Compensation Coverage Guide,” available at www.lme.org/weguide.

Contact Information

City/Organization

Mailing Address

City/State/Zip County

Phone  Fax

Contact Person Title

Contact Email

2010 Census Population Current Estimated Population

Daoes the city participate in a state-certified managed care organization (MCQ) for workers” compensation benefits?

O Ne O ves>iIf Yes, provide MCO name:

FEIN (Federal Employer Identification Number) for covered city/organization

Insurance Agency of Record

Mailing Address

City/State/Zip

Phone Fax

Agency Contact

Agency Contact Email

Date Agency Appointed {by Council Resolution or Contract)

Agent Compensation (choose one)
(2% [ ] City compensates agent directly [ Other Please specify:
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League of Mirmescta Cities Insurance Trust (LMCIT) Page 2
Renewal Application for Workers' Compensation Coverage {coniintied)

Employees of Separate Administrative Boards and Commissions
Unless specifically named in the Information Page or by endorsement, the following entities and their employees are not
covered entities. Indicate any of the following types of entities you want included as covered entities under this coverage.

1.0 Utility or utility commission 4. L] Hospital or nursing home board or commission
2.0 Port authority 5. [] Joint powers board
3.0 Housing and redevelopment authority 6. 1 Other:

Elected and Appointed Officials of the City and Board Members of Separate

Administrative Boards and Commissions*

For renewals January 1, 2016 and after, elected and appointed officials and board members of covered entities will be considered
“employees” for the purposes of this coverage, unless you direct LMCIT to exclude coverage for the elected and appointed
officials. This is a change from the previous practice where clected and appointed officials were not considered “employees”,
unless the member affirmatively elected that option and passed a resolution or ordinance reflecting that intent. The 2016 manual
premium for coverage for all elected and appointed officials will be $72.80 in total. Please make a note below if you wish to
exclude workers® comp coverage for elected and appointed officials.

We would like to exclude coverage for elected and appointed officials. 1

*The types of appointed officials governed by the statute that allows workers’ comp for elected and appointed officials include
members of planning commissions, park boards, utility commissions, and similar entities but generally not members of
organizations such as a city celebration committee. The Minnesota Supreme Court has defined public officers as individuals
who have “independent authority under law, either alone or with others of equal authority, to determine public policy or to
make a final decision not subject to the supervisory approval or disapproval.” Note, however, limited medical, disability,
impairment and death benefits are available for members of purely advisory {those without independent decision-making
authority) city boards and committees under the ancillary LMCIT Volunteer Accident Coverage.

Workers’ Compensation Payroll Rating Information
Employee payroll information is required to calculate your premiums.
o Indicate the estimated payroll for city employees for the coming coverage year.
o Sick, holiday, and vacation pay must be included in the payroll amounts.
+ Employee contributions to flexible benefit plans must be included in the payroll amounts (e.g., cafeteria plan, Section 125
plan, or flexible reimbursement account); do not include the city contribution to these plans in the payroll amount.

Payroll Description Code Payroll Amount Payroll Description Code Payrofl Amount
Ambulance Services (Not Volunteer) 7380 3§ Sewage Plant 7580 )
Ambulance Services (Volunteer) 7381 % Off Sale Liquor Store 8017 $
Building Operations 9QI5 % Street and Road Construction 5506 $
City Shop and Yard 8227 § Waterworks 7520 $
Clerical Office 3810 $ Other: $
Electric and Steam Power 7539 § Other: $
Firefighters (Not Volunteer) 7706 § Other: $
*Firefighters (Volunteer) 7768 pop Other: $
Municipal Employees 9410 % Other: $
Parks 9102 $ Other: $
Police 7120 % Other: $
Restaurant and Bars {on sale) 9084 % Other: 3

*[or Volunteer Firefighters, indicate population served
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League of Minnesota Cilies Inswance Trust (LMCIT) Page 3
Reneawal Application for Warkers' Compensalion Coverage {continued)

Workers’ Compensation Premium Options
Select any premium options for which your city would like to receive a quote. Once you receive the quote, the city can choose
only one of these options for the coming coverage vear,
[[JRegular Premium Option
The regular premium option is a “fully insured” option; premium payments are the city’s only responsibility or liability.

[ peductible Premium Option

Under a deductible option, the city pays a lower premium in return for agreeing to reimburse LMCIT for paid medical
losses up to the deductible; the deductible applies per occurrence to medical costs only.

Deductible Premium credit
$250 0.9%
$500 1.7%

$1,000 2.9%
$2,500 5.0%
$5,000 7.5%

$10,000 11.0%

$25,000 16.5%

$50,000 22.5%

] Retrospective Rating Premium Option
The city’s final premium under this option reflects the city’s own actual loss experience for the year. This option is
available to any city with regular premiums of $25,000 or more.

Volunteer Accident Coverage

For renewals January 1, 2016 and after, ancillary Volunteer Accident Coverage will be provided automatically all members for
no additional premium charge.

Please submit this completed renewal application 30 days prior to the expiration of your current coverage.

Email: Fax: Mail:

Barb Meyer (651)281-1298 League of Minnesota Cities Insurance Trust
LMCIT Underwriting Technician Attn: Barb Meyer Attn: Barb Meyer

bmeyer@lmc.org 145 University Avenue West

St. Paul, MN 55103-2044
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LEAGUE OF MINNESOTA CITIES INSURANCE TRUST (LMCIT)

@ 145 University Avenue West, St. Paul, MN 55103-2044
W/

[EAGUE ot

M(l:[?{ﬁ Ego TA Questions? Contact LMCIT at (651) 281-1200 or (800} 925-1122

Worker’s compensation premium reduction
for non-smoking police and fire department members

The League of Minnesota Cities Insurance Trust (LMCIT) allows cities a 10 percent reduction in
the premium charged for workers” compensation coverage for police and fire departments, if the
city can certify that at least 90 percent of the department’s members are non-smokers.

To certify non-smoking status, cities must ask police and fire department staff to fill out a form
indicating that they do not smoke. This information is private employee data. LMCIT recommends
that police and fire department members be provided with appropriate information about the request
when it is made of them—known as a Tennessen warning.

It is the city’s responsibility to provide appropriate information about why this private data is being
requested from the employee, and also to maintain the information correctly. To help you with this
process, LMCIT is providing a sample non-smoking certification that includes a Tennessen warning
to the employee, which can be copied for city use.

EMCIT will also accept other certification that the city might choose to submit from police or fire
department staff. Please keep in mind the need to provide employees with information about why
the request is being made, what the data will be used for, and who will have access to the data
submitted,
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Notice to Poiice and Fire Department Members
Regarding Certification of Non-Smoking Status

City of

Police Department or Fire Department

The League of Minnesota Cities Insurance Trust (LMCIT) allows cities a 10 percent reduction in workers’
compensation premium for police and fire departments, if the city can certify that at least 90 percent of
department members are non-smokers.

The information below is requested in order for your city to receive this discount.

The information will be submitted by the city to LMCIT, where it will be used to determine premium
discount status. You are not required to provide this information at this time. If you refuse to supply the
information, you will face no disciplinary action as a result of the refusal. However:

» If you provide false or misleading information, it may be used by the city to impose discipline
against you, including dismissal; and

¢ At some point in the future, the city may choose to require you to provide this information, At that
time, you will be provided another advisory telling you of the requirement and the consequences for
refusing.

Other persons or entities who are authorized by law to receive this information are: employees, agents, and
officials of the city who have need to know about the information in the course of their duties or
responsibilities, the person who is the subject of the data about him- or herself, people who have permission
from the subject of the data, and LMCIT. If it is reasonably necessary to discuss the information at a city
council or board meeting, it will be available to members of the public.

Advisory provided to by
(employee) {city contact)

on at
{date) (time)

EMPLOYEE COMPLETES THIS PORTION:
I acknowledge receiving this advisory.

I do not smoke and have not smoked within the past six months.

(signature) (date)
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MEMORANDUM

DATE: Aprit 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: MS4 Public Hearing

Birchwood Village

Dear Mayor and Council Members,

Each year the City is required to hold a public hearing regarding MS4 — Storm Water Pollution
Prevention Program.

Staff proposes and requests Council approve this public hearing be held during the May 9 City Council
meeting. Staff also asks Council’s approve to publish info regarding this public hearing accordingly.

Thanks!

Regards,
Tobin Lay
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Sheriff's Report

Birchwood Village

Dear Mayor and Council Members,
Here is the Washington County Sheriff’s report for March 1-31, 2017:

Date Time ICR # ID# Street Name Complaint

3/01/17 0:12:10 117006819 1202 BIRCHWOOD CT EXTRA PATROL

3/02/17 0:10:08 117006956 1205 BIRCHWOOD CT EXTRA PATROL

3/02/17 13:06:26 117007028 0100 OAKHILLCT  OFFICER INFORMATION

3/04/17 3:26:37 117007265 1264 BIRCHWOOD CT EXTRA PATROL

3/04/17 16:18:57 117007295 1211 LAKE AV WELFARE CONCERN **RST
3/05/17 3:31:53 117007329 1264 BIRCHWOOD CT EXTRA PATROL

3/06/17 2:14:33 117007392 1264 BIRCHWOOD CT EXTRA PATROL

3/06/17 13:46:33 117007470 0063 HALL AV WELFARE CHECK

3/06/17 18:17:04 117007524 0197 WILDWOOD AV AUDIBLE ALARM

3/08/17 6:37:17 117007715 1202 BIRCHWOOD AV  SAFETY CONCERN

3/08/17 14:47:52 117007781 0095 WILDWOOD AV LOW HANGING POWER LINE
3/09/17 17:34:51 117007914 0100 BIRCHWOOD AV BURGLARY **RESTACK 21--NIC
3/10/17 0:13:31 117007939 1202 BIRCHWOQOOD CT EXTRA PATROL

3/12/17 1:09:19 117008131 1264 BIRCHWOOD CT EXTRA PATROL

3/13/17 4:44:43 117008186 1264 BIRCHWOOD CT EXTRA PATROL

3/13/17 4:47:49 117008191 1264 BIRCHWOOD  DIRECTED PATROL: WINTER PARKIN
3/13/17 8:47:16 117008214 0115 EAST CO LINE RD MEDICAL LEVEL 1

3/14/17 1:26:05 117008332 1264 BIRCHWOOQD CT EXTRA PATROL

3/14/17 10:16:44 117008362 0115 CEDAR ST DRONE COMPLAINT

3/15/17 4:29:44 117008482 1202 BIRCHWOOD AV AUD PANIC ALARM **CANC PRIOR
3/15/17 16:48:43 117008577 0093 BIRCHWOOD AV FOUND DOG

3/15/17 23:44:40 117008604 1202 BIRCHWOQOD CT EXTRA PATROL

3/16/17 8:56:23 117008630 0081 BIRCHWOOD LN  PUBLIC ASSIST 21 SAM >>>>>>>
3/16/17 11:01:57 117008651 0081 WILDWOOD AV  ANIMAL ASSIST

3/17/17 0:47:06 117008737 0999 OAKVIEW CT  FIRE ALARM

3/17/17 8:55:48 117008765 HALL AV RECEIPT# 170001223

3/17/17 9:02:14 117008766 HALL AV RECEIPT# 170001224

3/17/17 10:34:04 117008779 0197 CEDAR ST PROPERTY DAMAGE

3/17/17 17:27:41 117008840 0118 WILDWOOD AV  RES BURG ALARM

3/17/17 21:04:59 117008868 0079 LAKE AV MISSING CAT INFORMATION **RS
3/18/17 0:07:11 117008879 1202 OAKRIDGE DR MISSING DOG

3/18/17 13:06:58 117008903 0100 WILDWOOD AV  INFORMATION

3/20/17 22:07:35 117009124 0118 WILDWQOOD AV ALARM-UNKNOWN SITUATION
3/23/17 21:51:51 117009502 0170 WILDWOOD AV AUD ALARM

3/27/17 5:12:31 117009783 1202 HALL AV DIRECTED PATROL

3/27/17 11:41:30 117009824 0085 WILDWOOD AV THEFT REPORT

3/27/17 17:20:44 117009889 0079 WHITE PINE LN DISTURBANCE
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'3/27/17 22:35:01 117009913 1264-WILDWOOD AV RES BURG ALARM = "~

3/28/17 23:09:25 117010041 0066 BIRCHWOOD LN THREATS REPORT
3/29/17 8:49:19 117010069 1217 OAKHILLCT 911 ABAN/MEDICAL LEVEL 3

Total ICRs Processed: 40

Regards,
Tobin Lay
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DRAFT MEETING MINUTES

DATE: Tuesday, April 4, 2017
TIME: 6:00 PM
LOCATION: Birchwood City Hall

Call te Order Birchwood Dog Park Committee
Schad called meeting to order at 6:03 PM
Meeting to Discuss:
Summary of City Council workshop, determination of process to accomplish our purpose
Attendee Names
Kathy Blegen-Huntley, Tami Hart, Kellie Lund, Kelly Paradise, Steve Schad, Trilby White
Attendees Not Present
Chris Rellinger
Approval of Previous Minutes
Blegen-Huntley moved to approve March minutes; Paradise seconded; passed unanimously

Reports
No public comment received.

Schad and White reviewed City Council workshop information relevant to our committee process regarding
open meeting laws. We cannot conduct discussion outside committee meetings in any form with more than 3
ofus ata time, and need to be cautious of serial communication. Draft minutes will be sent by secretary to
chair who will send them to committee members for review and to City Clerk for posting. Draft minutes will
be approved at next meeting. Secretary will then send final minutes to City Clerk for posting as final minutes.

Process for achieving our committee purpose was discussed and determined:

Members visit Birchwood open spaces (map on City website)

Members share visions and brainstorm ideas

Information gathering: possible survey/s, possible expert input (example - dog behavioral expert)
Determine top ideas for off-leash dog recreation area/s

Hold public workshop to share ideas and gather input, seek public input via survey

Create proposal for off leash dog recreation area/s to submit ta City Council

ok W e

Themes/ideas that emerged from discussion:

s  Space/s well-integrated into the character of Birchwood
» Intended only for use by Birchwood residents

Unfinished Business - Action Steps
White will communicate City Council's decision about who will be our Council liaison when known. .

Council received draft of committee bylaws, will review and likely amend prior to finalizing. We are to follow
draft bylaws until then,

Motions
Schad moved to amend agenda to receive public comment just prior to adjournment of this and future

meetings. Hart seconded; motion died

Schad moved to add summary of City Council Workshop relevant to our work to this meeting agenda.
Seconded by Lund. Passed unanimously.

