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SPECIAL MEETING OF THE CITY COUNCIL
City of Birchwood Village

207 Birchwood Avenue

White Bear Lake, MN  55110

March 22, 2010

Members present: Mayor Mary Wingfield, Jane Harper, Jay Brunner, Barb Carson, Nino Nardecchia

Others present: Clerk Cindie Reiter, City Attorney Kevin Sandstrom, Dick Galena, Mary Sue  Simmons

City Office Staff Plan 


Councilmember Harper presented her staffing plan which was provided to each council member in the meeting packet.  She presented a background of staffing the office over the last couple of years which involved having two people in the office.

Extended discussion about information from and perspectives of the State Auditor’s Office and the Minnesota League of Cities regarding separation of clerk and treasurer duties. Council members discussed various scenarios for staffing the office with an eye toward segregating the financial activities. Draft job descriptions for temporary office assistant, city clerk and city treasurer were examined and discussed.
Other items discussed: the need to provide back up in the office when one person is absent; whether or not the office positions should be hourly or salaried employees; the need to get CTAS up and running; duties for a temporary assistant clerk; timelines for filling the clerk and treasurer positions. 
Working documents distributed at the meeting will be attached to these notes.

Handyman Position

General consensus that the city could use volunteers for odd jobs in the community. Workers’ comp insurance for these volunteers will be explored by Clerk Reiter. KEJ (Ken Johnson) Enterprises is under contract to accomplish city work as requested, including Gopher 1 locates.

Special Meeting convened at 9:45 p.m.             Minutes
Motion #1  (M/Harper, S/Nardecchia) to hire Mary Sue Simmons as the temporary assistant clerk (independent contractor status) at a salary of $15 per hour; work an average of 8 hours per week in the office until a new clerk is hired.    All aye, Motion Passed.
City Attorney Sandstrom is to draft a letter of employment for Simmons. She will start March 29. 
Motion #2  (M/Harper, S/Nardecchia) to amend the current employment contract for Clerk Reiter by extending her contract: Extend her date of service until May 15, 2010

Note:  Items to be on the April 13, 2010 council meeting agenda will include worker’s compensation insurance, status report on the search for a new city clerk, draft dock/park ordinances with council comments, set special meeting date in April to interview and hire a new clerk.
Motion #3  (M/Wingfield, S/Nardecchia to adjourn the meeting. All aye, PASSED.

Meeting adjourned at 9:48 p.m.
Respectfully submitted,

Mary Sue Simmons                        
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