Approval of final agenda moved by White; seconded by Blegen-Huntley; passed unanimously.
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New Business
Committee member homework prior to May 28 meeting:

¢ Visitall Birchwood public spaces
+ Send thoughts about spaces and dog recreation area options to Tobin Lay by 4/25 for compilation
and circulation to committee prior to next meeting

Announcements

To fuifill our purpose as a comimittee we are obligated to review and consider all public spaces in the
community. We are committed to a process that will include community member input and opportunities for
discussion. Those opportunities will be clearly communicated with full community participation encouraged.

Other Business
¢ Next meeting Tuesday May 2, 2017 6:00-7:30 PM at City Hall
s Nextmeeting draft agenda to include:
o Call to order
Finalize agenda
Approve April minutes
Receive public comment
Discuss ideas generated by review of public spaces
Revise committee vision statement
Develop June meeting agenda
Adjourn

o 0o ¢ ¢ o 0o o

Adjournment
Blegen-Huntley motioned to adjourn; White seconded; passed unanimously at 7:30 PM

SECRETARY APPROVAL:
Prepared by Secretary
Kellie Lund
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MEMORANDUM

DATE: April 11, 20i7

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBIJECT: LP.A.D. Response

Birchwood Village

Dear Mayor and Council Members,

The purpose of this memo and attachments is to update the Council on the City’s response to the
I.P.A.D. investigation.

On March 16, 2017, the City was notified by the Minnesota Department of Administration’s Information
Policy Analysis Division (I.P.A.D.) that it had accepted a request from Birchwood resident Alan Mitchell
to investigate and opine on an allegation of an Open Meeting Law violation.

During a Special Council Meeting held on March 21, 2017, the Council approved hiring a third-party law
firm to represent the City in its response to I.P.A.D.'s investigation and paying for a profassional
transcription of relevant portions of the Council meeting in question. The Council also created a
committee consisting of Mayor Wingfield, Council Member White, and Administrator Lay to select a law

firm and transcription service.

During a Special Council Meeting held on March 20, 2017, the Council authorized the committee to work
with the hired third-party attorney in responding to |.P.A.D. by the April 7, 2017 deadline.

The third-party attorney drafted the attached response letter and submitted to I.P.A.D. on April 7, 2017
along with the attached transcription.

[.P.A.D.’s opinion will be issued by Dept. of Admin. Commissioner Matt Massman by May 4, 2017.

Thanks!

Rezards,
Tobin Lay
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| RICKSO N, 1700 West Highway 36 ' James C. Erickson, Sr.
— Suite 110 Caroline Bell Beckman
B ELL: Roseville, MN 55113 Charles R. Barthqldi
BNEECKMAN & (651) 223-4999 Kari L. Quinn
(651) 223-4987 Fax Mark F. Gaughan

Q UINN, P.A. www.ebbglaw.com James C. Erickson, Jr.

Erich ]. S. Hartmann
Natalie B. Staeheli

Robert C. Bell
(1926 - 2014)

April 6, 2017

Ms. Stacie Christensen VIA ELECTRONIC MAIL
Minnesota Department of Administration AND U.S. MAIL
Information Policy Analysis Division

200 Administration Building

50 Sherburne Avenue

Saint Paul, MN 55155

Re:  City of Birchwood Village Re: [PAD OML Advisory Opinion Request
Our File No.: 6311-00001

Dear Director Christensen:

By letter dated March 16, 2017, your office served notice upon Birchwood Village of its intent to
issue an advisory opinion regarding a potential Open Meeting Law (“OML”) violation occurring
some two years ago. Birchwood Village has retained the undersigned to respond to the
Information Policy Analysis Division (“IPAD”) in accordance with your request. This
correspondence serves as Birchwood Village’s response.

Specifically, your notice states that the Commission of Administration will address the following
issue:

Did the City of Birchwood Village City Council comply with the Open
Meeting Law, Minnesota Statutes, Chapter 13D, when it closed a portion
of its meeting on September 8, 2015, on the basis of attorney-client
privilege?

The answer to this question is “Yes.” Further, even if [IPAD opines that a technical violation of
the OML did occur two years ago, the record is clear that the Council did not do so intentionally,

Factual Background

This matter arises from a zoning code violation several years ago in Birchwood Village. A
contractor/builder of a residential construction project located at 407 Lake Avenue was given
apparent approval for the project by the City’s building inspector. After construction had
commenced, at least two city code violations were discovered: (1) the project’s plans were not
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| Ms. Stacie Christensen
April 6, 2017
Page 2

submitted for approval to the City Clerk and Planning Commission Chair to verify conformity
with city code; and, (2) the height of the structure was found to exceed zoning code maximums.
When city officials ordered a halt to the continued construction pending approval of a variance,
~the contractor/butlder warned that “there would be repercussions” if the project was not
permitted to continue. The contractor/builder was, at the time, the City’s Planning Commissioner
Chair.

Thereafter, the matter of code violations at 407 Lake Avenue was the subject of a regular City
Council meeting on September 8, 2015. The meeting was broadcast on local television and
recorded. (A professionally-produced transcript of relevant portions of the meeting is attached to
this response. An on-demand viewing of the meeting can be found at:
http://www.cityofbirchwood.com/index.asp?SEC=8D0S0F7B-9131-4A0E-BSEA-
96A174761B7E& Type=B_BASIC.} At the meeting the members of the City Council openly
discussed the matter at length. The public discussion also included a representative from the
DNR discussing in open session the fact that City Code did not have proper vetting by the DNR
for shoreline residences (which included 407 Lake Avenue). The Council also openly discussed
the scheduling of a special meeting to address a potential moratorium on such construction
projects pending amendment to the City’s zoning code.

Near the end of the meeting, the City Attorney recommended that the Council close the meeting
pursuant to the attorney-client privilege. According to the transcript and video recording of the
meeting, the City Attorney states, “And that this is a closure for attorney-client privilege
information re--,” at which point the television technician cut the audio recording of the meeting.
The video camera remained on, clearly capturing on-going discussions between the City
Attorney and the Council in open session. According to Mayor Mary Wingfield, the City
Attorney went on to explain, in open session, that the meeting was being closed pursuant to
attorney-client privilege and the subject of the closure was code violations at 407 Lake Avenue.
Further, according to Wingfield, the City Attorney instructed her to repeat this information
herself in open session. The Mayor recalls the awkwardness of repeating the attorney’s
statements.

At that time, the Council conferred in closed session with the City Attorney. There, the Council
sought advice from the City Attorney regarding the pursuit of legal action against the
contractor/builder. Upon re-opening the meeting to the public, the City Attorney described to the
public that “we did talk generally about what the City’s options are with respect to zoning codes
and things like that.”

Ultimately, the City did not pursue legal action against the contractor/builder, instead choosing
to amend its building height requirements and also passed a conflict of interest policy.
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Ms. Stacie Christensen
April 6, 2017
Page 3

Legal Analysis

All meetings of a public body must be open to the public. Minn.Stat. §13D.01, subd. 1 (2016).
There are statutory exceptions to this mandate, however. Minn.Stat. §13D.01, subd. 2; Minn.Stat.
§13D.05, subds. 2 and 3 (2016). Prior to closing a meeting, the public body must: (1) state on the
record the specific grounds permitting the meeting to be closed; and, (2) describe the subject to
be discussed. Minn.Stat. §13D.05, subd. 3 (2016). Among other exceptions, a meeting may be
closed to the public pursuant to the attorney-client privilege. Minn.Stat. §13D.05, subd. 3(b)
(2016).

Caselaw and IPAD advisory opinions have addressed the staternent-on-the-record requirement
within the context of closure pursuant to the attorney-client privilege. In Free Press, Inc. v.

County of Blue Earth, a county board facing an EEOC charge by an employee closed its public -

meeting “under the attorney-client privilege to discuss pending litigation.” 677 N.W.2d 471, 473
(Minn.App. 2004). The Court of Appeals found that this statement correctly asserted the grounds
(“attorney-client privilege™) for closure, but only identified (“pending litigation”)—rather than
described—the subject to be discussed. Id. at 476.

In Advisory Opinion 14-005, a county board closed a meeting to discuss on-going zoning
matters involving a proposed silica sand mine on a particular property. There, the Commissioner
found an appropriate description of the closed meeting subject because the particular property
was identified, together with the fact that legal issues surrounding its land uses. (Advisory
Opinion 14-005, pp. 3-4.)

In the present case, the Council appropriately stated in open session that it was going into closed
session for attorney-client privilege information regarding code violations at 407 Lake Avenue.
That is to say, the Council publicly stated the grounds for closure and described the subject to be
discussed in closed session. Under appellate caselaw and IPAD guidance, therefore, the
Birchwood Village City Council properly closed the September 8, 2015, meeting.

The analysis does not end here, however. According to the Minnesota Supreme Court, the scope
of the attorney-client privilege is narrower for public bodies than it is for private clients. Prior
Lake American v. Mader, 642 N.W.2d 729, 737 (Minn. 2002). Invocation of the attorney-client
privilege is proper if balancing the purpose of the privilege against the purpose of the OML
dictates the need for absolute confidentiality. Id at739. As described in Prior Lake, the
“attorney-client privilege exists to encourage the client to confide openly and fully in (its)
attorney without fear that the communications will be divulged and to enable the attorney to act
more effectively on behalf of his (or her) client.” Id at 738-739 (Minn.2002) (quotation
omitted). Meanwhile, the OML serves to: (1) prohibit actions being taken at a secret meeting
where it is impossible for the interested public to become fully informed concerning a public
body’s decisions or to detect improper influences; (2) assure the public’s right to be informed;
and, (3) afford the public an opportunity to present its views to the public body. Id. at 735. Even
though the Supreme Court has previously cautioned that the privilege “is to be employed or
invoked cautiously and seldom in situations other than in relation to threatened or pending
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litigation,” Minneapolis Star and Tribune Co. v. Housing & Redev. Auth., 251 N.W.2d 620, 626
(Minn.1976), IPAD has highlighted the fact that the Court has never adopted a bright-line rule.
(Advisory Opinion 14-017, p 3.) Therefore, according to IPAD, the privilege “does not
automatically apply when a public body is threatened with or engaged in active litigation;
conversely, the privilege is not always prohibited prior to pending or threatened litigation.” (Id.)

In the present case, the Birchwood City Council faced not only a threat (from their then-Chair of
the Planning Commission) of “repercussions” if his project was not permitted to continue, but
also with the question of initiating legal action against a contractor/builder for a project given
improper approval by a building official. Importantly, the decision to close the meeting followed
significant public discussion and participation on the substance of the matter. This is a case that
tips the scale in favor of candid communications between a public body and its attorney without
additional public intrusion. Therefore, the Birchwood Village City Council properly closed the
September 8, 2015, meeting.

Finally, mention must be made of the intentions of the City Council. Nowhere in the record is
there any evidence of an intent to violate the mandates of the OML. The Council followed the
recommendations of the City Attorney, as evidenced by the transcript in this matter as well as the
Mayor following his instructions to repeat the grounds and subject of the closed meeting herself.
The City hopes IPAD takes sincere recognition of its intent to follow the requirements of the
OML in this matter.

Conclusion
Based on the foregoing, the City of Birchwood Village complied with the Open Meeting Law,
Minnesota Statutes, Chapter 13D, when it closed a portion of its meeting on September 8, 2015,

on the basis of the attorney-client privilege. Even if the Commissioner opines that a violation of
the OML did occur, such violation was unintentional.

Respectfully suibmitted,
ERICKSON, BELL, BECKMAN & QUINN, P.A.
/s/ Mark F. Gaughan

Mark F, Gaughan, (320729)
Caroline Bell Beckman, (192107)

MFG/kmw

cc:  Ms. Mary Wingfield
Mr. Tobin Lay
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BIRCHWOOD VILLAGE CITY COUNCIL MEETING

Mary Wingfield:

Mark Anderson:
Kevin Woolstencroft:
Mary Wingfield:

All:

Mary Wingfield:

Mary Wingfield:

Mike Anderson:

September 8, 2015

0:25-01:03

So thank you all for coming. The next thing on the agenda is to approve
the agenda. I have one addition that we can add and it is regarding 407
Lake Avenue and we will put that just before the building height code that
we are looking into so that would be F2. Aside from that, are there any
other additions or corrections? Need a motion?

Make that motion.
I’ll second it.

All those in favor?
Aye.

Opposed? That carries.

38:15-1:16.35

Now we are on 2 which is 407 Lake and Mike do you want to bring us
up to speed and give people background on what is going on with that?

Yes, thank you Mayor and Council. Just to kind of step back the literature
you had in front of you when you got here this evening was just a little
history about 407 prior to my arrival here in Birchwood. Chris was nice
enough to take some time out of his busy schedule in California to send
that to me. So, 407 Lake Avenue — when [ took over as Clerk here the
building was already under construction and the actual structure was
already up and built. After a few weeks, 1 started receiving some
complaints about how high the structure was and some people were kind
of concerned. At that time, I went to look for the building plans and the
permit which I was unable to locate here at City Hall. After some phone
calls, I was able to get a copy of that permit and the plans from our
building official, Jack Kramer, which was just a couple of weeks ago. We
did determine after sitting down and doing some calculations that the
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Bill Hullsiek:

Mike Anderson:

Mary Wingfield:

Mike Anderson:

Mary Wingfield:

Mike Anderson;

Mary Wingfield:

Mike Anderson:

Alan Kantrud;

overall structure height at that time was well over our 25-foot average
structure height. They were sitting at about 29 feet or just over. After

that, excuse me, I sat in several meetings with representatives from Pratt

Homes along with Planning Commission member, Doug Danks, and we
went over the plans and some ideas on how to get that structure height
down and afier multiple meetings between Pratt and Mr. Danks, some
changes were made to the building plans and the calculations to determine
the structure height which as of now seem to be the 25-feet average
structure height. So that is currently where we are at. There is still a little
dilemma with 407 and how the process came about and we are still trying
to determine how to correct that error. And if you have any questions, I
will be happy to answer those.

What changes did they make to the structure? Did they —

They did some grading changes to decrease the elevation height around
the building,

So I will add a little bit more because I too received the commenis from
people saying how does this fit into our community and I wasn’t aware of
the application to code so Doug Danks was kind enough to review the plan
and in fact, like you said, well over the amount. Ummm and that basis
then you, Mike, conferred with our City Attorney as to what the
appropriate measure should be and at that point a red -- what do you call it
—ared tag or a red flag was put on the house?

Yep. We —we did stop their building process at that time. Yes.

And 1t was for the second floor and above or something like that.

Yep. It was above the second floor.

Alright. So that went on for a couple of days and I guess then at that point
then a meeting was had with Doug and then the builder, Pratt, and the
Pratt brothers, and then at that point a consensus was they were over by

1.1 feet on average all the way around?

Yes. It was roughly — they were at 26.1 feet at that time and [ was told if [
was going to keep with the correct term red flag, Alan?

Halt the project.
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Mike Anderson:

Mary Wingfield:

Mike Anderson:

Mary Wingfield:

Kevin Woolstencroft:

Mary Wingfield:

Bill Hullsiek:

Mary Wingfield:

Bill Hullsiek:

Halt the project. If we were going to stick with that then they were going
to take repercussions on the City and they just basically said we are going
to keep building,

And then after that then now they have reconfigured one roof and the front
door roof as far as I can tell.

On the picture I showed you, I believe it was in front or just above the
front door that sloped all the way to the top and that was the roof that they
were using to calculate the average structure height.

S0, 80 how our code works -- it is not easy but then once you understand
it, it makes sense. You take your box — your house, and then you put your
roof on top and then you don’t get penalized the full height of your roof
when you have a sloped roof because sloped roofs go high and they are
not nearly as ummmm intrusive to your neighbor at the top end as they
are the bottom so the code allows you to take the high and the low, cut that
in half and say okay from this point you measure down to your average
low poiht and that is your maximum building height - 25 feet which our
code allows. And so what’s happened in this case then is that you have
your box which is your house and you have your roof on top and then that
is on the second floor and then you have your first floor where your door
1s and there 1s a liftle canopy roof — a sub roof if you will, and so now
what happened with the plan as being proposed is that sub roof is pitched
up to the top to actually merge then in with the overall roof and now the
argument is well now our low point of our roof is down at the first level
instead of way here at the facia board where it is all the way around.

Oh, come on now.

4

So I guess we probably should figure out, you know with the advice of our
attorney what we want to do. We can deal with that later. But that shows
you — the reason [ bring that up is because with the code we have now you
obviously have a really tortured application of this and then you say — you
may as well build whatever you want if that is the case.

Are they doing it on - are they calculating the average height on all four
sides?

No. And that is an issue that —

-~ or just on the front?
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Mary Wingfield:

Bill Hullsiek:

Mary Wingfield:

Bill Hullsiek:

Mary Wingfield:

Bill Hullsiek:

Mary Wingfield:

Bill Hullsiek:

Mary Wingfield:

Bill Hullsiek:

Mary Wingfield:

Jen Sorensen:

Well, you know that is the question that we have to have ummm and how
we analyze this —

-- because that house is built into a hill so I imagine that it is under on the
high side of the hill.

Ohright. You take the measurement on all four sides —

-- yeah because yeah and that’s, you know --

-- but the sub roof is only like ummmmuum — let’s just say five percent --
-- yeah the true roof -

And it’s not — it’s a canopy.

Yeah. That’s not a true roof.

It doesn’t actually even go over any of the dwellings. Again, T think we
should push that off for -

-~ yeah, we can’t do — cover it in this mecting but we do need to —

But — that show — T guess I bring that up because it shows that what we
have is not really a very usable code and in fact Dellwood last fall had
come away from that kind of application and went back I think to their old
code or at least what looks very similar to our old code and in the course
of that now Jen Sorensen is here and she is with the DNR and it turns out
that our code that has been — is being applied in the last 10 or 15 years was
never gone through the vetting process through the DNR. So Jen is here
to speak a little bit about where we are and how it relates to the DNR’s
input.

Hello. Nice to meet you City Council members. 1 have met Mayor
Wingfield and spoke this morning again. The question that you just asked,
Mayor, was about the code and the City’s shore land ordinance was first
approved by DNR in 1993 and that was shortly after shore land — state
shore land nules came into place and communities were enacting shore
land ordinances. Since then, I don’t believe that the ordinance has been

approved again as it has changed over time and so like you said, the

language for what is — how the height is defined — building height is
defined in the current ordinance is not the same language that was
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Jen Sorensen:

J Mary Wingfield:

Jen Sorensen:

Mary Wingfield:

Jen Sorensen:

approved in 1993 and ummmm shore land ordinances are to be approved
by DNR when they are adopted or amended. Just an FYI. Um so—

And that was 2000 where this code was first adopted.
Okay.

So um — I don’t know if that means our code is even valid, but we have
been applying it.

Well, it’s — it’s not meeting it has not been approved by DNR. Put it that
way. It is not that it is invalid or you cannot do things as a local
government under your shore line ordinance. That is not what it means.
What it means is that we would like to work with you to get it so that it is
approved by DNR. :

And you know the last — we had this on our agenda in August and at that
point I know that Doug Danks, who is here, and Len Pratt wanted to sit
down and we did sit down and talk about the wording of that ordinance
and um we talked about putting it on for a hearing and workshops and
what not. I think -- I actually — I mean and that’s our next item here but I
specifically thought we should talk about 407 Lake so that people
understood that, you know, having that code in the books is actually not
helpful, I don’t think, in terms of how we control that issue and how we
govern that issue. As case in point. So umm — anyway --

And I have — I have concerns too about the way that the process unfold as
far as that a variance was not — the project wasn’t reviewed properly —
procedure wasn’t followed and so now you are in the situation of well is a
variance needed or not to this height of the building. How is the City
going to proceed with this structure that is apparently not meeting height
although then there was some discussion and changes to it sounds like
grading and a little bit of design or whatever. You know it is difficult to
lower a roof once it’s on the house — you know, so it is really kind of
nonsense that you can actually lower it by bringing fill in around it. That
is not really the purpose of how the ordinance works in determination of
height so — I guess I would ask or at least pose the question whether the
City is going to look — the City Council is going to look at whether a
variance is needed for this project or not. I know that it is already under
progress but it does set a precedence in that by not pursing a variance
when it is needed and going through the process of determining whether a
variance would be approved or not. It is kind of sub rooting the process of
— the public process for following your ordinance language. Umm and

5
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Kevin Woolstencrofi:

Mary Wingfield:

Jen Sorensen:

Mary Wingfield:

then also I would say through that process you get the opportunity to think
about ways that the variance could be minimized and also think about
opportunities for mitigation. So for instance maybe planting vegetation
would be part of the mitigation for the variance for height. Um meaning
planting vegetation to help screen the building.  Of course, and you can
determine what size trees are planted. They could be larger trees so that
they will grow faster or - Other opportunities for mitigation umm and
then last, T suggest that the City look at a protocol thinking about a
protocol for how to avoid this type of — ummm issue in the future so for
instance, the City could set up a protocol for review that makes sure that it
gets in front of all of the people that it needs to before an application is
accepted and/or something like a preapplication meeting which they do in
other communities to help bring all of the people together that are
involved in the project and really talk through it even before an application
has been submitted. That helps to manage expectations and it also helps to
clarify whether a variance is needed or not and under — and it gives the
developers - the landowner — the opportunity to think about redesign at
that point even before they have submitted an application or then decide
not to design things such that they don’t need to submit an application.

Great,

You know ummm you bring out -- forward like a lot of the stuff to talk
about — our meetings generally are like a half hour long so it is like okay —
we are going to go overtime tonight. Ummm so this protocol meeting,
would that be with neighbors?

Oh I think typically that would be with, for instance, the City
Administrator, the building inspector, the DNR, ummm the Iandownér, the
builders, and talk through the design. Look at the key perimeters for the
shore line ordinance like height and impervious surface and setbacks and
umm talk through those as far as whether — where they are at in their -
they may be at a concept design at that point and then start to make
everyone aware of what those perimeters are — those dimensional
standards and be able to then proceed with design going forward from then
so they haven’t — they are anticipating that those are what they need to
meet and then it is clear if they are not able to meet those standards — those
dimensional standards — consider what that then will mean procedurally-
wise as far as going through the variance process.

So would that mean you would be the designee for the DNR and be
involved in oversight?
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Jen Sorensen:

Bill Hullsiek:

Kevin Woolstencroft:

Bill Hullsiek:

Mary Wingfield:

Jen Sorensen:

Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Well it is more like every — again, a preapplication meeting, getting
together to talk through what would go into an application and where they
are at design-wise. So if somebody is really looking at too big of a house
for a smaller size lot, then you start — it gives you the opportunity to
manage their expectations. That really that house size can’t fit on a lot of,
you know, a smaller lot without having these many variances and that the
City is, you know, unwilling to proceed with a number of variances to get
to that point.

So basically the planning, it sounds like the Planning Commission should
probably under that kind of protocol would be reviewing all plans. That
would be the opportunity for them to say —

As long as they are not involved with the building.

That — I am keeping that out of this discussion right now but I just — I — we
may want to consider that as a Council.

Is that a normal forum or is it just on office hours at City Hall?

Umm sometimes communities will have like a site visit to the location and
the Planning Commission member for that district could participate —

altend — participate in that site visit and/or the discussion of the

application. So that would be typical.

So we just had a building permit tear down — rebuild come in today. So
what kind of time frame do we have to turn around on that, Alan?

Mayor and Council, generally speaking under zoning, all those zoning
decisions are subject to a rule called the 1599 Rule which gives you 60
days assuming that the application is complete and gets told if there is
something missing from the application but that is what is known in local
government as the famous 60 Day Rule.

So knowing that that has just come in today, can we implement some sort
of policy that says that we need to have this reviewed and what would you

recommend?
Mayor and Council, what’s the this?

The plan — a plan has just come in and so we need to make sure we have,
you know, all the ducks are in order?
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Alan Kantrud;

Mayor and Council, T think what the speaker is talking about is good
which is essentially calling for a protocol that seems to have gotten lost
along the way or maybe it never was in existence. The only thing I will
offer a modification to the comments by saying that building permitting is
not just a simple if then if it is too big then apply for a variance and
everything will be great. It is just not as simple as that. You don’t get
variances just because you fill out some paperwork and pay something.

Absolutely correct. And that is the point of having the discussion is to
make that point to the applicant to the person who is looking at building
on a lot or remodeling a home, etc. The whole point is to get the design
such that it fits with the ordinance and so that there isn’t the need for
variances. Sometimes there is a need and then you look at minimizing the
ordinance. But it is not — I certainly wasn’t suggesting that there is — you
know, you just apply for a variance and you get it. In fact, the opposite of
that.

I think this would be a more active role for the Planning Commission in
our — in our — because prior to this, they have only been reviewing
variances.

Well and in fact, our code specifically provides or requires that the City
Clerk in consultation with the chairman of the Planning Commission shall
make all administrative determinations as to compliance with the zoning
code at the time the building permit is sought. So it is already in our code
that says we expect this. So now we just need to make sure we get more
players to the table —

Right.
-- 50 that it is a complete analysis.

Right. And that you do that because technically you shouldn’t have to
have the Planning Commission or public input on a simple building
permit. Not for a private residence. That is just not typically done. Now
if you are talking about a large public project or multi-housing or
something like that where there is a conditional use permit or if there is
something more pressing there that is going to have a bigger impact on
your community, yes, then you would run it through and get specific
permission from a Planning Commission or some other similar body
before it came for approval usually on some sort of development
agreement before the City Council. You know, that is not typically done
with small, single family building permits.
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Mary Wingfield;

You know but what happened in this case was it clearly was not in
conformance — it didn’t get — I mean it didn’t go through this
administrative process and what is troubling is the —

It happened ten years ago too. .
Well that too and I meant in fact we do have precedence in this town.

This is very cyclical in any large lake home property is typically the
typical candidate and so it happened ten years ago when I was on the
Planning Commission or maybe longer than that and then it has happened
again.

And so there is precedence in our town. In fact, it was litigated and come
to some — it came to some conclusion short of trial, I believe. But the
other troubling part is it was actually the plan was put forward by the
Planning Commission Chair and therefore I don’t know how you have that
happen and not know that you are not in compliance when the code was
adopted while you were on the Planning Commission. And therefore, that
to me is like we shouldn’t even be having this conversation and I think
what [ would like to see the Council do is ask the Chair to come in. 1
mean I want — I think we should have a full conversation about how do we
get to this point because it seems — it seems that there are a lot of things
that should not have happened that did. Another thing that happened was
this was an applicant — the owner came in with the builder/applicant in
November of last year and the Planning Commission turned down their
variance request and then six months later, then the Chair of the Planning
Commission becomes the builder and it’s you know — you cannot as a
public official make a profit off of your status in that position and that
think — now we need to have another policy that says you can’t have that
happen but like I say I think rather than — I think we should have an open
hearing on that matter. I think we should invite Mr. Pratt to come in and
have a conversation about that because it is troubling that we got to this
point where — it shouldn’t have happened and then we’re are being
challenged with repercussions if we don’t follow through with their
demands and umm it is like well if you are over, you are over. It is not our
problem and we litigated this before and I did some research, I — and we
had this same issue if you are the applicant it is —- 1f the building inspector
makes a mistake it is still your issue that you need to resolve. It 15 not
something that falls on our feet. So, yeah, you bring up a lot of good
points.
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Jen Sorensen:

Mark Anderson:

Mary Wingfield:

Well and I would say that there is pressure on communities that are on
White Bear Lake too — with this very same issue and I don’t think it is
something that — I think the best way to solve it is to have a plan - have a
way to review what comes in and feel comfortable with the people who
are reviewing it. That you are getting the proper analysis and assessment
and that it doesn’t come back that there was a misinterpretation or a lack
of understanding of how to apply the ordinance language.

Um-hmm.

Oh and what I was talking about as far as like a preapplication, I mean that
1s just a suggestion but that may be something that the City Administrator
may want to think about (1) as being new to the community; and (2) to
just to work through the next couple that come in to make sure that the
protocol that you set up for review is in place and is working, Once the
process is in place and the proper analysis is being made, it is pretty
straightforward to make that determination early on and evaluate. It is the
position that the City is in now with this structure that is already
constructed is much more problematic.

Well it was framed in when we did the red tag. It was just framed in.
There hadn’t even been a framing inspection yet so it’s not like all the
water is over the dam.

Oh, I thought there was a roof.

There is a roof.

Yeah.

~ framed in.

Okay.

That is capped and closed so —

Umm you know you bring up another point and that is it is one thing to
say yep, we are all on the same page but then there has to be an analysis
that says when changes are made, we need to make sure you are still in
conformance and then we need to make sure that you build it according to
the plans because there has been a lack of oversight that, you know. For

instance on this property, if you look at the plans I think you know the
retaining wall is this big — this long on the plans but now in reality, it is

10
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Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Jen Sorensen:

Mary Wingfield:

Jen Sorensen:

Mary Wingfield:

going much further down to the lake and I don’t — you know, supposedly
it 1s under the amount of the impervious surface but when you have all
these dynamic changes happening and walls are impervious surface. You
know, additions and subtractions and the whole business, you know we
don’t have a base line anymore. We don’t know, you know, it sounded
good at the time but now we have no idea what in fact got built and so that
too we are missing that oversight. We are missing that scrutiny. I am not
sure we ever had it but —

That part of the inspection process as far as once an application is
approved, is the site inspected by a building inspector?

Mayor and Council, 1t certainly should be. | mean that is what closes out
permits is going through and making sure that you build {o spec.

But it is not.

I don’t know that, maybe so. ButI am just saying that the usual process is
the building official that signs off on the go ahead and do it is the one, you
know, when she looks at it again says okay you did it right and signs off to
say we’re closed.

Yeah. So that is — I don’t know — the take away is we need to incorporate
a better policy. Would you be able to assist Mike with that?

Well, we can sure visit on it and talk about ways that you can look at
reviewing who fo bring in or those kinds of issues. Umm and where your
concems are and where things are going wrong and how to address it. But
I am prefty confident that Mike can also take care of that. I just would
provide some input basically.

Sure.

Kind of from my angle under the shore line ordinance and what 1 am
thinking about.

And then with regard to 407 then it is a matter of — I guess we have to
analyze what our approach is and how we want to - I guess we need to
make the determination as to what has been submitted and what gets
approved at this point.

11
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Mark Anderson:

Mary Wingfield:
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Mark Anderson:
Mary Wingfield:

Mark Anderson:

Kevin Woolstencroft:

Well, 1 guess — yes. How -- 1 mean things have — the project was
approved then it was red taped and now it was started again and that is
where I am a little confused as to really what the status of the project is.

Um-hmm.

The original plans were for a remodel and there was three variances that
we are talking about —

Right. Right.

That’s the plan that was cancelled — those three variances we said no and
they came back with new plans and the new plans were all approved
apparently except for we missed the height aspect of that plan. So it
seems like simple checklist to verify to me — to me if I am reading this
right that a simple checklist to make sure that all the possible ordinances
are covered including the height of the building would be something that
would be very simple to do.

Um-hmm. But it seems like —

The plans went through a weird process — I’'m sorry, the plans went
through a weird process it appears to they got delivered directly to the
building inspector and then —

Yeah. Right.

Jack is not doing on-site inspections?

He is.

Okay.

Um-hmm.

So that — that should clarify any issues with impervious surface stuff and
everything like that. If he is not, then he needs to be rangled back into --

So what it comes down to is they are turning in a plan and then they are

building something else or they are not putting the proper height on here
and all of a sudden now it becoines our problem —

12
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Mark Anderson:

Mary Wingfield:
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Mark Anderson:
Mary Wingfield:
Mark Anderson:
Mary Wingfield:
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Mark Anderson:

Bill Hullsiek:

Mike Anderson:
Mary Wingfield:
Kevin Woolstencroft;
Mary Wingﬁeld:

Kevin Woolstencroft:
Mary Wingfield:
Kevin Woolstencroft:

Mary Wingfield:

No, it appeérs that we approved the plans and they are bﬁilding per the
plans except that we did not catch the over height situation when the plans
were approved.

No.

No.

No?

No.

They changed the plans on the fly?

They changed the plan.

They changed the plan.

Okay.

And so any — basically if there is any change orders on a project they
tentatively may need to go through approval again.

City Hall had the preliminary plans that were not approved down in the
office area down there. The approved plans were the ones that we did not
see.

And you know what like

And they were not submitted to the City? They were submitted to the
building inspector which they should not have been.

Right. Because you were told by the building inspector that you got to go
and submit stuff to City Hall in order to get your permit --

Right.
-- when you got your garage roof or your roof.
For the reroof. Yes.

Yeah. So, you know, again maybe that is a conversation we need both
with Jack at our next meeting, as well as Mr. Pratt at our next meeting to
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Mary Wingfield:
Mark Anderson:

Kevin Woolstencrofi:

Mary Wingfield:

Mike Anderson:

Mary Wingfield:

Mike Anderson:

Kevin Woolstencrofi-

Mary Wingfielq:

replacement for the Current language.

Which is not approved by the DNR.

Come fu]l circle,
Yep.
It sounds Jike me. The old code was the easy way and the new ¢ode was

more or less made harder so that it would be easier for somebody to get
away with what they just got away with.

It took me a number of times reading through it to king of finally get it and
it is even stil] 5 little confusing.

I'think the casier the better if we can come up with something,
Straight forward.

Well that is the second reading of the code. The question ig, Alan,
because it is a zoning code, do we have a public hearing on that or is it

14
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Mary Wingfield:

Alan Kantrud:
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Bill Hullsiek:
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Bill Hullsiek:

Mary Wingfield:

Bill Hullsiek:

Mark Anderson:

Mary Wingfield:

Bill Hulliek:

Mary Wingfield:

Mayor and Council, typically nothing is going to go live until you actually
publish the change of your law. So once it hits the newspaper it goes live.

Okay. So we are good on that. Because this is our second reading and
that is our policy. So knowing that, does anybody have any changes to the

wording of that as drafted now? Imean itis -

I was just going to ask does that mean then there is a public hearing on
that language?

Ummm - we didn’t post it as a public hearing but we posted it on our
agenda twice for discussion. So Alan, I will defer to you.

Mayor and Council, it is my understanding this is just a simple
manipulation of the parking —

No, no. No, we were talking about the ummm

The height.

The building height. I am sorry and I was referring to 302 and actually (g)
is 607 so sorry, we weren’t talking the same thing. 607 is the parking, is it
not?

Yep.

Yep.

S0 302 — we don’t even have 302 on the uhhhhhhhh

No.

* No, it’s not on the agenda.

Right.

But no, you put it on the agenda right at the top.

Yeah. So — but that’s, you know, I guess it’s up for discussion. I thought
it was the second reading because that is what we posted at our last

Council meeting was to put it on again and granted things have changed
but they have been changing ever since too.
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Mike Anderson: Yes. The reason why it didn’t get on the agenda -- after we met with the
Planning Commission last week, a lot of ideas came up but we didn’t
come down with the straight language to kind of present tonight which is
why I left it off the agenda so I was kind of under the impression we were
going to discuss that in October.

Bill Hullsiek: Oh under HC on the second page of the agenda.

Mary Wingfield: Right.

Bill Hullsiek: Okay.

Mark Anderson: And then since we are rewording the -- somewhat of the old code then we
will need to invite the DNR to also approve that.

Kevin Woolstencroft: Well it is already on their books so they don’t need to.

Alan Kantrud: Yeah Mayor and Council if you will just — if you revoke your cusrent
302.045 — '

Mary Wingfield: Right.

Alan Kantrud: - you would then default back to it and make reference to what was
previously approved —

Mary Wingfield: Right.

Alan Kantrud: -- and the DNR isn’t going to have any never mind because that was the
Jast one that was approved at that point. It is my understanding.

Mark Anderson: Except for there was some wording issues. You guys couldn’t come up
with some final wording for that new —

Mike Anderson: -- for the new code. Yeah there was a lot of discussion

[inaudible — everyone talking at once]

Mark Anderson: So we will have to either go back to the existing original old code or the
old code.
Mike Anderson: Or they were thinking of changing some wording to the current code.

Mark Anderson: Oh.
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Bill Hullsiek:
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Mary Wingfield:
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Mark Anderson:
Mary Wingfield:
Mark Anderson:

Kevin Woolstencroft:

Mary Wingfield:

Yeah. I mean the conversation I had with Doug and Len was hey we
would like to go and take the current code and give you some pictures and
say well now we really know what this means. But the Council is
actually, I guess, you know the thought was well we approved the old
language last meeting and then we said okay we will take a time out and
see what changes the Council — the Planning Commission had but now
that we have had all this dynamic change in the last three weeks, 1 am
sorry, but I find this code to be — no matter what happens — it is not
appropriate because right now we’ve got a builder saying of course my
plan is in conformance and we have a 40 foot tall building so I — I actually
would like to see us go back and just revoke this based on the
circumstances that we have now faced. So in that sense, that is not a
second reading like Alan says. It’s just like let’s just go back to what we
know and what works and what makes sense.

It can always be modified after the discussion with the Planning
Commission too.

We can always modify anything. Exactly.

Yeah. SoIam comfortable revoking —

Okay.

-- the code. 1 mean if that’s permissible.

Right.

And then if modification happens we will be working with the DNR too.
Yep. Right.

Get that approved if possible.

If we do it is going to be something that is simple that people can
understand.

Yeah — one step at a time. So um so Alan all we need to do then is put
forward a motion to revoke the 302.045 that was amended in 2000 and
2003 and revert back to the existing language that was approved in 1993.
Right?
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Alan Kantrud:
Mary Wingfield:
Alan Kantrud:
Mary Wingfield:
Mark Anderson:
Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Mark Anderson:

Mary Wingfield:
Mark Anderson.:
Alan Kantrud:

Alan Kantrud:

Mary Wingfield:
Alan Kantrud:
Mary Wingfield:
Bill Hullsiek:

Mary Wingfield:

In October.

Pardon?

In October.

In October.

In October is when we are going to do that.
Oh.

[ am not sure where on the — no member of the public is going to get a
chance to comment on it.

Right.

Yep.

All right. Got it.

Yep.

[inaudible]

Depending on what you have in terms of development applications
coming in, if you don’t want to use, you might consider a moratorium.
You might consider a special meeting because right now you are stuck
with what you are stuck with. So unless the DNR is going to insist that
you not use an unapproved section of code which it doesn’t sound like
they are going to do, that would be your way of basically taking care of it
sooner rather than later. Ifit can’t wait until October.

Can we do a moratorium without notice?

1 don’t think so. [ mean it would require another meeting.

All right.

Should we have a special meeting?

All right. What is the pleasure of the Council?

13
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Bill Hullsiek:
Mary Wingfield:
Bill Hullsiek:
Mary Wingfield:

Alan Kantrud:

[laughter]

Mary Wingfield:

Alan Kantrud:
Mary Wingfield:
Alan Kantrud:
Mary Wingfield:
Mark Anderson:

Mary Wingfield:

Kevin Woolstencroft:

Mary Wingfield:
Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

I would have a special meeting in order to —

All right.

-- move this forward if we can.

All right.

Next Monday would be your earliest opportunity to get in special meeting

requirements under the State law. Unless you want to come in on the
weekend.

Yeah whatever. Okay. So then we need a motion to hold a special
meeting for the purposes of establishing a moratorium on 302.045.

As is currently written.
As is currently written.
So moved.

Is there a second?
Second.

All right. Then the meeting time will be Monday at 7:00 p.m. Does, that
work? Kevin?

Can’t tell ya. My calendar doesn’t go out that far.
Oh, you can tell me. Randy is going to be back in town I think. So he —
I will tell you your City Attorney will be at another city meeting.

Right. Ummmm well uhhh if Randy is here it will work and if not, we
have a policy in place for Mike to figure out a date that works. Can we do
that?

I will do my best to, to advise you whether or not a moratorium and a

study of that language as it is currently written is best or if it is just best to
revoke what is currently there.
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Mary Wingtield:

Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

All:

Mary Wingfield:

Mary Wingfield:

All right.

And revert.

All right. And either way cither action could take place on Monday.
[ will let you know.

All right.

1 mean if it does require a public hearing [ will let you know.
Right.

Ummm yeah 1 just don’t feel comfortable speaking to that. The last time I
did a moratorium of a zoning code was probably close to ten years ago and
[ am just not going to tell you whether you can or can’t right now.

All right. So the motion is on the floor and it is to set a special meeting to
either revoke or hold a moratorium on the building height and it is
tentatively scheduled for Monday unless Mike finds that that doesn’t work
with the majority of the Council and then Mike has the authority to set
another date with the permission of the Mayor because obviously I have
that authority. All right. All those in favor?

Aye.

Opposed? All right. That carries. Okay and then we’ve got in October
then — we’ve got Mr. Pratt coming in to talk about the procedure that got
us to this point and then we have got the building inspector to come in and
talk about the procedure that got him to this point. All right? Okay, All
right. So my mistake because I was reading item (g) as to be applicable to
the building height. So item (g) is the changes of the second reading for
the parking.

1:27:30 to adjournment

Ummim so now we need to go into our attorney’s report and I think Alan
we need to go into private session for that.
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Alan Kantrud:

Mary Wingfield:

Jen Sorensen:

Mary Wingfield:

Mark Anderson:

Mary Wingfield:
All:
Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Mayor and Council, if you would like to you can try to caption 1 guess
whatever rationale for that you would like to and ask for a motion to close
regarding attorney/client privileged information.

Okay. So with that I would move that we close this portion of the meeting
for attorney/client privilege but before we do that I want to make one more
request of Jen. You are here and you have been sitting her. Is there
anything more you would like to add before we do that?

Uhhh —no.

Okay. So I make the motion that we close this portion of the meeting for
attorney/client privilege. Is there a second?

Second.

Okay. That would be Mark seconding. All those in favor?
Aye.

That carries.

And Mayor and Council is this a — I will just note the time of 8:28 p.m. by
my phone anyway.

Okay.

And that this is a closure for attorney/client privilege communication re--

[DISCUSSION OFF THE RECORD.]

Alan Kantrud:
Mary Wingfield:

Alan Kantrud;

Let’s talk briefly about what you are going to be doing for Monday or
Tuesday and how do you want to do that?

Ummm next week. Okay so we are back in session and Alan | will defer
to you and you can wrap up what we’ve done.

Mayor and Council, thank you, we did talk generally about what the City’s
options are with respect to zoning codes and things like that. I believe it
was decided that next week either Monday or Tuesday that a special
meeting will be called to consider an interim ordinance to study the height
determination for purposes of your building and planning of houses in
Birchwood if that’s fair to say?
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Mary Wingfield:
Bill Hullsiek:

Alan Kantrud:

Mary Wingfield:

Kevin Woolstencroft:
Mary Wingfield:
Mark Anderson:
Mary Wingfield:
Mark Anderson:
Mary Wingfield:
Mark Anderson:
Mary Wingfield:

Alan Kantrud:

Mary Wingfield:

Alan Kantrud:

Yes.

Yes.

It is also my understanding that Mike is going to be directed to ascertain
who is available on what day and that will form the basis of your calling
of that meeting, Madam Mayor.

All right then T will just advise you that based on the 72-hour rule
regarding special meetings, if you call the meeting tomorrow the earliest
you could have it is ummm Monday and so on and so forth as you keep
going through the weekend. You can call meetings on weekends if you
want to but typically cities will just defer to that next business day. So just

keep that in mind as you call that.

Okay. All right so having nothing further on the agenda, [ will call for a
motion to adjourn. :

I will make that motion.

Is there a second?

No report?

Pardon?

City Attorney’s report [inaudible]

Well that was sort of — there is no more City Attorney report, right?

Oh that’s [inaudible]

We took care of business?

Mayor and Council, not necessarily 1 mean nothing really new on the civil
litigation front and uh we did have a successful criminal prosecution last
month so —

A successful no less.

-- and you will also see ummm [ think it’s Birchwood or no it’s
Conversation District there is a BWI coming up so that’s not you guys.
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Mary Wingfield: Okay.

Alan Kantrud: Anyway I would stand for questions, however.
Mary Wingfield: I'm good.

Alan Kantrﬁd: All right I'm done.

Mary Wingfield: All right. Uhh so call for a motion to adjourn.
Kevin Woodstencroft: So moved.

Mary Wingfield: Kevin got it and Bill you want to second?

Bill Hullsiek: Second.

Mary Wingfield: All those m favor?

All: Aye.

Mary Wingfield: Opposed? It carries. Good night.
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State of Minnesota )

)
County of Dakota )

I hereby certify that I transcribed selected portions of the Birchwood Village City
Council Meeting that was held on September 8, 2015. That the transcription is a true record of
the recorded meeting to the best of my knowledge and ability.

Date: March 28, 2017 @@ ™. K,QJ«QQWJ
T

eresa M. Klippen P

& f_‘ /:/_"/‘/.'/:/:/‘_/,'/"./:r" A e

S\ SUSANM.LUDDEN
5 3§ NOTARY PUBLIC - MINNESOTA
R Hais My Commission Expires Jan, 31, 2020
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MEMORANDUM

DATE: © April 11, 2017

TO: Birchwood City Council

FROM: Tobhin Lay, City Administrator
SUBJECT: Roads Committee Recommendations

Birchwood Village

Dear Mayor and Council Members,

Staff has been asked to inform Council of the following recommendations from the Roads and Streets
Committee:

e Approve April street repairs of approximately $11,355 — to include street sweeping, curb repair,
prepare (fill potholes, etc.) and repair street. Please see the attached Schifsky quote for
breakdown of these and additional expenses. Additional May repairs will be recommended at
the May Council meeting.

e Appoint Tom Patsy and Terry Granec as full voting members of the Roads and Streets
Committee.

The Committee also wishes to inform Council that Mark Anderson has resigned from the committee. A
draft version of the Committee’s April meeting is also enclosed to further update the Council on the
Committee.

Staff supports the Committee’s above recommendation regarding street repairs and requests Council
approve up to $11,500 for this work as the repairs listed are normal repairs that occur annually.

Committee Chairperson Gene Ruehle is present and prepared to answer questions accordingly.

Thanks!

Regards,
Tobin Lay
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T. A. Schifsky & Sons, Inc,

2370 Highway 36 East T.A. Sc hifSIf
North St. Paul, MN 55109 A)’
Phone (651) 777-1313 ' ' W AT

Fax (651) 777-7843
www.taschifskv.com

Bid To: Birchwood Misc. Attention; Tobin Lay

Job: Address: City of Birchwood Village, MN
Location: Birchwood, MN Phone: 426-3403

Addendums: |[NA Fax:

Date: 2.17.17 Email: Tobin.Lay@cityofbirchwood.com

We propose the following for the above referenced project:

R TP AT R E Ny PY BTN

Parking Lot By Ice Arena
Furnish & Install 6.0" of Class 5 (Recycle)
Furnish & Install 3.0" of Bituminous (SPWEB240B) SY 275 $19.00 $5,225.00
Casting Adjustments ( new lids ** waiting for supplier pricing** )
City Wide Patching & Marhole Repair

Crew Rate Per Hr Hr 10 $595.00 $5,950.00
Mill Pot Holes & Mill around Manholes To Proper contour _
Furnish Tack Qil & Install Bituminous (SPWEA240B) Ton 15 $67.00 $1,005.00

Repair Curb From Snowplowing

Removal of Curb

Mill 2 Install 3" of Bituminous (SPWEB240B)
Furnish & Install Bit Curb - snow plow damage LF 100 $10.00 $1,000.00
Bee Hive Construction & Finish Lake Reconstruct EA 1 $2,600.00 $2,600.00
Flume From Ice Rink Catch Basin to Nearest Wesiern Catch Basin
Subcut & Widen 4' Furnish & Install 4" Class 5 (Recycle) 160"

Furnish & Install 3.0" of Bituminous (SPWEB240B) LS 1 $1,900.00 $1,900.00
Additional work

Sweep Streets - Entire campus 2 times per calender year 2 $1,700.00 $3,400.00
Wildwood Beach Location

Remove existing pipe that is exposed ( half concrete pipe trench ) LS 1 $3,500.00 $3,500.00
Install two catch basins with casting EA 2 $2,500.00 $5,000.00
Furnish 18 RCP LF 160 $48.00 $7,680.,00

Lump Sum Total =| $37,260.00

Bid is based on SY listed above and provided plan. Not included in bid are permits, unforeseen site conditions,
surveying, subgrade correction or excavation, geolextile fubric, and testing.

Contractor's Guaraniee

We guarantee all material used in this coniract to be as specified above and the entire job to be done in a neat, workmanlike manner.
Bid is based on quantities stated. Any variations from the plan or alterations requiring extra labor or material will be performed only
upon written order and billed in addition 1o the sum covered by this contract. Prices are for 2016 unless otherwise specified.

Due to the rising cost of asphalt oil fuel, we can only honor our quotes for 30days. After 30 days bids/quotes are subject to
our review and possible cost increase. Payment due upon completion. '
F:\Proposals\2017 Proposals\Paiching\City of Birchwood 121
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Thank you for the opportunity to quote. If you have any questions please do not hesitate to call,

T.A. Schifsky & Sons, Inc. (Affirmative Action, Equal Opportunity Empleyer)

By: Date  2.17.17
Jonathan Hager - Project Manager/Estimator

Accepted By: Date
(Bid must be signed and returned)

Due fo the rising cost of asphalt oil fuel, we can only honor our quotes for 30days. After 30 days bids/quotes are subject to
our review and possible cost increase. Payment due upon completion.
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Draft Minutes
Birchwood Village
Roads and Streets Committee Meeting Agenda
City Hall April 3, 2017 - 6:30PM

Present; Gene Ruehle John Anderson Tom Stangl
Ben Creagh
Terry Granec Tom Patsy

A. Public forum
a. Terry Granac- spoke about desire to be a member of committee. Expressed

appreciation for work that has been done in past.

B. Approve March Minutes
a. Tom motions, John seconds. Passes

C. Prepare typed agenda for advanced posting

D. Standing water on Lake Ave
a. Re-grading parking lot near ice rink to angle water to run-off around ice rink
clockwise, rather than counter clockwise in front of warming hut.
b. $5,225
c. Gene will contact Mark to learn more

E. Signs
a. Lake Links sign design and placement

i. 10 signs

ii. 5 signs west direction

iii. 5 signs east direction

iv.  Goal for installation in April

v. 1 new post Wildwood Ave and Lake Ave. for 90 degree signposting
1. Upto 12 signs and a new post
2. John motions, Ben seconds. Passes

b. Removing extra signs — Lake Ave, Birchwood Ave, etc.
i.  Two bus signs on Birchwood Ave
i. Two parallel parking signs
ii. Remove empty sign post
1. Ben motions, Tom seconds. passes
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c. Two way radar speed sign -traffic data collection

i. Action steps

1. Look to find actual cost of sign to support two directions
Does it provide timestamp, what does it record in both directions?
How do we get data from sign
How much would installation cost?
Where would sign need to be placed?
d. Gene calls Washlngton County Sheriff to request radar speed and traffic count
trailer
i.  Tom motions, John seconds. passes

arwN

. Discuss center line markings on Cedar & Hall

a. Mahtomedi is not continuing with their striping on Birchwood Road

bh. MNdot standards call for striped lines if 6000 cars or greater

¢. Manual on Uniform Traffic Control Devices from DOT page 349 - centerline for
ADT of 6,000 or greater

d. Waiting to gather traffic volume data with Washington County Sherriff

. Stormwater intake problem at 165 Wildwood
a. Contact Schifsky to see if they can mill street to funnel water into drain, so street

does not exceed height of drain

. Review bids for summer 2017 street work — Schifsky & Pierson
a.

Construction water runoff policy and enforcement
a. 2016 complaints received to roads committee member about construction debris
and runoff
b. Current code and policy appeared to have not been enforced
¢. Roads committee recommends council to enforce policy on construction debris
and runoff

Committee membership and assignments
a. Membership
i.  Terry Granec and Tom Patsy recommended to committee
b. Assignments
i.  Think about assignments for future meeting

. Committee bylaw review
a. Change V.C. Quorum Necessary
b. Add:
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i.  However, a quorum is required for any recommendation or action
requiring a vote of the committee,
ii. Gene motions, John seconds. passes

L. Update on March 16 Orientation Workshop
a. Tell Tobin to place agenda items under new or old business

M. Discuss next month’s agenda
a. Proposed special meeting to discuss summer work projects Monday, April 17th at
6:30pm
i. Summer 2017 bids
ii. Standing water on Lake Ave
ii. Stormwater itake problem at 165 Wildwood
N. Gene motions to adjourn, Tom seconds. 8:45
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MEMORANDUM

DATE: Aprii 11, 2017

TO: Birchwood City Council
FRCOM: Tobin Lay, City Administrator
SUBJECT: Lawn Care Bids

Birchwood Village

Dear Mayor and Council Members,

The City's lawn care contract with KEJ has recently expired. Staff has called for bids for 2017 lawn care
services and has received the attached two (2) bids from the following contractors:

e KEJ—long time provider of the City’s lawn care and other City services
s MowlJoe — current provider of the City’s leaf pick up service

Because the condition of the City’s parks has been to topic of many Council discussions this year, staff
has asked these contractors to provide several maintenance options for Council to choice from.

Furthermore, because the future use of the City’s parks may change depending on survey results and
recommendations from the Parks Committee, once staffed, staff requests Council select the appropriate
lawn care package for 2017.

Staff has created the attached spreadsheet of the City’s lawn care expenses dating back to 2010 to guild
Council in its analysis.

The bid from KEJ offers both an hourly rate option and a seasonal rate option. The bid from Mowloe
offers both a per-job rate option and a seasonal rate option. Mowloe’s bid also includes an option for
fertilization/treatment of lawns.

Representatives from both bidding companies are present at the meeting and are prepared to answer
questions. Kenny Johnson is representing KEJ and Joseph Wormwood is representing MowlJoes.

Thanks!

Regards,
Tobin Lay
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2016
Check Date Parks Other* Check Total
06/20/16|  $1,957.50 $301.34| $2,258.84
07/11/16] $3,025.59 $3,025.59
08/11/16 $675.00] $1,285.05] $1,960.05
08/22/16| $2,527.88 $497.71]  $3,025.59
09/06/16| $1,710.00 $1,710.00
12/06/16| $1,665.00 $1,665.00
Totals| $11,560.97] $2,084.10| $13,645.07
2015
Check Date Parks Other* Check Total
07/01/15]  $1,957.50 $1,957.50
07/08/15] $2,250.00 $2,250.00
09/03/15] $2,681.25 $2,681.25
11/04/15| $2,565.00 $2,565.00
Totals] $9,453.75 $0.00| $9,453.75
2014
Check Date Parks QOther* Check Total
01/08/14 $4,402.00] 5$4,402.00
02/06/14 $2,364.75]  $2,364.75
03/03/14 $4,986.75| $4,986.75
05/09/14 $3,157.00] $3,157.00
06/24/14| $2,500.00] $2,135.00] $4,635.00
09/04/14| $4,095.00 $4,095.00
10/02/14 $945.00 $945.00
11/06/14] $1,147.50| $11,056.25| $12,203.75
Totals| $8,687.50| $28,101.75| $36,789.25
2013
Check Date Parks Other* Check Total
01/07/13 $481.50 $481.50
02/06/13 $765.00 $765.00
03/04/13 $4,429.25|  $4,429.25
04/03/13 $2,815.75| $2,815.75
05/09/13 $2,373.00( $2,373.00
06/06/13 $2,150.00| $2,150.00
08/06/13 $120.00 $658.33 $778.33
09/30/13 $1,014.56| $1,014.56
12/02/13 $9,308.78|  $9,308.78
Totals $120.00] $23,996.17| $24,116.17

127


tobin.lay
Typewritten Text
127


W oo ~ bW N e

= e
N RO

W oo~ bW N

=
= O

Check Date

2012

Check Total

Parks Other*
02/02/12 $1,675.00] $1,675.00
03/14/12 $1,565.00] $1,565.00
05/09/12 $2,385.45| $2,385.45
05/10/12| $1,925.00 $1,925.00
06/07/12 $800.00 $240.00] $1,040.00
07/31/12 $980.00] $1,127.50 $2,107.50
09/12/12 $800.00 $210.00( $1,010.00
10/30/12] $1,625.00 $180.00 $1,805.00
11/16/12 $700.00 $700.00
11/20/12 $1,850.00] $1,850.00
12/06/12 $262.50 $262.50
12/31/12 $2,673.00] $2,673.00
Totals] $6,830.00] $12,168.45| $18,998.45
2011

Check Date Parks Other* Check Total
02/03/11 $3,851.25| $3,851.25
03/08/11 $1,825.00| 51,825.00
04/05/11 $1,060.00] $1,060.00
05/10/11 $367.50 $367.50
06/06/11 $640.00] $1,850.00] $2,490.00
07/06/11 $685.00 $685.00
08/01/11 $977.50 $449.50| $1,427.00
08/29/11| $1,225.00 $245.00] $1,470.00
10/25/11| $1,280.00 $1,280.00
11/30/11 4640.00] $2,075.00( 52,715.00
12/28/11 $1,235.00| $1,235.00
Totals| $5,447.50] $12,958.25( $18,405.75

* Includes all non park jobs, such as street
maintenance, signs, storm drains, snow removal, leaf

pickup, etc.
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PROPOSAL

KEJ Enterprises

611 Florence Ave
Mahiomedi, Minn 55115
651-775-0843

TO:

City Of Birchwood
207 Birchwood Ave
Birchwood, MN 55110
(651)426-3403

We hereby submit specifications and estimates for;

Hourly maintenance rates for the following areas from March 1" 2017 through March 1* 2018

Mowing for the summer will be $5250.00 (May 1,2017 thru Oct 31, 2017 paid in 6
payments of $875.00) Tighe Schmidt and Wildwood parks mowed every week, tennis
court area, beaches and city hall mowed every other week.

Spring Clean-up to be billed out at $45.00 per hour. (approx 10 hrs)

Fall Clean-up to be billed out at $45.00 per hour

Ball Field Grading to be billed out at $45.00 per hour. (just done as needed)

**All work to be at the request of the City

Payment to be made as follows;

Billed at the end of month, payment due by 15 of month

Acceptance Of Pl'OpOSEIl: The above prices, specifications and

conditions are satisfactory and are hereby accepted. You are authorized to do the work as specified.
Payment will be made as outlined above.

Signature

Signature

Date
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Jjoe Wormwood
Mow Joe Outdoor Solutions
910 Arbor Ave Mahtomedi MN 55115

March 29, 2017

City of Birchwood Village
207 Birchwood Avenue
Birchwood, MN 55110

Dear City of Birchwood Village,

Thank you for the opportunity to provide a proposal for high quality, comprehensive lawn care and
clean up services in the spring and fall. As described in this proposal, Mow Joe is uniquely qualified to
provide high quality lawn care services to the City of Birchwood Village.

Mow Joe has a history of clear communication with each and every client in order to assure that
expectations are exceeded. In addition, Mow Joe operates with the understanding that clients have
important needs that must be met in a timely manner — and only billing for services completed as
needed and as described in the scope of work. My understanding is that by pricing my work on a per
project/property basis allows for greater demand from the contractor to assume accountability for
efficiency. By doing so, the ability to budget and control costs on your end would be much easier as the
transparency would exist that previously did not. Also, all lawn mowing work is to be completed same
day of week to give uniformity to the cities appearance.

Thank you for this opportunity and you have my personal commitment that the services provided by
Mow Joe will exceed your expectations.

Sincerely,

Joe Wormwood
Owner, Mow Joe Qutdoor Solutions
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Birchwood Mowing/Spring/Fall Cleanup Pricing 2017

Easements

Ash

Spring cleanup $145.00
Fall cfeanup $195.00
Mowing $35.00
Birch

Spring cleanup $85.00
Fall cleanup $145.00
Mowing $35.00
Drainage cleanout $145.00
Elm Beach

Spring cleanup $100.00
Fall cleanup $125.00
Mowing $20.00
Dellwood

Spring cleanup 5$65.00
Fall cleanup $125.00
Mowing $30.00
Kay

Spring cleanup $65.00
Fall cleanup $125.00
Mowing $30.00
City Hall

Spring cleanup $75.00
Fall cleanup $125.00
Debyis pile cleanup $75.00
Mowing $35.00
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Parks

Wildwood

Spring cleanup $175.00

Fall cleanup $225.00

Mowing $75.00

Fertilizing $110.00 (price per app — two apps necessary)

Tighe-Schmitz

Spring cleanup $275.00
Fall cleanup $475.00
Mowing $225.00
Fertilizing $245.00 (price per app ~ two apps necessary)

Rink maintenance

$75.00

Trail maintenance

$75.00

Baseball diamond

$75.00 {plus cost of extra sand as needed)

Bloomquist

Spring cleanup $175.00
Fall cleanup $250.00
Mowing $45.00
City Hall garage area cleanup $25.00

Estimated Totals

Mowing $530.00/week @ 5$13,250.00/season
Spring/Fall cleanup $2,950.00

Extras $400.00 - $500.00

Optional fertilizing $710.00

Total estimate for full season service $17,200.00

Total estimate for full season service (no $16,490.00

fertilizer)
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MEMORANDUM (L,
N

DATE: April 11,2017 L
TO: Birchwood City Council

. . I A
FROM: Tobin Lay, City Administrator e
SUBIJECT: Music in the Park Budget

Birchwood Village

Dear Mayar and Council Members,

Alan Mitchell has asked that | provide this memo regarding the 2017 Music in the Park concert series.
Specifically, Mr. Mitchell is asking the Council to determine this year’'s budget for the concert series so
he can organize the events accordingly. '

During the September 2016 Council meeting, Mr. Mitchell requested Council consider raising the budget
for the 2017 concert series from $1,500 to either $1,800 or preferably $2,400. The increase would
provide at a minimum enough money to cover all twelve Sundays at $150 per Sunday and at a maximum
would allow the City to pay 5200 per concert, a slight bump for the musicians. Council did not approve
Mr. Mitchell’s request at that time. Please see Mr. Mitchell’s attached September 2016 letter from more

details.

Staff has been informed by Mr. Mitchell that White Bear Lake Magazine is planning to do a short article
about Birchwood's Music in the Park concert series in the June issue. They would like to have the
schedule for this summer's concerts once it is available and Mr. Mitchell needs the budget info before
he can prepare this schedule.

Mr. Mitchell is present and prepared to answer Council’s questions.

Thanks!

Regards,
Tobin Lay
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23 Oakridge Drive
Birchwood, Minnesota
September 6, 2016

Dear Mayor Wingfield and Council members,

The purpose of this letter is to let you know that the city just completed the sixth summer of its
Music in the Park concert series on Sunday evenings. This summer the city offered a free
concert on every Sunday in June, July, and August except for the Fourth of July weekend, a total
of twelve Sundays. We had nice weather every week, wondetful attendance, and a wide variety
of music. The concerts were held on Birch Beach, Dellwood Beach, in Tighe-Schmitz Park, and
on the hockey rink. [ have attached a separate document showing the schedule for the summer.
You might be interested to know that there was full page photo spread of one of the city’s
concerts in the latest issue of White Bear Lake magazine. Check it out!

I want to encourage the Council to include funding for another round of concerts next summer, [
think the community enjoys these concerts and supports continuation of them. For the past six
summers, the funding level has been $1500. Each musician or group is paid $150. The $1500
from the city does not cover all twelve weeks at that rate; fortunately, private donations have
picked up the remainder. I would like to see the Council increase the funding next year to at
teast $1800, to cover all twelve weeks at $150 per week, and preferably, 1 would ask the Council
to consider raising the appropriation to $2400, which would raise the per week payment to $200.
Not only is the Music in the Park concert series enjoyed by many in the community, but it is an
excellent opportunity to promote local musicians in the area. A raise to $200 for the exceltent

performances audiences have enjoyed would be appreciated.

1 want to recognize the assistance 1 have received this summer from Michael Lien in scheduling
the musicians and arranging the music each week. Numerous other residents have also
volunteered and assisted with set-up and preparation each Sunday.

If you have any questions about the concerts, or about plans for next summer, please let me
know, or talk to your neighbors. [ hope you will consider favorably the request to increase the
funding for next year.

Thank you very much.

Sincerely,

W ML

Alan Mitchell
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Parks Committee

Birchwood Village

Dear Mayor and Council Members,

During the March 30, 2016 Special Council Meeting, the Council determined that it anticipated calling
for applications for membership on the City’s Parks and Natural Resources Committee at the April
Council meeting. Staff was asked to announce the Council’s intentions accordingly and did so on the
City’s website, social media sites, and through the email listserv.

Accordingly, staff requests Council formally call for applications for membership on the Parks and
Natural Resources Committee at this time, with a submission deadline of May 1, 2017. Staff
recommends that the application consist of a letter of interest as has been the case during the staffing
of other City committees/commissions.

Staff further requests Council determine what information applicants should include in their letters of
interest,

Council Member Malvey suggests the following for Council’s consideration:

“Community members who are interested in serving on the Parks & Natural Resources Committee
(PNRC) should apply by May 1 by emailing Tobin Lay or delivering a hard copy of your request to him
at City Hall. Your application should include:

s your name
e your address

e adescription of why you would like to serve on the parks committee

¢ asummary of why your knowledge, skills and experience make you a good candidate for the

PNRC.

The 2017 work for the PNRC is proposed to be developing a long term plan for Birchwood's parks
and public spaces as well as working on special projects identified by the City Council.”

Given the high level of interest in this topic this year, staff anticipates a high number of applicants.
Accordingly, staff requests Council determine the process it will use to select the new Parks Committee

members.

Thanks!

Regards,
Tobin Lay
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council

FROM: Tobin Lay, City Administrator
SUBJECT: Rescheduling May Council Meeting

Birchwood ”\;;ﬁage

Dear Mayor and Council Members,

During the March 30, 2016 Special Council Meeting, the Council discussed the possibility of rescheduling
the May Council meeting.

The reason for this discussion was that Council anticipates selecting members for the Parks and Natural
Resources Committee during the May Council meeting but Council Member Malvey will not be present
at the May Council meeting. Council Member Malvey is requesting that members of the Parks
Committee take place at a time when she can participate.

Accordingly, staff requests Council determine now whether it will reschedule the May Council meeting
to accommadate all of the Council Member's participation.

If not, Council Member Malvey requests that selection of the Parks Committee members be scheduled
for another time.

Thanks!

Regards,
Tobin Lay
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DATE: April 11, 2017 ' ‘ . i
TO: Birchwood City Council

e
FROM: Tobin Lay, City Administrator " _E‘fm___—--.—_.,
SUBJECT: Dog Park Committee Bylaws

Birchwood Village

Dear Mayor and Council Members,

During the March 14, 2016 Regular Council Meeting, the Dog Park Committee Chairperson, Steve Schad,
provided Council with suggested changes to the Dog Park Committee Bylaws (attached) and requested
Council “review, amend as desired and approve/finalize” the Dog Park Committee bylaws.

After a short deliberation on this topic, Council tabled discussion until the April Council meeting. Council
Members were asked to review the Committee’s recommended changes to the bylaws and email
feedback to Administrator Lay prior to the April Council meeting.

Staff has received the following feedback from Council Members;

Mayor Wingfield:

iiit A. Members: Strike "In order to follow public meeting laws there cannot be more than one
voting council member on the committee."

That misstates the law. It is possible to have more than one council member, the meetings just
need to be noticed differently if three were to show up

B Terms: Strike "Any new member appointed in months other than February shall end his/her
term three years after his/her appointed month."

This runs afoul with and contradicts E. Vacancy: In the event of a vacancy through resignation or
removal, the cc shall appoint a person to serve the remainder of the term of the person who
resigned or was removed. The person appointed to fill a vacancy may be appointed to a full
three year term upon expiration of the filled term"

C: Resignation: Strike notice to "city council” and replace with "City Administrator"

iv Committee Officers
D. Resignation: Strike notice to "city clerk and the Mayor" and replace with "city administrator".

v. Committee Meetings
B. Open Meeting and Notice; Strike "The second day of the posting is considered the first of the

three days." three days notice wording should follow the wording used in the open meeting law
and applied as the courts have set out. Writing this is awkward and unnecessary in light of this
being a well-settled area of law

D. Minutes. Strike "The chair shall forward the Draft minutes to the city clerk for posting Draft
minutes on the city website." This is micromanagement and bad policy to enumerate this as
policy rather than letting the CA determine if such should be posted based on the totality of the

circs.
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Councilmember Malvey:

Purpose statement: After making recommendation about potential creation of dog park, I think
the future of the committee should be considered with respect to potential role for construction
of dog park and/or maintenance of dog park. | think it's written too broadly with respect to
"council shall reevaluate the role of the committee." I'd recommend wording of the purpose
statement to be {redone second sentence) as below.

Purpose: The purpose of the dog park committee shall be: Pursue research, review aptions,
and make recommendations to the City Council about a dog park(s). After the city council has
made a decision about creation of a dog park, the council will determine the committee’s role in
the construction of the dog park and/or ongoing maintenance of the dog park.

Members: | don't have any problem with Trilby remaining on the dog park committee if there is
precedent for council members to be voting members of other committees. {Was Mark a voting
member of the roads committee?} But, | don't think that it makes sense to call gut council
membership only if the council member is already on the dog park prior to joining the council. |
would remove the second sentence of the "members" paragraph so that it just reads:

Members: The committee shall consist of up to 7 members appointed by the City Council. In
order to follow public meeting laws there cannot be more than one voting council member on

the committee.

Last thing - per my earlier question, I'd like to confirm the Committee Action, Majority required
definition/interpretation. Does "majority vote... required... regardless of how many member
are present” mean that (for example} if there are 7 members on the committee then 4 votes are
required for something to pass regardless of the number of members at the meeting?

Thanks!

Regards,
Tobin Lay
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CiTY OF BIRCHWOOD VILLAGE
DOG PARK COMMITTEE
BYLAWS

I NAME OF THE COMMITTEE

The name of the committee shall be the Dog Park Committee.
i PURPOSE OF THE COMMITTEE

The purpose of the Dog Park Committe

e shall be: Pursye research, review o
recommendations to City Council aboy i

ptions, and make
ta dog park(s). i

ittee-After the city council has made a dec_ision about
creation of a dog park, the councit will determine the committee’s role in the tonstruction of the dog
park and/or ongoing maintenance of the dog par.

. COMMITTEE MEMERSHIP

A. Members. The committee

shall consist of up to 7 members appointed by th

committee,
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G. List of Members. The City Clerk shall maintain a list of the members of the committée and
the date of each member’s term and shall post the same information on the City webpage.

IV. COMMITTEE OFFICERS

A. Chair. The committee shall elect a Chair of the committee. The Chair shall be elected for a
one year term, The term shall run from February to February. The Chair may serve up to three

consecutive terms.

B. Secretary and Treasurer. The committee shall alsc elect a Secretary and aTreasurer. The
terms shall run from February to February. The Secretary and Treasurer may serve up to three
cansecutive terms, The committee may determine to combine the office of Secretary and the
office of Treasurer and decide to elect one person to serve these roles. Whether the office is
combined or not may be changed from year to year.

C. Majority Vote. All officers shall be elected by a sirnple majority vote,

D. Resignation. Any officer may resign his or her position by providing written notice of the

resignation to the City Elerk-and-the-Mayer Administrator. The resignation shall be effective
upon receipt of the notice or upon such later date, not to exceed three months, that the officer

designates.

E. Vacancy. Upon a vacancy in the position of one of the officers, the committee shall elect
another member to serve the remainder of the vacated term.

V. COMMITTEE MEETINGS

A. Meetings. The committee shall meet to address matters assigned by the City Council. The
committee shall report back to the Council with its recommendations in a timely manner. The
committee chair may call a meeting of the committee at his or her discretion, and will do so in

accordance with bylaw 5b.

B. Open Meeting and Notice. All meetings of the Dog Park Committee shall be open to the
public. Notice of all committee meetings shall be given at least three days in advance by posting

notice on the City's webpage, along with a draft agenda. Fhesecond-day-ofthepostingis
considered the first of thethree-days: The meeting notice and agenda will be posted on the City

Hall outdoor bultetin board in addition to the City website.

C. Quorum Not Necessary. The committee can meet regardless of how many members are in
attendance at the meeting. A quorum is not necessary for the committee to hold a meeting.

D. Minutes. The committee shall keep minutes of all its meetings. The Secretary or other person
shall be responsible for keeping the minutes of each meeting. The Secretary shall forward the
minutes, clearly identified as Draft Minutes, to the committee to check for errors. FheChair
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website: When the Draft Minutes are approved at the following committee meeting, the Chair
will provide the Approved Minutes to the City Clerk for posting on the City website.

V1. COMMITTEE ACTION

A. Majority Required. A majority vote of all the committee members shall be required for the
committee to take final action, regardless of how many members are present at the meeting at
which the action is proposed.

CM MALVEY QUESTION: This clause is not clear. Does the clause mean that (for
example] if there are 7 members on the committee then 4 votes are required for
something to pass regardless of the number of members at the meeting?

B. Authority. The committee shall have no autharity to make final decisions that permanently
affect any of the public spaces within the city, such as cutting trees, removing structures, or
making other decisions that clearly require Council authorization. When in doubt, the
committee shall bring the matter to the attention of the Council.

Vil. COMMITTEE CONTINUATION The committee shall continue in existence until terminated by action

of the Council.

Vill. AMENDMENT OF BYLAWS These bylaws may be amended at any time by action of the City Council.

The committee may recommend changes to the Council.
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council

FROM: Tobin Lay, City Administrator
SUBJECT: 302.045 Structure Height Amendments

Birchwood Village

Dear Mayor and Council Members,

Last year, in 2016, the Council approved an amendment to City Code 302.045 — Structural Height
Restrictions. This amendment, among other things, increased the structure height limitation of principal
structure/attached garages from 25 feet to 30. The two remaining structure types provided under this
code, detached garage and detached storage shed, were not increased, however.

Staff believes that omitting detached garages and detached storage sheds from the amended increase
to structure types may have been an oversight. Furthermore, the Planning Commission believes that
failing to apply the same increase to detached garages will increase the number of variance reguests in

the future.

Accordingly, staff requests Council review the omitted structure types for possible oversight. If Council
concurs that these omissions were an oversight then staff recommends Council amend 302.045 to apply
the same 20% increase in height to detached garages and detached storage sheds that was applied to

principal structures and attached garages.

Thanks!

Regards,
Tobin Lay
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302.045 STRUCTURAL HEIGHT RESTRICTIONS

1. STRUCTURAL HEIGHT LIMITATION: The maximum height of a structure as
calculated by Method A or Method B (see below) is as follows:

Structure type Structure Height Limitation

Principal Structure/attached garage: e 30 feet (was 257+ 20%
increase for roof slope)

Detached garage - 18 feet

Detached storage shed ' w12 feet

METHOD A: (Most applicable to 3-dimensional structures, e.g. houses and garages.)
The maximum height of a structure is the difference between the elevation of the highest
point of the structure and the average elevation of the grade plane. The grade plane shall
be calculated based on the method shown in Exhibit A below. Elevation points at the
ground level shall be evenly distributed along each fagade.

METHOD B: (Most applicable to structures which are mainly 1- or 2-dimensional, e.g.
towers and walls.) The maximum height of a structure is the difference in elevation
between any point on the structure and the ground directly below that point.

2. Grading/Fill Limitation

The existing grade of the property shall not be raised around a new building or foundation in
order to comply with the height requirements of this code.

3. Tallest Point Limitation

Regardless of the structure height limitations for principal structures specified in section 302.045
subsection 1 above, the lowest point on the fagade to the tallest point of a structure shall not
exceed 35 feet. Also, the tallest point of an attached garage shall not exceed the height of the
tallest point of the principal structure.

4. Exceptions.

The structure height and tallest point limitations established herein shall not apply to chimneys
and flues provided the footprint or horizontal area of the chimney or flue does not exceed 16
square feet and the top of the chimney or flues and does not extend more than three feet above

the tallest point of the structure.

Exhibit A:
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“AMENDED BY ORDINANCE 2000-1; February §, 20007
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“AMENDED BY ORDINANCE: June 14, 2016.”
“AMENDED BY ORDINANCE: December 13, 2016.”
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Feasibility Study

Birchwood Village

Dear Mayor and Council Members,

During the March 14, 2017 Council meeting, Council asked City Engineer Thatcher and City Attorney
Kantrud to prepare a feasibility study for a sewer lining project. Attached is the draft copy of Thatcher’s
feasibility study.

Staff requests Council set a public hearing for May and approve publication of the hearing accordingly. If
Council approves then staff requests Council approve inviting Thatcher to the May Council meeting.

Thanks!

Regards,
Tobin Lay

145



tobin.lay
Typewritten Text
145


1.0

2.0

3.0

4.0

5.0

Thatcher Engineering, Inc.

6201 Creek Valley Road
Edina, MN 55439
Phone: 612.781.2188
www thatcher-eng.com

FEASIBILITY STUDY
For '
CITY OF BIRCHWOOD VILLAGE, MINNESOTA
CLEAN, TV AND CURED-IN-PLACE PIPING

MARCH 23, 2017

BACKGROUND AND PURPOSE
The City of Birchwood Village retained Thatcher Engineering, Inc. to prepare a feasibility study

for the construction of Cured-In-Place (CIP) piping for 2,800 feet of sanitary sewer. This sanitary
sewer pipe was not included in previous CIPP projects within the city. The most recent CIPP project

was in 2008.

PROJECT DESCRIPTION

The proposed project will consist of cleaning, televising, and construction of CIPP piping for 2,800
feet of sanitary sewer. A location map is included in Appendix 1.

ALTERNATIVES

Alternatives analyzed for the proposed project include doing nothing. Doing nothing is not a viable
option because the existing pipe is getting old.

COST ESTIMATE

The cost estimate is as follows:

Item Esimated Cost
Clean and TV Inspection of 2,800 feet of sewer $2,000.00
Furnish and Install 2,800 feet of CIPP $70,000.00
Construction Cost $72,000.00
Engineering $5,000.00
Contingency (10% of Estimated Construction Cost) $7.200.00
Estimated Tota} Cost $84,200.00
FUNDING

Funding for the proposed project will be provided from city funds. No bond is needed.

The current plan is to assess 50% of the total cost to properties that abut the 2,800 feet of CIPP.
The estimated number of properties that abut the CIPP is 67.

The estimated assessment per property is $628.36 ($84,200 x 50% / 67 properties).

Engineering and Environmental Solutions
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City of Birchwood Viltage, MN

Page 2

6.0

7.0

DISCUSSION & SCHEDULE

Thatcher Engineering, Inc. recommends the construction of Cured-In-Place (CIP) piping for 2,800
feet of sanitary sewer. The proposed improvement is necessary, cost-effective, and feasible. Also,
the improvement should be made as proposed and not in connection with some other improvement.

If the city authorizes TEI to prepare the plans and specifications and secure construction bids, the
project could be constructed within a vear.

CONCLUSIONS

Based on the age of the existing sanifary sewer pipe, it will be necessary to construct CIPP in the
near future. This feasibility study shouid be reviewed and if acceptable, the City should take the
proper steps to secure a professional appraisal for the project.

- Engincering and Environmental Solutions

147


tobin.lay
Typewritten Text
147


de L

APPENDIX i

LOCATION MAP

Engincering and Environmental Solutions
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Public Forum Procedures

Birchwood Village

Dear Mayor and Council Members,

During the March 30, 2017 Special Council meeting, Council deliberated over whether to make changes
to the Public Forum procedures at City Council meetings. Council Members considered
recommendations made by the League of Minnesota Cities during the March 16, 2017 Orientation
Workshop to consider moving the Public Forum to the end of the Council meetings.

Council tabled further discussion of this topic until the April Council meeting. Staff now invites Council to
continue this discussion or table again until a later date. Staff has included a letter from resident Alan

Mitchell concerning this topic.

Thanks!

Regards,
Tobin Lay
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TO: Mayor Mary Wingfield
Councilman Randy LaFoy
Councilman Kevin Woolstencroft
Councilwoman Megan Malvey
Councilwoman Trilby White

FROM: Alan Mitchell
DATE: April 3, 2017
SUBJECT:  Open Public Forum

At the Special Meeting of the Birchwood City Council last Thursday, March 30, the council
discussed how to deal with the public during the Open Public Forum agenda item on the
council’s regular monthly meetings. The discussion focused on whether the Open Public Forum
time should be moved to the end of the agenda, from its present location as one of the first items
on the agenda. The council intends to discuss the matter further at its regular April meeting on
April 11.

The Open Public Forum is such an important part of the council’s monthly meeting that the
Rules of Procedure require that it be placed on the agenda each month at an early time. Rule
3.06 states:

3.06. PUBLIC FORUM. Each regular meeting shall include a time for the
public to address the council on any matter. This item shall be placed early in the
agenda to accommodate the public. The public forum item may be used to
announce upcoming events.

[t would not be a good idea to amend Rule 3.06 to move the Open Public Forum to a time late in
the meeting.

There really is no reason to move the Forum from the early evening, where this item has been for
as long as I can remember, to some uncertain time after all other agenda items are covered. The
Open Public Forum has not caused the council to get behind in its agenda or to unreasonably
extend the length of council meetings. Oftentimes, nobody is even in attendance to make any
presentation. And the presiding officer can control the meeting in any event. In sum, it is not
worth the inconvenience to the public that delaying the Forum to the end of the meeting would
cause to change the format at this time.

It is important to distinguish what the Open Public Forum is for, as compared to other items on
the agenda. The Open Forum is a time for citizens to raise concerns that might otherwise be
unknown to the council or the staff. It is a time to listen. Rule 4.08(d), which also requires an
Open Public Forum, specifically recognizes that upon hearing of a new matter, the council will
generally not respond except perhaps to direct that additional information be gathered.
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With regard to specific agenda items, where a council decision is contemplated, it is not unusual
for the presiding officer to accommodate individuals who are present at a council meeting to
address a particular agenda item by moving the item up on the agenda. That is a good practice
and well appreciated. The general public should be similarly accommodated.

Whether or not the public is allowed to orally address the council on specific agenda items is a
separate issue. Rule 4.07 (PUBLIC PARTICIPATION) provides that the presiding officer can
decide whether to allow a member of the public to address the council on a specific agenda item.
Three councilmembers could disagree and decide to allow the public to speak over a decision by
the presiding officer to not allow it. Rule 4.04(e).

The general practice in Birchwood (and for other governmental bodies as well) is to hear from
speakers who want to address a specific agenda item when it comes up, but to not receive public
input after a motion is made and the council is deliberating, unless a councilmember has a
question that is appropriately addressed by another person. But prior to that, when the council
wants to hear the arguments and information related to the merits of the matter, the better
practice is to give interested persons the opportunity to express their concerns and interests. It
would be unfortunate, for example, to tell a person applying for a variance, or a neighbor
objecting to a variance, that he or she will not be permitted to speak. The council can’t go wrong
by allowing the public to speak.

[ urge the council to continue to schedule the Open Public Forum time for early on in its

agendas. Thank you.
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBIJECT: Kayak Rack Enforcement

Birchwood Village

Dear Mayer and Council Members,

The City received several complaints last Friday, March 31, 2017, about kayaks and canoes already being
placed on the kayak/canoe racks before the April 1 opening.

Unfortunately, although the City has established use of the racks from April 1 to Oct 31 each year, the
only place this time frame was published was on the City website.

Staff plans to redo the kayak/canoe rack procedure to prevent this from happening again. One of the
steps staff is considering is to create a paper application for the racks that state the set time frames and

penalties for violating the rules.

Councilmember LaFoy asked staff to include in this memo the following pictures that residents took at
Dellwood Easement on March 31:

Thanks!

Regards,
Tobin Lay
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MEMORANDUM

DATE: April 11, 2017

TO: Birchwood City Council

FROM: Tobin Lay, City Administrator
SUBJECT: Cable Commission Resignation

Birchwood Village

Dear Mayor and Council Members,

Staff has been informed that resident Shirley Donovan has resigned as Alternate Director of the Ramsey
/ Washington Counties Cable Commission (hereafter Cable Commission).

Staff requests Council approve publishing the vacancy and begin considerin-g possible appointments
accordingly.

Thanks!

Regards,
Tobin Lay
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MEMORANDUM

DATE: =~ April i1, 2017

TO: Birchwood City Council

FROM: Tobin Lay, City Administrator

SUBIJECT: Tighe-Schmitz Park — Water Main Clean Up

Birchwood Village

Dear Mayor and Council Members,

During the March 30, 2017 Special Council Meeting, Council discussed several issues regarding Tighe-
Schmitz Park. Among the discussions, Council deliberated over how to handle the cleanup of the water
main break soil that was placed in the Park this past winter season and how to drain the water from
Lake Ave in front of the warming house.

Council decided to hire a contractor to smooth out the soil from the water main breaks, remove the
rocks, add black dirt, and replant grass. Council further decided to abandon the pathway through that
section of the park for now.

Council also decided to hire a contractor to cut an access through the burm between the warming house
parking lot and the pleasure ice rink to allow the water on Lake Ave to drain into the field.

These were merely temporary solutions as the Council decided to postpone permanent projects until
after the Parks Committee is re-staffed and has determined, through a survey, what the future use will
be of Tighe-Schmitz Park.

Attached is a quote from KEJ for smoothing the soil out, adding black dirt, and planting grass.

Staff has also been asked to obtain a quote from resident Steve Dean to cut an access in the burm. This
quote is not yet available so is not included in this packet but staff hopes to provide this quote at the

April Council meeting.
Staff requests Council discuss the quotes and guide staff accordingly.
Thanks!

Regards,
Tobin Lay
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KEJ Enterprises

611 Florence Ave
Mahtomedi, Minn 55115
651-775-0843

PROPOSAL

TO:
City Of Birchwood
207 Birchwood Ave

Birchwood, MN 55110
(651) 426-3403

We hereby submit specifications and cstimates for;

Repairing damage to park from watermain break debris dumping,

Grade dirt, pick-up rocks, get black dirt and grade. Place grass seed down.

Total $635.00

Payment to be made as follows;

Billed at the end of month, payment due by 15" of month

Acceptance Of Pl'OpOS 31: The above prices, specifications and

conditions are satisfactory and are hereby accepted. You are authorized to do the work as specified.

Payment will be made as outlined above,

Signature

Signature

Date
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MEMORANDUM

DATE: - April 11, 2017

TO: _ Birchwood City Council
FROM: Tobin Lay, City Administrator
SUBJECT: Consumer Confidence Report

Birchwood Village

Dear Mayer and Council Members,

The City has received the current Consumer Confidence Report from the Minnesota Department of
Health regarding the makeup of the City water supply (attached).

The City is required to distribute this report to all of its residents through one or more of the following
methaods:

o Published in the Newspaper in its entirety

* Mailed to all customers

e Mailed notice to all customers with direct link to the report online
* Email all customers the direct link to the report

Staff plans to post the report to the City website and requests approval to include the report in the next
City Newsletter but requests Council’s guidance in selecting one or more of the above four (4) options.

Thanks!

Regards,
Tobin Lay
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MINNESOTA

Protecting, maintaining and improving - - the health of all Minnesotans -

DEPARTMENT or HEALTH

ACTION REQUIRED

DATE: April 1, 2017
TO: Birchwood, PWSID 1820003
FROM: Karla R. Peterson, Supervisor

Community Public Water Supply Unit
Drinking Water Protection Section

SUBJECT:  Consumer Confidence Report — Distribution Reqguirements

All community water systems must distribute a drinking water report known as a Consumer
Confidence Report (CCR} annually to their customers before July 1, 2017.

Your system may reformat the CCR and/or add additional information about your water system
(treatment processes, upgrades planned, etc.) however, that is not necessary. The CCR that
we have provided will satisfy the requirements. If you choose to reformat the CCR, ali the
information in the Minnesota Department of Health (MDH) CCR must be included in your newly
reformatted CCR.

You must add your phone number to the grey shaded area on Page 1 so customers can call

with questions or request additional information. There may be other grey shaded areas in your

CCR — it is your responsibility to fill in those areas with accurate information.

Distribution:

The requirements to distribute your CCR are determined by population. The population served
by your water supply is 880. The option(s) on how to distribute your CCR are listed on the
enclosed Certification Form. Please indicate what option{s) you chose on the Certification
Form. The Certification Form is to be returned to MDH, along with a copy of the CCR that was
distributed to your customers. Even if you are distributing the MDH CCR, you must fill in the
grey shaded area(s) and return a copy of the CCR and the completed Certification Form to

MDH by July 1, 2017.

You are required to keep a copy of the CCR for at least three years. Failure to produce and
distribute a CCR as required—as well as failure to submit a copy of the CCR and the
Certification Form to MDH by July 1, 2017—may result in enforcement actions, including

fines.

KRP:bs
Enclosure

General Information: 651/201-4700 Toll-free: 888/345-0823 www.health state. mn.us
For directions to any of the MDH locations, call 651/201-5000. An equal opportunity employer.
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2017 CERTIFICATION FORM

DEPARTMENTOFNEALTH

Name of System: Birchwood _ PWSID: 1820003

The information in the attached Consumer Confidence Report (CCR) is accurate and has been distributed to customers
served by our water supply in the following manner. You must check at least one option, however check ALL that apply:

@ Published the entire CCR in one or more local community newspapers with a comment that the CCR is not being
directly mailed to all customers but that a copy is available upon request (provided a phone number for customers to call
and request a copy of the CCR}). Return a copy or newspaper clipping of the CCR to MDH. List newspaper(s) and date(s)
of publication; '

4 Paper copy individually mailed to all customers.

(] Mailed notification (postcard, newsletter, etc.) that CCR is available via direct URL. You MUST provide a direct link to
your system's CCR (i.e. www.minneapolismn.gov/www/groups/public/@publicworks/documents/webcontent/iwems1p-
125811.pdf) and give the option for the customer to request a paper copy. You ¢an also provide other links to the CCR
{i.e. www.minneapolismn.gov) beyond the required direct {ink.

Direct URL

J Emailed a direct URL to CCR for bill-paying customers; emailed the CCR as a file attachment (PDF} or directly
inserted CCR into the body of the email message. URL .

Options should include how a paper copy of the CCR can be obtained if one is not provided.

Efforts must be made to reach customers who do not receive water bills, (such as apartment tenants, nursing home
residents, etc.). This can be done by publicizing the availability of the CCR in the media, posting in public places,
delivering multiple copies of the CCR for distribution by single-biller customers, delivering CCR to community
organizations, posting on the internet, and/or including within the CCR a request for recipients to share information with

non-billing customers.

COMPLETE THE FOLLOWING:

Signature: Print Name:

Job Title: Phone: Date:

Email address:

Please print clearly

PLEASE NOTE: Although MDH sent a CCR to your system, we need a "final” copy of the CCR that your system
distributed for our records. Whether you reformatted the CCR, or simply added a phone number for your system on the
CCR, you must return a copy of the CCR and this form to MDH.

Return this form and a copy of the CCR or newspaper clipping of the CCR, by July 1, 2017.

Mailing Address: Fax: 651/201-4701

Minnescta Department of Health Email: health.drinkingwateradvisory@state.mn.us
¢/o Ms. Nancy Kadrlik

Drinking Water Protection Section

P. O. Box 64975

St. Paul, Minnesota 55164-0975

RETURN A COPY OF YOUR CCRAND THIS FORM TO MDH
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CONSUMER CONFIDENCE REPORT
PWSID: 1820003 '

City of Birchwood
2016 Drinking Water Report

The City of Birchwood is issuing the results of monitoring done on its drinking water for the period from
January 1 to December 31, 2016. The purpose of this report is to advance consumers’ understanding of
drinking water and heighten awareness of the need to protect precious water resources.

Source of Water

The City of Birchwood provides drinking water to its residents from a groundwater source: purchased treated
water from the City of White Bear Lake which obtains its water from wells in the Jordan, Wonewoc-Mt.Simon,

and Prairie Du Chien-Jordan aquifers.

The Minnesota Department of Health has made a determination as to how vulnerable our systems' source(s) of
water may be to future contamination incidents. If you wish to obtain the entire source water assessment
regarding your drinking water, please call 651-201-4700 or 1-800-818-9318 (and press 5) during normal
business hours. Also, you can view it on line at www.health.state.mn.us/divs/eh/water/swp/swa.

Call if you have questions about the City of Birchwood drinking water or would like
information about opportunities for public participation in decisions that may affect the quality of the water.

Results of Monitoring

No contaminants were detected at levels that violated federal drinking water standards. However, some
contaminants were detected in trace amounts that were below legal limits. The table that follows shows the
contaminants that were detected in trace amounts last year. (Some contaminants are sampled less frequently
than once a year; as a result, not all contaminants were sampled for in 2016. If any of these contaminants were
detected the last time they were sampled for, they are included in the table along with the date that the detection

occurred.)

Key to abbreviations:
MCLG—Maximum Contaminant Level Goal: The level of a contaminant in drinking water below which there is

no known or expected risk to health. MCLGs allow for a margin of safety.

MCIL—Maximum Contaminant Level: The highest level of a contaminant that is allowed in drinking water.
MCLs are set as close to the MCLGs as feasible using the best available treatment technology.

MRDL—Maximum Residual Disinfectant Level.

MRDLG—Maximum Residual Disinfectant Level Goal.

AL—Action Level: The concentration of a contaminant which, if exceeded, triggers treatment or other
requirement which a water system must follow.

90th Percentile Level—This is the value obtained after disregarding 10 percent of the samples taken that had the
highest levels. (For example, in a situation in which 10 samples were taken, the 90th percentile level is
determined by disregarding the highest result, which represents 10 percent of the samples.} Note: In situations

1
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COMSUMER CONFIDENCE REPORT

PWSID: 1820003

in which only 5 samples are taken, the average of the two with the highest levels is taken to determine the 90th

percentile level.

ppm—Parts per million, which can also be expressed as milligrams per liter (mg/1).

ppb—Parts per billion, which can also be expressed as micrograms per liter (ug/1).

N/A—Not Applicable (does not apply).

Level Found

Contaminant MCLG | MCL Range | Average | Typical Source of Contaminant

(units) (2016) | /Result*

Fluoride {ppm) 4 4 89-1.1 | .99 State of Minnesota requires all municipal
water systems to add fluoride to the drinking
water to promote strong teeth; Erosion of
natural deposits; Discharge from fertilizer and
aluminum factories.

Nitrate (as 10.4 10.4 N/A 21 Runoff from fertilizer use; Leaching from

Nitrogen) (ppm} septic tanks, sewage; Erosion of natural
deposits.

TTHM (Total 0 80 N/A 8 By-product of drinking water disinfection.

trihalomethanes)

(ppb)

*This is the value used to determine compliance with federal standards. It sometimes is the highest value
detected and sometimes is an average of all the detected values. If it is an average, it may contain sampling
results from the previous year.

Contaminant
(units) MRDLG | MRDL | *#*#*#* HoHkEE Typical Source of Contaminant
Chlorine 4 4 01-22 | .11 Water additive used to control microbes.
(ppm)
#+**Highest and Lowest Monthly Average.
**#**Highest Quarterly Average.
Contaminant 90% # sites
{units) MCLG | AL | Level over AL | Typical Source of Contaminant
Copper (ppm) | 1.3 1.3 |.15 0 out of | Corrosion of household plumbing systeimns;
10 Erosion of natural deposits.
Lead (ppb) 0 15 1.5 Ooutof | Corrosion of household plumbing systems;
10 Erosion of natural deposits.

If present, elevated levels of lead can cause serious health problems, especially for pregnant women and young
children. Lead in drinking water is primarily from materials and components associated with service lines and
home plumbing. City of Birchwood is responsible for providing high quality drinking water, but cannot control
the variety of materials used in plumbing components. When your water has been sitting for several hours, you
can minimize the potential for lead exposure by flushing your tap for 30 seconds to 2 minutes before using

2
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CONSUMER CONFIDENCE REPORT
PWSID: 1820003

water for drinking or cooking. If you are concerned about lead in your water, you may wish to have your water
tested. Information on lead in drinking water, testing methods, and steps you can take to minimize exposure is
available from the Safe Drinking Water Hotline or at http://www.epa.gov/safewater/lead.

Monitoring may have been done for additional contaminants that do not have MCLs established for them and
are not required to be monitored under the Safe Drinking Water Act. Results may be available by calling 651-
201-4700 or 1-800-818-9318 during normal business hours.

Compliance with National Primary Drinking Water Regulations

The sources of drinking water (both tap water and bottled water) include rivers, lakes, streams, ponds,
reservoirs, springs, and wells. As water travels over the surface of the land or through the ground, it dissolves
naturally-occurring minerals and, in some cases, radioactive material, and can pick up substances resulting from
the presence of animals or from human activity.

Contaminants that may be present in source water include:

Microbial contaminants, such as viruses and bacteria, which may come from sewage treatment plants,
septic systems, agricultural livestock operations, and wildlife.

Inorganic contaminants, such as salts and metals, which can be naturally-occurring or result from urban
stormwater runoff, industrial or domestic wastewater discharges, oil and gas production, mining, or farming.

Pesticides and herbicides, which may come from a variety of sources such as agriculture, urban
stormwater runoff, and residential uses.

Organic chemical contaminants, including synthetic and volatile organic chemicals, which are
by-products of industrial processes and petroleum production, and can also come from gas stations, urban
stormwater runoff, and septic systems.

Radioactive contaminants, which can be naturally-occurring or be the result of oil and gas production

and mining activities.

In order to ensure that tap water is safe to drink, the U. S. Environmental Protection Agency (EPA) prescribes
regulations which limit the amount of certain contaminants in water provided by public water systems. Food
and Drug Administration regulations establish limits for contaminants in bottled water which must provide the

same protection for public health.

Drinking water, including bottled water, may reasonably be expected to contain at least small amounts of some
contaminants. The presence of contaminants does not necessarily indicate that water poses a health risk. More
information about contaminants and potential health effects can be obtained by calling the Environmental
Protection Agency’s Safe Drinking Water Hotline at 1-800-426-4791.

Some people may be more vulnerable to contaminants in drinking water than the general population.
Immuno-compromised persons such as persons with cancer undergoing chemotherapy, persons who have
undergone organ transplants, people with HIV/AIDS or other immune system disorders, some elderly,
and infants can be particularly at risk from infections. These people should seek advice about drinking
water from their heailth care providers. EPA/CDC guidelines on appropriate means to lessen the risk of
infection by Cryptosporidium and other microbial contaminants are available from the Safe Drinking

Water Hotline at 1-800-426-4791.
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TR TH W 30T A] Drinking Water Protection Section He I pfu I Ti pS d b out

MDH

BEPARTMENT 0F REALTH

Community Public Water Supply

Covammarn CCR Delivery Options

1. Retrieve draft CCR template {after April 1) at:

www.health.state.mn.us/ccr

User ID {case sensitive): commeccr

Password (case sensitive): CCRDraft!

Retrieve, modify/revise, print/web-post, and deliver!

Cannot access internet? Contact MDH to mail/email you the draft CCR template

2. Complete CCR delivery by July 1 of each year
3. Submit copy of CCR that was delivered and certification form to MDH
4. CCR delivery methods for bill-Paying Customers:

Mail/door-to-door deliver/post notice for request — Paper copy CCR
Electronic delivery - Paper CCR should be made available upon request
v’ Mail — Notification that CCR is available on website via a Direct URL
v Email — Direct URL to CCR
v’ Email - CCR sent as a file attachment
v" Email — CCR embedded in the email message
v Additional electronic delivery that satisfies “direct delivery”
Efforts must be made to reach customers who do not receive a water bill

Allowable CCR Delivery Methods Method Description

Mail — notification that CCR is avaitable on website CWS mails to each customer a notification that the CCR is

available and provides a direct URL to the CCR where it can
be viewed. A URLthat navigates to a webpage that requires
a customer to search for the CCR does not meet the ‘directly
deliver’ requirement. The mail method for the notification
may be, but is not limited to, a postcard, water bill insert,
statement on the water bill or community newsletter.

CWS emails the CCR as an electronic file email attachment
{e. g portable document format (PDF))

MDH CCR Rule Contacts: Lih-in Rezania: 651-201-4661 or lih-in.rezania@state.mn.us

Cindy Swanson: 651-201-4656 or cindy.swanson @state.mn.us
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